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I. O0mue cBexenus

AJIMUHUCTPATUBHO-XO35MCTBEHHAS TOIJIEPKKA U COMPOBOXKICHHUE ACATEILHOCTH 07.005
OpraHu3aluu

(HamMeHOBaHUe BUA MPOPECCHOHATBHOMN JIeITeTLHOCTH) Kon

OcHoBHas OcJib BUIa HpO(bGCCHOHaHBHOf/'I ACATCIIBHOCTH

AJMUHHCTpaTUBHOE, XO3iCTBEHHOE, TOKYMEHTAIIMOHHOE U ONEpallMOHHOE o0ecreueHre, oaepxKKa U
COIPOBOXACHHE PAOOTHI BCEX CIYKO U paOOTHUKOB OpraHu3aluu

I'pynna 3angruii:

1219 VYnpasisomue GUHaHCOBO- 1324 PykxoBoauTenu city:x0 1o cHaOKeHHIO,
SKOHOMMYECKON U a]MUHUCTPATUBHON pacnpoCTpaHEHUIO TOBAPOB U
JESITEIbHOCTHIO, HE BXOJISIINE B aQHAJIOTUYHBIM BHUJIaM JI€ATEIbHOCTH




JpyTrue Tpynbl
1325 PykoBoauTenu noapazaeneHuit 3323 3aKynImKu
(ympaBisroIIre) Ha TpaHCTIOPTE
3332 Opranuzatopsl KOH(pepeHIH 1 3334 ATEHTBI 110 OTIEPALIUSIM C
JIPYTUX MEPOIPUATUI HEJBUKMMOCTBIO U IPYToit
COOCTBEHHOCTBIO
3341 Oduc-meHemKepbl 3343 AJIMUHHUCTPATUBHBIN U UHOM
HCTIOJHUTEIIbHBIN CPeTHETEXHUYECKUI
IepCcoHal
4321 Crnysxamue, 3aHATbIE y4eTOM, ipueMom (4323 Cay>amue 1o TpaHCIIOPTHBIM
Y BbIJaueli TOBAPOB Ha CKJIAJIC IIepeBO3KaM
(xox OK3) (HaumeHoBaHHE) (xon OK3) (HauMeHOBaHME)

OTHeceHHe K BUaaM SKOHOMHYECKOU ACATCIBbHOCTH:

49.39.3 [lepeBo3Kku maccaXxupoB CYyXOIyTHBIM TPAHCIIOPTOM HEPETYJISPHbIE

68.10.1 [ToaroroBka k mpojaxe COOCTBEHHOT'O HEJIBIDKUMOTO UMYIIIECTBA

68.10.2 [Tokymnka 1 mpoiaxa cCOOCTBEHHOTO HEJABMKUMOTO UMYIIIECTBA

68.20.2 ApeH/a u yrpaBieHre COOCTBEHHBIM WUJIM apEHI0BAaHHBIM HEXHWIJIBIM HEJIBUKUMBIM
HMMYIIECTBOM

70.22 KoncynbTupoBaHue Mo BONpOcaM KOMMEPUYECKOH AEATEIbHOCTH U YIIPABJICHUS

81.10 JlesTenbHOCTD 110 KOMILIEKCHOMY 00CITY>KHBAaHUIO TOMEIEHUI

81.21 JlesitenbHOCTD 10 00111el yOOpKe 31aHui

81.22 JlesATenbHOCTh IO YUCTKE U YOOPKE KUJIBIX 3JaHUN W HEXKWIBIX TTOMEIIEHUN TTpoYast

82.11 JlesTenbHOCTh aIMUHUCTPATUBHO-X03SIMCTBEHHASI KOMIUIEKCHAS 110 00ECTICYeHUI0 pabOTHI
OpraHu3aINH

82.30 JlesTenbHOCTD 10 OpraHu3alui KOH(MEPEHIN U BRICTAaBOK

70.10 JlesATenbHOCTh TOJIOBHBIX O(PHCOB

(kog OKBD/I) (HamMeHoBaHWE BUA SKOHOMHUYECKOH IeATETHhHOCTH)




II. Onucanue TpyaoBbIX GyHKIUN, BXOAAIIMX B PO ecCHoHANBHBIN CTAHAAPT (PyHKIHOHAJBbHAS KAPTAa BUAA
npodeccnoHaIbLHON AeATeILHOCTH)

O06001eHHbIe TPYAOBBIC (DYHKITUH TpynoBsie pyHKITUN
YPOBEHBb
o YPOBEHb (momypoBeHb
HAaUMEHOBaHUE KBaJIM(UKaIl HauMEHOBaHUE KO )
g uu KBaNM(UKaIl
U
A |Obecnieuenue pabOTHUKOB 5 Omnpenenenne NOoTpeOHOCTEN B TOBApax U yciayrax Jjsl CO3AaHus A/01.5 5
pacxoJHBIMU MaTepUaTaMu, TOBapaMH, ONTUMAJIbHBIX YCIOBHH Tpyia
000pyI0BaHUEM U YCITyTaMH IS Opranmzaiys mpoiecca 3aKyIlky ¥ MpUOOPEeTeHUE TOBAPOB U YCIYT A/02.5 5
CO3/1aHUSl ONTUMAJIbHBIX YCIOBUM JUISL CO3/IaHMsI ONTUMANIbHBIX YCIOBUH Tpyda
Tpyna KoHTposb nenonHeHus yclIoBUl JOTOBOPOB HA ITOCTAaBKY TOBAPOB U A/03.5 5
YCIIYT 75l CO3AAHUS ONTUMAIIBHBIX YCIOBUH Tpyia
Opranuzaiusi padoThI CKIaJCKOTO X035HCTBA OpraHu3aiii U y4eT A/04.5 5
ToBapHO-MatepuasibHbIX eHHocTel (TML), ncronb3yeMbIx s
CO3JIaHMs ONTUMAJIBHBIX YCIOBUH TpyAa
ObecrieueHe TEXHHYECKOTO U CEPBUCHOTO 00CITY KHBAHHS A/05.5 5
nproOpeTeHHOro 0(UCHOTO 000PYI0BaHUS (KPOME OPTTEXHUKH) U
KOHTPOJIb €0 COCTOSHUS
B |Opranuzamus Aem0BbIX MOE3/10K 5 [Tpuobperenue 1ist paOOTHUKOB OMJIETOB HA BCE BUJIBI TPAHCIIOPTA, & B/01.5 5
pabOTHHUKOB, oOecrieueHne TaKKe OpraHu3aius Tpaichepon
KOPIIOPAaTUBHBIX U JEJIOBBIX Opranuzanus NpoKuBaHUS paOOTHUKOB BO BPEeMsI JAETIOBBIX MOE3/I0K U B/02.5 5
MEpPONPUATUH IIPOKUBAHUS I€TIOBBIX FOCTEN OpraHU3alMU
Opranuszanus npoueaypsl NOJyUEHUS BU3 U Pa3pELINTEIbHBIX B/03.5 5
JIOKYMEHTOB I BBIE3/1a 3a TPAaHULly U Bbe3Ja B Poccuiickyro
denepanyio, TOKyMEHTAMOHHOE COIIPOBOXKIEHNE MOE3/10K
pPabOTHUKOB
Bb160p NOCTaBIIMKOB /17151 OPraHU3ALMH JIETOBBIX MOE3/0K, B/04.5 5
o0ecrie4eHrs1 KOPIOPATUBHBIX U JIEIIOBBIX MEPOIPHUSTHIA
Opranuzanusi CONpoOBOXKACHUS JIETOBBIX rocTell 1 obecrieueHue B/05.5 5
MEPOTPHUSITHIA JTsI pAOOTHUKOB M JIETOBBIX TOCTEH




MaTepI/IaJ'IBHO-TeXHI/I‘IeCKOG u
AOKYMCHTAIIUOHHOC COIIPOBOKIACHUC

OpraHI/ISaI_II/IH IIEPCBO3KU pa6OTHI/IKOB, AOKYMCHTOB U I'DY30B
OopraHuzanun

C/01.5

paboThI TPAHCIIOPTA OPTAHU3AINH B CormpoBoskieHre u obecrieueHre mpoiecca OpraHu3aIuu C/02.5
HENsAX 00ecneueHus ee AeITeIbHOCTH 0€30MMacHOCTH JOPOKHOTO JIBMKEHUS TP HKCIUTyaTalli TPaHCIIOPTa
OpraHu3aIu
CompoBoskieHne 1 obecrieueHre mpoiecca dKCIuTyaTaluu, C/03.5
00CITy’)KUBaHHsI U PEMOHTA TPAHCIIOPTa OpraHU3aluu
Opranu3zanus 3aKynkyd U IpUoOpeTeHHsl TOBApOB U yCIyT AJIs C/04.5
HKCIUTYyaTalK U 0OCITyKUBAHMSI TPAHCIIOPTA OPraHU3aLIH
MarepuanbHO-TEXHUYECKOE U ConpoBosk/ieHHE 1 00eCIIeYCHHE MPOIIecca IKCIUTyaTalluH, D/01.5
JOKYMEHTAIIHIOHHOE COMIPOBOKICHUE 00CITy>)KUBaHHSI U PEMOHTa O0OBEKTOB HEJIBH)KUMOCTH OpPTraHU3aIHN
rporiecca yrpaBiaeHUs [TonGop 0OBEKTOB HEABUKUMOCTH B TENISAX Pa3MEIIECHUS OPTaHU3aAINH D/02.5
HE/IBUKMUMOCTBIO OpraHU3aluu Y BeJICHUSI €€ XO35HCTBEHHOMN JeSITeIbHOCTH
JIOKyMEHTaIMOHHOE COIIPOBOKICHUE, CBSI3aHHOE C 00eCIIeYeHnEM D/03.5
npaBa COOCTBEHHOCTH HJIM MHOTO BELIHOTO MpaBa U MPOIIECCOB
WCTIOJIb30BaHUS, SKCIUTyaTallui U 00CITy>)KUBaHUSI OOBEKTOB
HEJIBIDKUMOCTH OpTaHU3aIluU
Opranuzanus 3aKynKy 1 IpuoOpeTeH s TOBapoB, 000pYI0BAHUS U D/04.5
YCIIYT B EJSIX AKCIUTyaTallii U 00CTyKUBaHHUS O0BEKTOB
HEJIBIYKUMOCTH OpTaHU3alluN
Opranuzanust pabo4yero NpocTpaHcTBa, Opranuzanus pa3MenieHus: pabOTHUKOB, 30HUPOBaHUE U o0ecTieyeHne E/01.6
co3llaHue U o0ecrieyeHne 3G HEKTHBHOTO MCIIOIE30BAHHS TOMEIICHU I
ONITUMAJIBHBIX YCIIOBHIA BHITTOJHEHHS Opranuzanust 1 KOHTPOJIb MaTePUATbHO-TEXHUYECKOT0 00ecTIedeHus E/02.6
TPYAOBBIX QYHKIIUN pabOTHUKAMHU JIESITEIbHOCTH PaOOTHUKOB OPTaHU3AINN
OpraHu3alu Opranusaiusi paboThI CIIy>KObI IpUEMa MOCETUTENEH E/03.6
Opranu3zaius KOpIOpaTUBHbIX U AETOBBIX MEPONIPUATHI E/04.6
Opranu3zanus IpoLeccoB NEPEBO3KU VYipasieHue nepeBo3kaMyu KOPIIOPaTUBHBIM TPAHCIIOPTOM U F/01.6
pabOTHUKOB, TOCTABKU TPY30B U JIOCTaBKOM I'py30B OpraHU3aluu
YIpaBJICHUE KOPTIOPATUBHBIM [TocTpoenue mporecca odecredeHns: OpraHu3aliyi TPAHCIIOPTOM U F/02.6
TPAHCIOPTOM OpraHu3aluu MaTepHaIbHO-TEXHUUECKOTO 00ecTieYeHHst KOPIIOPATHBHOTO
TpaHCTIOPTA
Opranuzanus 1 pazpadoTka MEpONpHUATHI IO 00ECTIEUCHUIO F/03.6

0€30IaCHOCTH NIEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM




OopraHu3anuu

VYnpasienue o0beKTaMu Opranuszanus U odecrieueHue yrpaBieHus cOOCTBEHHOM G/01.6
HEIBW)KMMOCTH, HaXOJAIMMHUCS B HEAB)KMUMOCTBIO Y HEIBHYKUMOCTBIO, HCIIOJIb3YEMOU Ha OCHOBAaHUU
COOCTBEHHOCTH OpraHU3aluu WIn JpPYTUX BELIHbIX ITPaB
HCIIOJIb3YEMBIMHA HA OCHOBAHUU JIPYTUX Opranu3zanus npouecca Bbl0opa 00beKTa HEABUKUMOCTH B 1IEJIAX G/02.6
BEIIHBIX NPaB MOKYTIKH WJIN apEHbI

VYnpaiieHue 10KyMEHTALIMOHHBIM CONPOBOKICHUEM 00bEKTOB G/03.6

HEJABM>KMMOCTH OpraHu3aluu
OnepannoHHOE U CTPATETNYECKOE VYipasieHue aAMUHUCTPATUBHOM, XO35HCTBEHHOM, H/01.7
YIIpaBJICHUE MPOLIECCAMU JIOKYMEHTAlMOHHOW M OPraHU3allMOHHOM MONAEPKKON OpraHU3aluu
aAMUHUCTPATUBHOTO, X031 CTBEHHOTO, Omnpenenenne u peanusanus CTpaTErnYecKoro pa3BUTUs H/02.7
JOKYMEHTALMOHHOI'O U aIMUHUCTPATUBHOM, XO3IMCTBEHHOU, TOKYMEHTAllUOHHOU U
OpPTraHMU3aLMOHHOTO COIIPOBOXKIECHUSA U OpraHMU3alMOHHON MOAJIEPIKKH
obecreYeHus IEATENBHOCTH @DuHAHCOBBIN aHaNN3, OI0JKETUPOBAHKE U YIIPABICHHUE ACHEKHBIMU H/03.7
OpraHu3aluu [IOTOKaMHU Ha aJIMUHUCTPATUBHYIO, X039HCTBEHHY1O,

JIOKYMEHTAllMOHHYI0 ¥ OPraHU3alHOHHYIO JEATEIbHOCTD

VYipaBieHue nNepcoHaaoM CTPYKTYPHBIX IIOApa3IeICHUN, H/04.7

OCYHICCTBIIAOINX AAMUHUCTPATUBHY1O, XO3$II\/‘ICTBGHHYIO,
JOKYMCHTAIUOHHYIO U OPraHU3allUOHHYIO OAJICPIKKY




II1. XapakrepucTuka 00001eHHBIX TPYAOBbIX (DYHKIIH

3.1. O606mennas TpyaoBas pynkuus «Odecrnedyenne paGOTHMKOB PACXOAHBIMH MaTepuaIaMH,
TOBapaMu, 000Py/I0BAHHEM M YCJAYTaMH JJIsl CO3aHNs ONTUMAJIBHBIX YCJIOBUH TpyaAa»

HaumeHnoBanue

Obecnieuenne pabOTHUKOB PACXOTHBIMA

MaTepuaiaMH, ToBapaMu, 000pyJ0BaHHEM
Y YCIIyTaMH JUIS CO3JJaHUS] ONTUMAIbHBIX KBaTH(UKaIIH
YCIIOBUM TpyZa

Kox A YpoBeHb 5

[Ipoucxoxaenne 06001IEHHOM
Tpyn0BO# QyHKIUH

X 3anMCTBOBAHO U3

Opuruzan
OpHUruHaa
Kon Peructpaunonusiii Homep
OpHTHHAI npodeccroHanbEHOro
a CTaHgapTa

Bo3MoxHBIC HANMEHOBAHUS
JOJDKHOCTEH, rpodeccuii

CrienuaaicT mo aJIMUHUCTPATUBHO-X03SIICTBEHHOMY 00ECIICUCHHIO
Oduc-meHemxep

TpeGoBanust kK 00pa30BaHUIO
1 00Y4EHHUIO

Cpennee npogeccnoHaibHOE 00pa3oBaHKe - IPOrpaMMa IOATOTOBKU
CIIEIMAJINCTOB CPEIHETO 3BEHA U

JlononmHuTenbHOE MpodhecCHoHaTbHOE 00pa30BaHHE - IPOTPAMMBI
po(heCcCHOHANTBHOM MEPeroroTOBKY 110 NPODUITIO NeITEIbHOCTH

TpeboBaHUs K OIBITY
MPAKTUYECKON paboOTHI

Oco0ble ycrioBHs JoIycKa K
pabote

[pyrue xapakTepucTUKH

JlononuuTtenbHOE MpodecCHOHaNbHOE 00pa30BaHUE - TPOTPAMMBI TIOBBIIICHHS
KBaJTM(UKALNUY TT0 TPOQIITIO NeSTENLHOCTH (HE pexke YeM pa3 B TPH roja)

ILOHOJIHI/ITGJIBHLIG XapaKTCPpUCTUKU

HauMeHoBanHe 1oKyMeHTa Kon HaunmenoBanue 6a30B0ii rpymiibl, JOHKHOCTH (TTpodeccun)
WU CHEUATbHOCTH
OK3 3323. 3aKynIKu
3341. Oduc-meHemKephl
3343. AJIMAHUCTPATUBHBIN U MHOW MCTIOJHUTENbHBIN
CPEIHETEXHUYECKUN TepCoHa
4321. Cinyxaiue, 3aHATbIe YY4€TOM, IPUEMOM U BblJIaueii TOBAPOB
Ha CKJajzie
ETKC nim EKC AnmMuHHCTpaTOp oduca
3aBey oMl CKIa0M
CrnenuanucT
DKOHOMHCT T10 JJOTOBOPHOM M MPETEH3MOHHON paboTe
DKOHOMHCT M0 MaTePHATbHO-TEXHUYECKOMY CHA0KCHHIO
OKIIATP 22141 3aBeqyIOIIMI CKIaa0M
22953 WHcnekTop 1o MTHBEHTapU3aluH
23011 NHcnekTop 1o 3KCIUTyaTallMOHHBIM, IIPOU3BOICTBEHHO-
TEXHUYECKUM U OPTaHU3AI[MOHHBIM BOIIPOCAM
26541 Cneunanuct
27743 DKOHOMHCT 10 JJOTOBOPHOM M MPETEH3UOHHON padboTe
27744 DKOHOMUCT IO MaTepUATbHO-TEXHUYECKOMY CHA0KEHHUIO




3.1.1. TpynoBas pyHKuuSsA

Onpeznenenue NOTpeOHOCTEN B TOBApax U
YpoBeHb
HaumeHoBaHue yCIIyTax JIjs CO31aHus ONTUMAJIbHBIX Kox A/0L.5 5
Ny KBaJTU(UKAIHH
YCJIOBUM TpyAa
[MpoucxosxaeHne 0000IEHHOM 3auMCTBOBaHO U3
. Opurunaan X
Tpy0BO#l QyHKIUM OpHUI'MHAaja
Kon PerucrpannoHHbIii HOMep
OpUTHHAI npodeccroHanbsHOTO
a cTaHjapTa
TpynoBeie nencTBUs [IpueM 3asBOK Ha TOBaphbl U yCIIYTH JUIS CO3JaHUS ONTUMAJIbHBIX YCIOBUAN TPY1a

OnpeneneHne Ka4eCTBEHHBIX M KOJTMUECTBEHHBIX OTPeOHOCTEH pabOTHHKOB B
KaHICIIAPCKUX, XO3SIIICTBEHHEBIX U CONYTCTBYIOIIIUX TOBAapax U yCiayrax,
o¢ucHOTO 000PYIOBAHUS

HpOBC,Z[GHI/IC aHaJIn3a COOTBCTCTBUS MOCTYIIUBIINX 3a4BOK JIOKAJIbHBIM
HOPMATHUBHBIM dKTaM OpraHu3alru, a TaKKC 3allJIAHUPOBAHHOMY 6IOI[)KCTy

IToaroroBka maHHBIX A B]':»I60p8. IoCTaBUINKa TOBApPpOB 1 YCIIYT

HO)IFOTOBKa IJIaHa IMOCTAaBKU I10 3adBKaM Ha TOBapbl U YCIIYT'

DopMHUPOBAHUE 3aKa3a MOCTABIIUKY TOBAPOB U YCIYT

OTnpaBka 3asBKU OCTABIIMKY TOBAPOB U YCIYyT

CocraBiieHrne CBOJHBIX YUETHBIX M OTYETHBIX JOKYMEHTOB IO OTIPEICTICHUIO
noTpeOHOCTEH B TOBapax M yCiIyrax JJisi CO3/aHus ONTUMAJIbHBIX YCIOBHM Tpyda

HeoOxonumelie ymeHust Paborats ¢ 3asBKamMu, HopMUpOBATH €IMHBIN 3aKa3 Ha 0a3e HECKOJIBKUX 3asBOK,
dbopMupOBaTh 3aKa3bl B COOTBETCTBUU C KaTErOpuel TOBAPOB U YCIIYT

Onpenensate 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTePHAIbHO-TEXHUYECKUX
pecypcax B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMH U OFO/KETOM
OpraHH3aIuH

Omnpenensate Haubosee 3¢ PpeKTUBHBIC U KaUECTBEHHBIE MTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U yCIYT

CocTaBnarb 1 0OPMIIATH JOKYMEHTHI JUTsI IPOLIEYp BHIOOpA MOCTABITUKOB U
POLIETyp 3aKyIKH

®opMyupoBaTh MOTPEOHOCTH B T€X WM MHBIX TOBapax M YCIIyrax, a TakKe
u3J1araTh UX OMHUCAaHUE B MUCHbMEHHON (hopme

PaboTaTh ¢ 3aKIH0YEHHBIMU JA0roBOpaMHu Ha IMOCTABKY TOBAPOB U OKA3aHHC
YCIyr AJjist CO3AaHns ONITUMAJIbHBIX YCJIOBI/Iﬁ Tpyaa

CocTaBiiTh CBOJIHEBIC YYCTHBIC U OTUCTHBIC TOKYMEHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIW3a JJaHHbIX O (l)aKTaX XO3SMCTBEHHOU JACATCIBHOCTHU
OopraHn3anuny, COCTOSIHHUA PbIHKA TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE TPOTPaMMBbI JJIs BEICHUS yUeTa,
cUCTEeMaTH3alluu M aHAJIW3a JaHHBIX, COCTABIEHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIPaBOYHO-IIPABOBBIE CUCTEMBI, PeCypCchl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAMOHHOM ceTH «IHTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHHUKAIUK

Bectn IEPETOBOPLI U ACTIOBYIO IMEPCIIHCKY, CO6J'IIOI[a$I HOPMBI ACJIOBOI'O STUKETA

Heo6xonumeble 3HaHUS JlokanbHble HOPMATUBHBIE aKThl OPraHU3aINK OOIIEro XapakTepa M o
(YHKIMOHATHHOMY HAIPaBJICHUIO IEATEILHOCTH

PBIHOK OCTAaBIMKOB TOBApOB U yCIYyT, 00ECIEUNBAIOIINX CO3AaHNE
ONITUMAJIbHBIX YCIIOBHH TpyAa

HCHOBaﬂ IMOJINTUKA PbIHKA Ha OIIPCACIICHHBIC KaTErOPpHUKU TOBAPOB U YCIIYT




[TpaBuinia AenoBoii MEPEeNUCKu

[IpaBuia nenoBoOro STUKeTa

[opsimok opopmieHHs: 3aKa30B y NOCTAaBIIMKOB TOBAPOB M YCIYT

OcHOBHBIE YCIOBHSI 3aKJIFOYEHHBIX JOTOBOPOB HA IIOCTaBKY TOBApOB U
HpeOoCTaBIECHHE YCIYT B YaCTU IpOoLeypbl 0popMIIeHHUs 3aKa3a Ha UX
MIOJIyYEHHUE

CTpyKTypa U IPUHILIHUIIEI OPraHu3aluu JOKYMEHTO000poTa

3akoHoxaarenbcTBO Poccuiickoii depepanun B 001acTU MaTepUaibHO-
TEXHUYECKOTO 00eCIIeueHHs, 3aKyTOYHOH e TEIHHOCTH, JEIOIPOU3BOCTBA U
ApPXUBUPOBAHUSA B PAMKaX BBITIOIHAEMBIX TPYAOBBIX (DYHKIIUH, a TAKKe
rpakJaHCKO€ 3aKOHOaTeNbeTBO Poccuiickon denepaunu B 4aCTU
peryJupoBaHus JOTOBOPHBIX OTHOIICHHUH U CIIETIOK MEXAY YYaCTHUKAMU PhIHKA

Cnioco6s1 00paboTKH MH(MOPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecrneveHns U KOMIBbIOTEPHBIX CPEJICTB

CTpyKTypa opraHuzaiuu

Oco0ble ycIIoBHsI JOITycKa K
pabote

Jpyrue xapakTepuCcTUKU

3.1.2. TpynoBas pyHKUUSA

OpraHmauI/m nmponecca 3aKyliki 1

v
Hanmenopanue NpHOOpETEHHE TOBAPOB U YCITYT JIJISI Kox A/02.5 poBCHE 5

CO3J1aHUs1 ONTUMAJIbHBIX YCIOBUU TPy

KBaJTU(UKAIHH

[MpoucxosxaeHne 0600IEHHOM
Tpy0BO#l QyHKIUM

X 3auMCTBOBAHO U3

Opurunan
OpHUI'MHAaja
Kon PerucrpannoHHbIii HoMep
OpUTHHAI npodeccroHanbEHOTO
a CTaHJapTa

TpynoBeie nencTBUs

[IpoBenenune aHanu3a ppIHKA TOBAPOB M YCIYT, COOTBETCTBYIOIINX
NOTPEOHOCTSIM OpTraHU3alNU

Opranuzanust 0T00pa MOCTaBIIMKOB C MPUMEHEHHEM KOHKYPEHTHBIX CIIOCOO0B
3aKyIIKH

[MoaroroBka JOKyMEHTAIMH IS IPOBEICHHS IPOLIEAYP BHIOOPA MTOCTABIIUKOB U
3aKyTKH

ConpoBoxieHHE MTPOLeyphl 3aKII0YEHUsI KOHTPAKTOB Ha ITOCTABKY TOBAapOB U
IIPEIOCTABIEHUE YCIYT

Cucremaru3zanus u 00001eHrue HHHOPMAITUHU O 3aKITIOUYEHHBIX TOTOBOPaxX

Beznenue peectpa 1OroBOpoOB Ha MIOCTaBKY TOBAPOB M OKAa3aHUE YCIYT

Benenue 0a3bl IOCTABIIMKOB TOBAPOB U YCJIYT

MOHUTOPUHT 1IeH Ha MpruoOpeTaeMble TOBAPHI U YCIYTH

Pabora ¢ mocraBurKaMu TOBapOB U YCIIYT C IO YIIyUILIEHUS KauecTBa U
CHYDKEHUS 3aTpar

CocraBieHre CBOJHBIX YUETHBIX U OTYETHBIX JOKYMEHTOB O (haKkTax
XO35MCTBEHHON JIEATEIbHOCTH OPIaHU3allMN B YACTH 3aKa3a IMOCTaBKU U
WICITOJIB30BAHUsI TOBAPOB M YCIYT, COCTOSIHUS PhIHKA TOBAPOB M YCIYT

Heo6xonumbie yMeHUS

Onpenensate Haubosee 3¢ PpeKTUBHBIE U KaUeCTBEHHBIE MTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U yCIYT

OHpGI[eJBITB 00BeEM HGO6XOI[I/IMBIX HOTpe6HOCTeI71 B MATCPUAJIbHO-TCXHUYCCKUX,




Q)HHaHCOBBIX peCypcax B COOTBCTCTBHU C JIOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMHU
u 6IOI[)K€TOM opraHnu3anuun

Opranu3oBbIBaTh NPOLEAYPY 3aKyNKH TOBAPOB MU YCIYT

CoctaBisath U 0QOpPMIIATH JOKYMEHTHI JUIsl IPOIIEAYP BEIOOPA OCTABIIMKOB U
IIPOLIETYP 3aKyIIKH

DopmyIupoBaTh MOTPEOHOCTH B T€X WM MHBIX TOBApax M YCIyrax, a TakKe
U3J1araTh WX OMHMCaHNE B MUCHbMEHHOW (hopMme

CoctaBisath U 0HOPMIIATH JOTOBOPHI Ha IPHOOPETEHUE TOBAPOB U YCIIYT JUIS
CO3/1aHUs ONTUMAJIbHBIX YCIOBHH Tpyda

KnaccugumnupoBats nepBUYHbIE OTUYETHBIE JOKYMEHTBI, OLIEHUBATh UX
COOTBETCTBHE TPeOOBAHUAM 3aKOHOAaTeNbeTBa Poccuiickoit deneparyu u
YCJIOBHSIM IOIOBOpa

CocTaByATh CBOAHBIE YUETHBIE M OTYETHBIE JOKYMEHTHI B LIEJISAX OCYLIECTBIICHUS
KOHTPOJISI U aHAJIN3a IaHHBIX O (PaKTax XO3s1MCTBEHHOM eATeIbHOCTH
OpraHU3alMK, COCTOSIHUU PBIHKA TOBAPOB U yCIIyT

CocTtaBisTh, CHCTEMaTU3UPOBATh U AKTyaIU3UPOBaTh 0a3y MOCTABIIMKOB
TOBapOB U YCIyT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJI BEACHUS Y4ETa,
cUCTEeMaTHU3allui M aHAJIM3a JaHHBIX, COCTABJIEHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIPaBOYHO-IIPABOBBIE CHCTEMBI, PeCypChl HH()OPMAIIIOHHO-
TEJICKOMMYHUKALIMOHHOM ceTH «IHTEepHET», OPITEXHUKY

Hcnonp3oBaTh CpeaAcTBa KOMMYHHUKAIIUN

Bectn IEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, co6n10)1a;1 HOPMBI ACJIOBOI'O STUKETA

Heo0OxonuMeie 3HaHUSA

PBIHOK ITOCTaBIIMKOB TOBAPOB U YCIIYT B paMKaX BBIIIOJIHEHUS 3aa4 110
CO3JJaHUIO ONITUMAJIbHBIX YCIOBUM Tpyaa

L[eHOBaSI INOJINTUKA PbIHKA Ha OIIPCACIICHHBIC KaTCIOPHUU TOBAPOB U YCIIYT

[TpuHLUII, aITOPUTM U STAbl IPOBEAEHUS 3aKyOK

OCHOBBI JOTOBOPHOM pabOThI

HOpSI,Z[OK 3aKJIFOUYCHUS JOTOBOPOB

3akoHonmarenbcTBO Poccuiickoit deaepannu B 001aCTH MaTepUAITLHO-
TEXHUYECKOTO O00ecreueHusl, 3aKyOYHOM e TeNIbHOCTH, CKIIAJCKOTO y4eTa, 1o
BOMPOCaM IMOKAPHOU 0€30MaCHOCTH, OXPaHbI TPY/a, SKOJIOTHUECKON
0€30MMacHOCTH, JEeIONPON3BOICTBA U APXUBUPOBAHUS B PAMKaX BBITOJIHIEMBIX
TPYIOBBIX (PYHKIIHH, a TAKKE TPaxTaHCKOE 3aKOHOIaTehCTBO Poccuiickoi
®denepany B 4aCTH PETYIUPOBAHMS TOTOBOPHBIX OTHOIICHUN U CACIOK MEXTY
y4aCTHUKaMHU pPbIHKA

JlokanbHble HOPMATHUBHBIE AKTHl OPraHU3AIMK O0ILEro XapakTepa U o
(GYHKIIMOHAIBHOMY HAINPaBJICHUIO 1E€ATEIbHOCTH

CTpyKTypa ¥ IPHUHIIUIIEI OPTaHU3aluU JOKYMEHTO000pOTa

ba3oBbie OCHOBBI HH(OPMATHKH, TIOCTPOCHHS HH)OPMAIIMOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMU

Cnioco6s1 00paboTKH MH(MOPMAITUHU C UCTIOJIB30BAaHUEM MTPOTPAMMHOTO
00€eCTIeYeHUsI U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna genoBoil nepenucKu

IIpaBuia nenoBOro 3TUKeTa

CTpyKTypa opraHu3anuu

Oco0ble yciioBus gonmycka K
pabote

Jpyrue xapakTepuCTUKU




3.1.3. TpynoBas ¢pyHKUuSsA

KoHTposib ucnonHenus ycnoBui
OI'OBOPOB Ha IIOCTaBKYy TOBApOB U yCJIYTI YpoBeHb
Haumenosanue A P y P yery Kon A/03.5 P 5
JUId CO3JaHUs ONITHUMAJIbHBIX YCIIOBUU KBaIMQUKALIH
Tpyna
[Ipoucxoxnenne 06001IIeHHOM 3aMMCTBOBAHO U3
. Opurunaan X
TpyROBOH QyHKIUH OpHUTIHHaJIA
Kon Peructpaunonssiii Homep
OpHUTHHAI npodeccroHanbsHOro
a CTaHAapra
TpynoBsie necTBUs OTtcrne)xuBaHrEe CPOKOB MPOBEAEHHUS OIUIATH B COOTBETCTBUU C 3aKJIFOYEHHBIMU

JIOTOBOpaMH, B TOM 4ucie 0hepThl

KoHTponb cobio1eHns 1 UCIIOJIHEHUS YCIOBHUI IOrOBOPOB MOCTaBKU TOBapOB
WJIM TIPEJIOCTABIICHUS YCIYTH

Kontposb cobmoaeHus ycnoBuid mpeaoCTaBIeHUs IEPBUYHON JOKYMEHTALIUU

HpI/IeMKa MOCTABJIIEMBIX TOBAPOB U YCIIYI' B COOTBCTCTBUHU C ﬂeﬁCTBymHlHMH
A0roBopaMu, HOpMaMH U IIpaBUJIaMU

HpOBepKa COOTBETCTBUS MMOCTABJIACMbIX TOBAPOB 3as4BJICHHBIM MapKUPOBKaM 1
XapaKTCPUCTHUKAM, a TAKIKC UX KOJIMUCCTBCHHOI'O U KAYCCTBECHHOT'O
COOTBCTCTBHA

OHCHKa Kade€CTBA OKAa3bIBAEMBIX YCIIYT

OdopmiteHre MPUHATHIX TOBAPOB U YCIYT B COOTBETCTBUU C JEHCTBYIOIIUMHI
JIOTOBOpaMH, HOPMaMU U ITpaBUJIaMy IEPBUYHON OTYETHON JOKYMEHTAUU

OdopmieHre OTYETHBIX JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSMH JIJISI
KOHTPareHTOB U MOApa3AesIeHul OyXraaTepcKoro yyera

Benenue paboThl ¢ MOCTABIMKAMHU 110 YCTPAHEHUIO JOMYIICHHBIX HAPYLICHUH
YCJIOBHMM TOTOBOPOB

BzaumopeiictBue ¢ noapa3aciiCHUAMA OpraHu3aluu 1o HpeTeH3HOHHOﬁ pa60Te
B CJIy4aC HApYUICHUA KOHTpArcHTaAaMHn y'CJ'IOBI/Iﬁ AOTrOBOPOB

AKTyaJ'II/BaI_[I/IfI 0asnl IMOCTAaBIIMKOB TOBAPOB U YCIYT C TOUKH 3PpCHUA UX
6J'IaFOHa,Z[e)KHOCTI/I

Heo6xomumbie ymeHust PaGoTath ¢ 3akIIF0OU€HHBIMU JOTOBOPAMH HA IMIOCTABKY TOBAPOB U OKA3aHUE
yCIyT

KnaccudumupoBars nepBUYHbIE OTUETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBHUE TPeOOBAaHUSAM 3aKOHOAATENbCTBA Poccuiickoit denepanuu u
YCJIOBHUSIM JIOTOBOpaA

BecTtu neperoBopsl 0 yCTpaHEHUIO HAPYIIEHNUH YCIOBHM IOTOBOPOB

Bectu ACJIOBYIO IICPCIIHUCKY, co6n10z[a${ HOPMBI JCJIIOBOI'O STUKETA

CocTaBiaTh CBOJAHEBIC YUYETHBIC U OTUCTHBIC TOKYMEHTHI B LICIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAaJIM3a JAaHHBIX O (I)aKTaX XO3SHUCTBEHHOU JIEATEIILHOCTH
OopraHnu3alnu, COCTOSHHA PbIHKA TOBAPOB U YCIIYT

CocTtaBisTh, CHCTEMaTU3UPOBATh U AKTyaIU3UPOBaTh 0a3y MOCTABIIMKOB
TOBAPOB U YCIyT

Hcnonp30BaTh KOMIBIOTEPHBIE TPOTPaMMBbI JJIs BEICHUS yUeTa,
cUCTEeMaTH3allui M aHAJIW3a JaHHBIX, COCTABIEHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CUCTEMBI, PeCypCchl HH()OPMAIIHIOHHO-
TEJIEKOMMYHUKAMOHHOM ceTH «IHTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHHUKAIUKU




HeoOxonumble 3HAHUSA

PBIHOK MOCTABIIMKOB TOBApOB U yCIYT, 00ECIEUNBAIOIINX CO3AaHNE
ONTUMAJIbHBIX YCIIOBHH TpyAa

VY ci10BUS 3aKIIFOUEHHBIX JOTOBOPOB Ha MIOCTABKY TOBAPOB U MPEIOCTABICHUE
yCIyr

OCHOBBI JOTOBOPHOM pabOTHI

HOpSII[OK 3aKIIIOYCHHUA JOTOBOPOB

3akoHoaarenbcTBO Poccuiickoii deaeparuu B 001acTu MaTepUuaibHO-
TEXHUYECKOTO O0eCTieueHus], 3aKyOYHON NeSTeIbHOCTH, 3alIUThI IIPaB
noTpeduTeNs, IETOMPOU3BOICTBA M APXUBUPOBAHUS B pAMKAX BBITOJHIEMBIX
TPYIOBBIX (PYHKIIHH, a TAKKE TPaxTaHCKOE 3aKOHOIaTeNhCTBO Poccuiickoi
®denepanvy B 4aCTH PETYIUPOBAHMSI TOTOBOPHBIX OTHOIIEHUN U CACIOK MEXTY
y4aCTHUKaMU pPbIHKA

CaHunTapHble HOPMBI U IIPaBUJIa, KaCAIOIINUECs ONPEENICHUs] KauecTBa
proOpeTaeMbIX TOBAPOB U yCIyT

CranzapThl U TEXHUYECKUE YCIIOBHSI, Kacaloluecs OMpeieNieHns KauecTBa
pUOOPETAEMBIX TOBAPOB M YCIYT

JlokanbHble HOPMATUBHBIE AKThl OPraHU3aIMK OOIIETo XapakTepa U 1o
(YHKIMOHATHHOMY HANpPaBJICHUIO IEATEILHOCTH

CTpyKTypa U IPUHILIHUIIEI OPraHU3aluu JOKYMEHTO000poTa

ba3oBbie 0cHOBBI HH(OPMATUKH, TOCTPOEHUSI UHPOPMALTMOHHBIX CUCTEM U
0COOEHHOCTH pabOThI ¢ HUMHU

CriocoOw1 00paboTkH HH(GOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecreveHns 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuia nes0BoOM NEpPEnuCcKu

HpaBI/IJ'Ia JCJIOBOI'O OTUKECTA

CtpyKTypa OpraHu3aiu

Oco0pble yciioBHs JoITycKa K
pabote

Jpyrue xapakTepucTHKH

3.1.4. Tpynosas pyHKIUSA

OpFaHI/ISaHI/IH pa6OTH CKJIaaCKOIro
XO03s1CcTBa opraHu3alvv U Y4€T TOBApPHO-

= v
HaumenoBaHue MaTepuaibHbIX eHHocTel (TMLI), Kon A/04.5 POBCHb 5

WCIIOJIb3YEMBIX JUJISI CO3/IaHUS
ONTUMAJIBHBIX YCIOBUU TpyAa

KBaTU(UKAIHH

[Ipoucxoxaenne 06001IEHHOM
TPYZOBOH (HyHKIHN

3anMCTBOBAHO U3

Opurunan X
OpHUrHHaIa
Kon Peructpaunonusiii Homep
OpUTrHHAI PO eCCUOHATBHOTO
a cTaHjapTa

TpynoBeie nelcTBUS

Opranuzanys pa3rpy3Kd U T0CTaBKH TOBAPOB HA MECTAa XPaHCHUS

Opranuzanus xpanenus: TMIL]

C03)18.HI/IC YCHOBI/IP’I JJIA 6C3OH3.CHOFO XpaHCHUA U COXPAHHOCTHU CKIIAUPYCMBIX
TMII

CocraBieHue 0a3bl CKJIaICKOT'O y4€Ta

Bnecenue B 6a3y CKIaJCKOTO y4eTa JaHHBIX HA OCHOBAaHUU O(OPMJIICHHBIX B
YCTaHOBJICHHOM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu U JIOKATbHBIMU




HOPMATUBHBIMH dKTaMH OpraHU3alluy MOPAAKE H UCITOJTHCHHBIX IICPBUYHBIX,
OTUCTHBIX U YUCTHBIX NOKYMCHTOB

Onpez[eneHI/Ie Ka4E€CTBCHHOI'O COCTOSAHMSA IMOCTYNMAOIUX HA CKJIad U
XpaHAInuXCsa Ha CKIIaIe TMH, HUX TOAHOCTH UJIN HETOAHOCTHU K MCIIOJIb30BAHUIO

Benenue yuera octaTkoB xpaHsumxcs Ha ckinage TMIL]

Benenue yuera nemxenus TMI]

[TpoBepka dakTraeckoro Hammuus TMIL]

Cnucanue IpuIIe X B HETOAHOCTh XPAHSIINXCS PECYPCOB B COOTBETCTBUH C
HOpMaMu

[MoaroToBKa K yTHIM3AIMH MPHUILIEAIIAX B HETOJHOCTh MU HE TPEOYIOIIX
JaJIbHEUIIIeTo UCIoab30Banus TMI]

Opranuzanus Bbiaun TMII B cOOTBETCTBUY C HOPMAaMHU U PETJIAMEHTaMU,
BHECEHHME COOTBETCTBYIOIIUX 3aMIMCEN B CHCTEMY ydeTa

Kontpoib pacxogoBanus u ucnonb3zoBanus TMI]

OdopmieHre MmaTepuabHBIX OTYETOB, OTPAKAOIIMX JABIKeHne TMI]

[IpencraBnenue B OyXrajiTepuio OpraHu3aliuu MaTepUaIbHBIX OTYETOB,
oTpaxxaromux asrxkenue TMI]

IIpoBenenue naBeHTapusauuii TMI{

CocraBnenne CBOJAHBIX YUCTHBIX U OTYCTHBIX JOKYMCHTOB O TMH, 00 ux
JABMOKCHHM, UCIIOJIB30BAHUHU N COCTOSAHHHN

Heo6xomumbie ymeHus

OunenuBath coctossaue TMI]

KJIaCCI/I(i)I/IIlI/IpOBaTB HepBI/ILIHBIe OTYCTHBIC IIOKYMGHTBI, OIICHUBATh UX
COOTBETCTBHUE TPeOOBAaHUAM 3aKOHOAATENbCTBA Poccuiickoit denepanuu u
YCJIOBHUSIM JIOTOBOpA

Hcnonp30BaTh NpueMbl KOMIUIEKCHON IIPOBEPKHU NIEPBUYHBIX YUETHBIX
JIOKyMEHTOB

OdopmIIsATh IEpBUYHBIE JOKYMEHTBI OYXTaJITEPCKOTO yUeTa

DopMUpPOBaATh U AKTYATU3UPOBATH CUCTEMY YUETHO-OTYETHON JOKYMEHTALMH 110
JBIDKEHUIO (Ipuxony, pacxoay) TMIT

[TpuMeHATh paBUIia MPOBEACHHS] HHBEHTApU3aIluU

CocCTaBiATh CBOJIHBIE YYETHBIE U OTYETHBIC JJOKYMEHTHI B 1IEJISIX OCYIIECTBICHUS
KOHTPOJISL M aHAJIW3a JAaHHBIX 10 aBvxkeHno TML]

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI 11 BEACHUS YUeTa,
CUCTEMAaTH3AlMU U aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPChl HHPOPMAILITOHHO-
TEJIEKOMMYHUKAMOHHOH ceTh «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh CpeacCTBa KOMMYHUKAIIUN

HeO6XOI[I/IMLIC 3HaHUA

HpaBI/IJ'Ia CKJIIAACKOI'O Y4YCTa

[IpaBuia coctaBiaeHusl MaTEpUaAIbHBIX OTYETOB ABMKEeHHS TMILI 1 mepBUYHBIX
JIOKYMEHTOB

CtpyKTypa ¥ IPUHIMITEI OpPTraHU3ALNUH TOKYMEHTO000pOTa C TIOIpa3IeICHUIMU
OpraHMU3alMK, BEAYIIUMHU OyXTralTepCKuil yueT

[IpaBuia XxpaHeHHsI HICXOAHOU M TEKYILEH JOKYMEHTALMU Ha IIOCTABKY, YYET U
BbIiaay TMI]

[Topsok yuera, mpueMKu, Bbliaun U cnicanus TMIL]

CTaHILapTBI N TCXHUYCCKUC YCIOBHUA HA XPAHCHUC TMH

[IpaBuna npoBeaeHUsI THBEHTapHU3aALMKU

[Topsinok neicTBUM IpU BOSHUKHOBEHUH YPE3BbIYAaHBIX CUTyalul

JlokanbHbBIC HOPMATUBHBIC aKThl OpraHU3allun 061]161"0 XapakTepa u 1o
(I)yHKI_II/IOHaJ'IBHOMy HaIIPaBJICHUIO ACATCIBHOCTU




OcHoBbl 3akoHO1aTeNnbcTBa Poccuiickoit deneparinu B Bompocax oQpopMIIeHUs
NIEPBUYHBIX YUETHBIX IOKYMEHTOB, BEACHUS CKIAACKOTO Y4eTa, IPOBEACHMUS
MHBEHTapU3aLUH, 110 BOIIPOCAM MOXKapHOW O€30MacHOCTH, OXPaHbI TPY/a,
HKOJIOTHUECKON OE30MTaCHOCTH

bazoBbie 0CHOBBI HH(OPMATHKH, TIOCTPOCHUSI HHYOPMALIMOHHBIX CHCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Cnioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOJIB30BAaHUEM MTPOTPAMMHOTO
o0ecreveHrs U KOMIBIOTEPHBIX CPEJICTB

CTpyKTypa opraHuzaiuu

Oco0ble ycIIoBHsI JOITycKa K
pabote

Jpyrue xapakTepuCcTUKU

3.1.5. TpynoBas pyHKUUSA

[Ipoucxoxaenne 0600IICHHOM
Tpya0BO#l QyHKIUH

ObecnieueHre TEXHUUECKOTO U
CEpBUCHOT0 OOCITY>KUBaHUS v
OBCHb
HanveHoBauue | TIPUOOPETEHHOTO OPHCHOTO Kox A/05.5 P 5
KBaJTU(hHKAIHA
00opynoBaHus (KpoMe OPITEXHUKHN) U
KOHTPOJIb €TI0 COCTOSAHUA
3anMCTBOBAHO U3
Opurunan X
OpHUTHHANA
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro
a CTaHIapTa

TpynoBsie necTBUs

OlLieHKa TEXHUYECKOTO COCTOSTHUS MeOeu, 0(prCHOTO (KpoMe OPITEXHHUKH) U
OBITOBOTO 000PYIOBAHUS

[Tpuem oT paOOTHHUKOB 3asBOK Ha CEPBUCHOE OOCITY)KWBAaHHE WIIH yCTPAHEHHUE
HEUCIIpaBHOCTEH Meben, 0hUCHOTO (KPOME OPITEXHUKH ) H OBITOBOTO
00opyaoBaHus

OmnpeneneHne Ka4YeCTBEHHBIX U KOJMUYECTBEHHBIX 3aTpaT, HEOOXOINMBIX B
paMKax CEpBUCHOTO OOCITYXKMBAaHUSI WK JUIS yCTPAHEHUS] HEUCIIPABHOCTEH
Mebenu, 0hUCHOTO 1 OBITOBOTO 00OPYTOBaHHS

Ornpenenenue 1eaecoo0pa3HOCTH MPOBEICHUS CEPBUCHOTO OOCITYKUBAHUS WIIN
peMoHTa Mebenr, 0pUCHOTO U OBITOBOTO 000PYI0BAHUS

OdopmMieHre TEXHAYECKOTO 3aKIIFOUYEHUS O COCTOSTHUN MeOSITH HITH
000pyTIOBaHUS JIJIS1 OTIPEIEICHUS UX TaTbHEHIIIETO UCTIOJIB30BAHUS UITH
MPUHATHUS PEIICHUSI O CITMCAHWU ¢ OalaHca OpTaHu3aIuy

KoHTposib cpOKOB TrapaHTUH U CEPBUCHOTO 00CITYKUBaHUS MeOETTH 1
000pyT0BaHUS

Opranu3aiust CEpBUCHOTO OOCTYKUBAHUS WIIM PEMOHTa MeOeH, OPUCHOTO U
OBITOBOTO 000PYTOBaAHHS

[Ipuemka BBIMOTHEHHBIX PA0OT MO PEMOHTY HJIH CEPBUCHOMY OOCITY>KUBAHHUIO
me6enn, 0hrucHOTro ¥ OBITOBOTO 00OPYIOBAHUS

HeoOxonumbie ymeHHs

OuennBath coctosaue TMI]

PaGoTats ¢ 3asBkamMu, (hOPMHUPOBATH €IMHBIN 3aKa3 Ha 0a3e HECKOJIbKHUX 3asBOK,
(opMHpOBaTh 3aKa3bl 11 00eCeUeHHUs TEXHUYECKOTO U CEPBUCHOIO
o0cy»xuBaHusi 0PHCHOTO 000pyAOBaHUS (KPOME OPTTEXHHUKH )

Onpenensitb 00beM He0OXOUMBIX MOTPeOHOCTEN B MaTEepUaIbHO-TEXHUYECKHUX,




Q)HHaHCOBBIX peCypcax B COOTBCTCTBHU C JIOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMHU
u 6IOI[)K€TOM opraHnu3anuun

Hcnonp30BaTh NpreMbl KOMITJIEKCHOM MPOBEPKH MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocTaByATh 1 0QPOPMIIATH JOKYMEHTBI JUISI POIICYP BHIOOpA MTOCTABITUKOB U
NPOIIEIYP 3aKYIKH JJIsi 00ECTICYCHUsI TEXHUUECKOTO U CEPBUCHOTO
oOciyxuBaHusi 0PHCHOTO 000pyA0BaHUS (KPOME OPITEXHHUKH)

PaboTaTh ¢ 3aKIIFOY€HHBIMU JOTOBOPAMH Ha TIOCTABKY TOBApOB U OKa3aHUE
YCIIYT, a TAaK)K€ COMPOBOIUTEILHON M TEXHUUYECKON JTOKyMEHTAIuel K MeOenu u
000pyI0BaHUIO

CocTaBJsATh, CHCTEMATH3UPOBATh M AKTYAITH3UPOBATH 023y MOCTABIINKOB
TOBAPOB U YCIIYT Il 0OECIICYCHUSI TEXHUUECKOTO U CEPBUCHOTO OOCITYKUBAHHUS
oducHoro o0opyaoBanus (KpoMe OPrTEXHUKH)

CocCTaBiATh CBOJIHBIE YUYETHBIC U OTYETHBIC JJOKYMEHTHI B IIEJISAX OCYIIECTBICHUS
KOHTPOJISL ¥ aHAJIN3a JAHHBIX O (paKTax XO3sHCTBEHHOH ACSITEIIBHOCTH
OpTraHMU3alMH, COCTOSSHUU PbIHKA TOBAPOB U YCIIYT

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaAMMBbI 11 BEJCHUS YUeTa,
CUCTeMAaTH3allM{ U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYpChbl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAMOHHOM ceTH «IHTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

Bectu IIEPECTOBOPLI U ACTOBYIO IMEPCIIHCKY, CO6JIIOII21H HOPMBI ACJIOBOI'O STUKCTA

HeO6XOI[I/IMLIC 3HaHUA

CranzapThl U TEXHUYECKUE YCIOBUS HA XpaHEHUE, UCIOJIb30BaHUE U
skcruryarauo TMI]

PBIHOK MOCTABIIMKOB TOBAPOB M YCIYT, 00ECIICUNBAIOIINX TEXHUIECKOE U
CepBUCHOE 00CTyKUBaHHE OPUCHOrO 000pYIOBaHUS

LleHOBas MONMTHKA PHIHKA HA ONPECIICHHBIE KATETOPUU TOBAPOB M YCITYT JIJIsS
00€eCTIeYeHUsI TEXHUUECKOTO U CEPBUCHOTO 00CITYKUBAHHS OPHCHOTO
00opyaoBaHus (KpoMe OPTTEXHUKH)

[Mopsimok oopMiIeHHs 3aKa30B Y TIOCTABIIUKOB TOBAPOB M YCIIYT IS
00eCTIeYeHUsI TEXHUUECKOTO U CEPBUCHOTO 0OCITYKUBAHHS OPHCHOTO
00opyaoBaHus (KpoMe OPTTEXHUKH)

JlokanbHble HOPMAaTHUBHBIE aKThl OPraHU3AIMH OOILEro XapakTepa U Mo
GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

OcHoBbl 3akoHO1aTeNbCcTBA Poccuiickoit denepanuu B BONpocax MaTepuaibHO-
TEXHUYECKOTo obecredeHust, 0popMIICHHs IEPBUYHBIX YUETHBIX JOKYMEHTOB,
rapaHTUHHOIO U CEPBUCHOTO OOCITYKHBAHHUS, 3aIUTHI IIPAaB MOTPEOUTENS

bazoBbie 0cHOBBI HHGOPMATUKU

CniocoOw1 06paboTKH HH(GOPMAIIUH C HCIIOH30BAHHEM ITPOTPAMMHOTO
00eCreYeHUsT U KOMITBIOTEPHBIX CPEJICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuiia nenoBOro >TUKETA

CtpyKTypa Opranuszanuu

Oco0ble yclioBHs JOITycKa K
pabote

[pyrue xapakTepucTUKu

3.2. O6061mennas TpyaoBas pynkuus «Opranusaunus JeJ10BbIX 0€310K PA00THUKOB, 00ecrieueHne
KOPNOPATHBHBIX H 1€JI0BbIX MEPONPHUSITHII»

Haumenosanue Opranu3zaius JeJIOBBIX T0e3I0K Kon B VposeHb 5

KBaTU(UKAIAH




PabOTHHKOB,
KOPIIOPATUBH

oOecrieueHne

[Ipoucxoxnenne 0600IIeHHOM
Tpyn0BO#l QyHKIIUH

bIX U JCJIIOBBIX MepOHpI/IHTI/Iﬁ
Opurunan X 3auMCTBOBaHO M3
OpUTHHAJA
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro
a CTaHgapTa

Bo3MoskHBIE HAUMEHOBAHUS
JOJDKHOCTEH, rpodeccuii

Crieranuct mo 00eCeYeHHIO JCTOBBIX MOE3I0K U MEPOTIPUSTHIA
Oduc-menemxep

TpeboBanust kK 06pa30BaHUIO
1 00Y4EHHUIO

Cpennee mpodeccnoHanbsHOEe 00pa3oBaHUE - TPOrpaMMa MOATOTOBKU
CHELUAINCTOB CPETHETO 3BEHA WIIN

Cpennee mpodeccnonansHOoe 00pazoBaHue (HepoHILHOE) - MporpamMma
MIOJITOTOBKHU CIEITHAIMCTOB CPEAHETO 3BE€HA M JIOTIOJTHUTEIIHHOE
npodeccruonanbHOe 00pa30BaHKE - TPOrPaMMBbI MPOGHECCHOHATHHON
NEPENOJrOTOBKHU TI0 IPOQIITIO ICATEIIEHOCTH

JononuutenbHOE podeccuoHanbHOe 00pa3oBaHue - TPOTPaMMBbI TOBBIIICHHUS
KB (UKALNUY IO TPOQIITIO NeATEILHOCTH (HE pexke YeM pa3 B TPH rojia)

TpeboBaHUs K OIBITY
PAaKTUYECKOH paboThI

Oco0Ople ycrioBUs J0MycKa K
pabote

[pyrue xapakTepucTUKU

JlononHuTtenbHbIE XapaKTEPUCTUKH

HaumeHoBanHe 10kyMeHTa Kon HaumenoBanue 6a30B0ii rpymiibl, JODKHOCTH (TIpodeccun)
WM CTIEUAIBHOCTH
OK3 3332. Opranuzatopbl KOHQEpeHIUH U IPYTUX MEPONPUATHIA
3341. Oduc-mMeHemKepsl
3343. AJIMUHUCTPATUBHBIN U MHOW UCTIOJHUTEIIbHBIN
CpPEIHETEXHUYECKUH MepCOHa
ETKC wmu EKC Menemxep 1o OpOHUPOBAHUIO U TTPOJIAXKaM
Menemxep 1o 0oOpMIICHUIO BbIC3THBIX BU3
Choenuaauct
AnmunECTpaTOp orca
OKIIATP 22998 WNHcnekTop 110 Typusmy
26541 Choenuaauct
OKCO 2016 5.43.02.10 Typuzm

3.2.1. TpynoBas ¢pyHKuusA

[Tpuobperenue 1151 paOOTHUKOB OUIIETOB
YpoBeHb
HammenoBanune Ha BCE BUJIbI TPAHCIIOPTA, a TAKKE Kon B/01.5 5
KBaTU(DUKAIHA
opraHu3anus TpaHcpepon
[MpoucxoxaeHne 0000IEHHOM 3aMMCTBOBAHO U3
. Opurunaan X
TPYOOBO# HYHKUUH OpUTHHANA
Kon Peructpaunonssiii Homep

OpUTHHAI npodeccroHanbsHOro




a cTaHaapTa

TpynoBsie necTBUS

[Ipuem 3as1BOK Ha 3aKa3 OMJIETOB B COOTBETCTBHH C 3asBIICHHBIM MapIIPyTOM
paboTHHKA

HpOBC,Z[GHI/IC aHaJIn3a COOTBCTCTBUS MOCTYIIUBIINX 3a4BOK JIOKAJIbHBIM
HOPMAaTHUBHBIM dKTaM OpraHu3alru, a TaKKC 3allJIAHUPOBAHHOMY 6IOI[)KCTy

[TocTpoeHne onTuManbHOrO MapuIpyTa ¢ y4€TOM BPEMEHH Ha JJOCTaBKY 110
[epeBO3YMKa, MEPECaTKy MEXKTYy MapIIPyTaMH, TOPOKHBIX (PAKTOPOB

Br160op Hanbomnee BBIrOJHOTO MOCTABIIMKA YCIYTH MEPEBO3KU C YUETOM
TpeOOBaHMIT OpraHu3alny K MepeBO3UnKaM

Odopmienne 3akaza Ha TPHOOPETEHUE OMIIETOB, BO3BpAT OMIIETOB, 0OMEH
OWIeTOB

[TonOop anbTepHaTUBHBIX BAPUAHTOB MAPIIPYTOB U NEPEBO3YMKOB B ClIydae
OTCYTCTBUSI OWJIETOB IO MEPBOHAYAIIBHOMY 3aKa3y, a TAaKXKe B cllydae
HEBO3MOKHOCTH BOCIIOJIb30BaThCS YK€ OIJIAYEHHBIM TPaHCIIOPTOM

KoHTponb onnatel 3aka3aHHbIX OUIIETOB

Opranuzanus NoTy4eHus: OUIeTOB U COMPOBOUTENBHBIX JOKYMEHTOB OT
KOHTpareHTa

[MToaroToBka asst epegaun paboOTHUKAaM HH(POPMALIUH, KACAFOILIECHCS MOS3/IKH:
MapIIpyT CJIEAOBaHUS, MECTA PETUCTPALIUH, TOUYCK MePECcaaoK, YCIOBUS U
npaBuiIa IEPEBO3KU Oaraxa

Opranuzanus nepeBo3KH pabOTHUKOB U3 TOCTUHUIIBI I U3 COTJIACOBAaHHOTO C
pabOTHUKOM MECTa €ro HaxXO0XJIECHUs B a9POIOPT, HA BOK3aJ] WM B YCIOBICHHOE
MECTO, a TAK)KE B 00OpaTHOM HalpaBJIEHUU

Peanuzanms MEp MO COXPaHCHUIO U HEPACIIPOCTPAHCHUTIO IICPCOHAJIBHBIX
JaHHBIX

Heo6xomumbie ymMeHus

PaGoTtath C 3asiBKaMu, (l)OpMI/IpOBaTB e,Z[I/IHHﬁ 3aKa3 Ha 0a3e HECKOJIbKHX 3asIBOK

OdopMIsTh MOKYIIKY, OOMEH M BO3BpaT OUJICTOB, B TOM YHCJIE B OHJIAIH-
CepBHCax

Ornpenenatb HanOoIee BHITOHBIE IEHOBBIC MPEI0OKEHHUS

P a3pa6aTLIBaTB OINITUMAJIBHBIC MAPIIPYTHI OT ITYHKTA OTHPABJICHUA 4O ITYHKTA
HAa3HAYCHUA B KOPOTKHUC CPOKU U ITPU ONTUMAJILHBIX 3aTpaTax

PaboTaTh ¢ 3aKII0YEHHBIMU A0OroBOpaMH Ha OKa3aHUEC YCIIYT IIEPEBO3KU U
IIpoaaxu O1IETOB

KnaccuduimpoBarh nepBHUYHbIE OTUYETHBIE TOKYMEHTHI, OIICHUBATh UX
COOTBETCTBHE TpeOOBaHUSAM 3aKOHOAATENbCcTBA Poccuiickoit denepanuu u
YCIIOBUSIM JIOTOBOPA

Hcronb30BaTh MpUEMbl KOMIUIEKCHOM MPOBEPKH IMEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocTaBnsTh, CUCTEMATU3UPOBATh U aKTYaIU3UPOBATh 0a3y NEPEBO3UNKOB U
MOCTaBIIUKOB YCIYT IO OPOHUPOBAHUIO U MPOAAKE OUIIETOB

®opMyIupoBaTh NOTPEOHOCTH B TE€X MJIM UHBIX YCIIyTrax IO IEPEBO3KE
pabOTHUKOB, a TAK)KE U3JIaraTh WX OMHCAHUE B MMCHbMEHHOW (hopMme

CocTaBnarb 1 0QOPMIIATH JOKYMEHTHI JUIsI IPOLIEYp BHIOOpA MOCTABITUKOB U
MPOLIETyp 3aKyIKH

CocTaBisTh CBOJIHBIE YUETHBIE U OTYETHBIE JOKYMEHTHI B IIEJISX OCYIIECTBICHUS
KOHTPOJISI M aHAJIN3a IaHHBIX O (PaKTax X03s1MCTBEHHOM eATeIbHOCTH
OpraHM3allK, COCTOSSHUU PbIHKA YCIYT 10 NIEPEBO3KE MACCAKUPOB

Hcnonn3oBath KOMIIBIOTCPHBIC ITPOTrpaMMBbI AJId BEACHUA YUCTa,
CHUCTEMATHU3allM1 U aHaJIn3a JaHHBIX, COCTaBJICHUA 0a3 JaHHBIX, BECICHHA




,I[OKYMCHTOO60p0Ta, CIIPAaBOYHO-IIPABOBBIC CUCTEMBI, PECYPChI I/IH(bOpMaI_[I/IOHHO—
TeHeKOMMYHHKaHHOHHOﬁ CCTHU ((I/IHTepHeT», OPTTCXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

BecTu neperoBops! U JE0BYIO EPENHCKY, COOJ0Aas HOPMBI I€T0OBOIO 3THKETA

HeO6XOI[I/IMLIC 3HaHUA

HpaBI/ma OpraHru3alru MMaCCAKUPCKUX IIEPEBO30K

PBIHOK ITepeBO3YHMKOB M MTOCTABIIUKOB yCIYT IO OPOHUPOBAHUIO U TIPOIAKE
OWIEeTOB

[Mopsimokx oopmiteHus 3aKa30B Y IEPEBO3YUKOB U MIOCTABIIIMKOB YCIIYT 11O
OpOHUPOBAHUIO U MPOJIAYKE OMIICTOB

OCHOBHBIE YCITIOBHSI 3aKTFOYCHHBIX JJOTOBOPOB 110 OPTaHU3AINH MTEPEBO30K
pabOTHUKOB

CanunTapHble HOPMBI U IIPaBUJIa, KACAIOIINECS ONPEEIICHUS KauecTBa
IpUOOpEeTaeMbIX TOBAPOB U YCIYT

CrangapTel U TEXHUYECKUE YCIIOBHSI, KACAIOLIUECS ONPEAEIECHUSI KaueCTBa
nproOpeTaeMbIX TOBAPOB U YCIYT

CTpyKTypa U IPUHILIHUIIEI OPTaHU3aluu JOKYMEHTO000poTa

JloxanbHbpIE HOPMATUBHBIE aKThl OPraHU3aLAH, PETJIAMEHTHPYIOIIUE HOPMBI,
NPaBUIA U YCIOBUS OpraHU3alyiy I0e3J0K paOOTHUKOB

3akoHoaarenbcTBO Poccuiickoil deaepanu B 001aCTH 3aKyIOYHOM
JEeSITEeIbHOCTH, AEJIO0IPOU3BOJICTBA, OPIraHU3ALUH NTACCAKUPCKUX IIEPEBO30K U
OKa3aHMs yCIIyT MAaCcCaKUPCKUX MEePEBO30K, 3aIUThI IPaB NOTPEeOUTE,
COXPaHEHUs EPCOHAIbHBIX JAHHBIX B paMKaX BBIIOJIHAEMBIX TPYAO0BBIX
byHKIMI

bazoBbie ocHOBBI HHGOPMATUKN

Crioco0w1 00paboTKH HH(GOPMAIIUH C HCIIOB30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB

[IpaBuia nes10BoOM NEpPEenucKu

HpaBI/IJ'Ia JCJIOBOI'O OTUKECTA

CtpyKTypa OpraHu3anuu

Oco0pble ycIioBHs JOITycKa K
pabote

Jpyrue xapakTepucTHKI

3.2.2. TpynoBas pyHKIHUSA

Opranuzanus npokuBaHusi pabOTHHUKOB
BO BpEMsA ACJIIOBBIX MMOC340K U YposeHb
HaumenoBanue p 2 A . Koxn B/02.5 p 5
MMPOXKUBAHUA NCTIOBBIX T'OCTCHU KBaﬂHCbHKaHHH
OpraHu3alNI
[MpoucxosxaeHne 0600IEHHOM 3auMCTBOBaHO U3
. Opurunaan X
TpyR0BO#l QyHKIUH OpUrHMHaJa
Kon PerucrpannoHHbIii Homep
OpHTUHAN npoheCcCHOHATBHOTO
a CTaHmapTa

TpynoBeie nercTBUs

[Ipuem 3asBok Ha OpOHHPOBAHKE MPOKUBAHUS OT PAOOTHUKOB OpraHU3aluU

HpOBC,Z[GHI/IC aHaJIM3a COOTBCTCTBUS MOCTYIIUBIINX 3a4BOK JIOKAJIbHBIM
HOPMAaTHUBHBIM aKTaM OpraHu3alnu, a TaAKKC 3allJIAaHUPOBAHHOMY 6IOI[)KCTy

BBI60p HanboIee BBII'OJHOTO MOCTABIINKA YCIIYTI'H UIA pa3MCIICHUS U
IMPOXKXKUBAHHUA C YYCTOM Tpe6OBaHHﬁ opraHusalnuv K MECTaM pasMCIICHUA BO




BpPCM: ITOC3 10K

Odopmienue 3aka3a Ha OpOHUPOBAHUE MECT IPOKUBAHUSI, OTKA3 OT
OpOHMPOBAHUSI MJIM OPTaHU3AIUH 3aMEHBI HOMEPOB

[TonOop anbTepHaTUBHBIX BAPUAHTOB Pa3MELICHUS B CIIy4yae HEBO3MOXKHOCTHU
UCIIOJIb30BaHUS paHee 3a0pOHMPOBAHHOTO BapuaHTa

Odopmnenne 3akasza Ha MPEJOCTABICHIE MUTAHUS B MECTAX TPOKUBAHUS U
KOHTPOJIb €r0 UCIIOJTHEHUS

KoHTposnb coOTBETCTBYUS 3asIBIEHHBIX [TOCTABIIMKOM YCIOBHM IIPOKUBAHUS
(baKTHYECKOMY COCTOSTHHIO

KoHTpousb omnaTtel yciyT mpoXuBaHUS

[ToaroroBka st mepenaun pabOTHUKAM WIIM PUOBIBAIOIIEH CTOPOHE
uHbOpMaInK, Kacaroelcs MPoKUBaHUS: MECTO MTPOKUBAHUS, PACIIOJIOKEHHE,
YCJIOBHSI IPOKUBAHUS

OpFaHI/I3aIII/I$I MOJIYYCHHA MEPBUIHBIX OTYCTHBIX JOKYMCHTOB

Peanuzanus Mep 1o coXpaHEHHMIO U HEPACIIPOCTPAHEHHIO IIEPCOHATBHBIX
JAHHBIX

Heo6xonumbie ymeHUs

PaGorars ¢ 3assBkamMu Ha HpI/IO6peTCHI/Ie TOBAPOB U OKA3aHUC yCIYT IJId
obecrieueHust JACJIOBLIX MOC3O0K, IPOKUBAHUSA ACIOBLIX rocreu opraHuzanuun

CDOpMPIpOBaTB e,Z[I/IHHﬁ 3aKa3 Ha 0a3e HECKOJBKHX 3asIBOK

OdopmitsaTs 3ampocsl Ha OpOHUPOBAHUE, OTKA3 OT OPOHU U 3aMEHY
TOCTHHUYHBIX HOMEPOB M MECT NPOXXHBAHMUS, B TOM YHCIIE B OHJIAHH CEpBHCaX

Ornpenenats Hanbosee BHITOAHBIC 1IEHOBBIE MPEITIOKEHUS

PabGorath ¢ 3aKI10UY€HHBIMHU AOTOBOpAMU HAa OKA3aHUC YCIIYT IIPOKHUBAHUA

KnaccudumuponaTs nepBUYHbIE OTYETHBIE JOKYMEHTHI, OLIEHUBAThH UX
COOTBETCTBHE TpeOOBaHUSIM 3aKOHOAaTeNbCcTBa Poccuiickoit denepanuu u
YCJIOBHSIM JOTOBOpA

Hcnonp30BaTh NpreMbl KOMITJIEKCHOM MPOBEPKH MEPBUYHBIX YUETHBIX
JIOKYMEHTOB

CocTaBisATh, CHCTEMaTU3UPOBATh M AKTYAJM3UPOBATh 0a3y TOCTUHMII, XOCTEJIOB,
MOCTaBIIUKOB YCIYT POKUBAHU

®opMyaupoBaTh NOTPEOHOCTH B T€X WM MHBIX YCIyTrax MO MPOKUBAHUIO
pabOTHUKOB, a TAK)KE M3J1araTh UX ONMKMCAaHUE B MUCbMEHHON (opMme

CoctaBiath U 0HOpMIIATH JOKYMEHTHI ISl IPOLIEYP BHIOOPA NOCTABIMKOB U
IPOLEAYP 3aKyNKH C LIETIbI0 00eCIIeYeHNs IEIOBbIX M0E3/10K, TPOKUBAHUS
JIEJIOBBIX TOCTEN OpraHU3aALNI

CocTaBnATh CBOAHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEJISX OCYLIECTBIICHUS
KOHTPOJIS U aHAJIW3a JJAHHBIX O (paKTax X03UCTBEHHOM JeATEIIbHOCTH
OpraHU3alMM, COCTOSIHUS PBIHKA YCIIYT NPOKUBAHUS

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI 11 BEACHUS YUeETa,
CUCTEMAaTH3alMU U aHAJIN3a JaHHBIX, COCTABJICHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPChl HHPOPMAILTTOHHO-
TEJIEKOMMYHUKAMOHHOH ceTh «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh CpeaACTBa KOMMYHUKAIIUN

Bectu IIEPCTOBOPLI U ACIIOBYHO IICPCIUCKY, CO6J'IIOI[2[$I HOPMEI ACJIOBOI'O 3TUKCTA

Heo0xonuMeie 3HAaHUS

Cucremsl KJ'IaCCI/I(l)I/IKaI_[I/II/I TOCTHHHL

PBIHOK TOCTHHUYHBIX YCITyT

HOpSI,Z[OI( " aJITOPUTM O(I)OpMHeHI/I}I 3dKa30B Ha IPOKNBAHNC

OcHOBHBIE YCTIOBHSI 3aKIIOYEHHBIX JOTOBOPOB Ha MPEIOCTABIIEHUE YCIYT
MPOKUBAHUS

[IpaBuna genoBoil nepenucKu




HpaBI/IJ'Ia JCJIOBOI'O OTUKECTA

CTpyKTypa ¥ IPUHLIUIIBI OPraHu3aluu JOKYMEHTO000poTa

JlokanbHbBIE HOPMATUBHBIE AKTHl OPraHU3aLUU, PETTIAMEHTUPYIOLIUE HOPMBI,
IpaBWJIA U YCIOBUS OpraHU3aliy M0e3 10K paOOTHUKOB

3akoHogarenbcTBO Poccuiickoit deneparyu B 001acTH OpraHu3alug
MACCAXUPCKUX IIEPEBO30K U OKA3aHM YCIIYT NMACCAKUPCKUX NIEPEBO3OK,
3aKyTIOYHOH JEATEIbHOCTH, JI€JIONPOU3BOJICTBA, 3AIUTHI IPaB NOTPEOUTENS,
COXpaHEHUs NIEPCOHANIBHBIX JTAHHBIX B PAMKAX BBINOJIHAEMBIX TPYIOBBIX
byHKIMHA

ba3zoBbie 0OCHOBBI HHPOPMATHKU

Crioco6b1 06paboTkH HH(pOPMALMK C UCTIOIB30BAaHUEM IPOTrPAMMHOIO
o0ecreyeHns: 1 KOMIBIOTEPHBIX CPENICTB

CTpyKTypa opraHu3anuu

Oco0ble yciioBus gonmycka K
pabore

Jpyrue xapakTepuCcTUKU

3.2.3. TpynoBast pyHkuus

HaunmeHoBaHue

Opranusanus mporeypsl MOJTyUCHUS BU3
H pa3pCIUTCIIbHBIX JOKYMCHTOB IJIA
BbIC3/1a 3a I'paHUIly U BbC3/1a B
Poccuiickyro ®enepanutio, KBalMpUKaLH
JOKYMEHTAIHOHHOE COTIPOBOXK/ICHHUE
H0€3/I0K PabOTHUKOB

Kon | B/03.5 Yposerb 5

[MpoucxosxneHne 0600IEHHOM
Tpyn0BO# QyHKIUH

X 3anMCTBOBAHO U3

OpuruHan
OpUTHHAaJa
Kon Peructpannonusiit HoMmep
OpHUTHHAI po¢eCCHOHATHHOTO
a CTaHIapra

TpynoBbie nencTBU

[Tonmyuenne oT pabOOTHUKOB JJAHHBIX, TOKYMEHTOB U (poTorpaduii, HEOOXOIUMBIX
TUTst 0DOPMIICHHSI BH3BI

IToaroroska u O(I)OpMJIeHI/IC nakeTa JOKyMCEHTOB B COOTBETCTBUU C
Tpe60BaHI/I}IMI/I CTPAHbI IMOCCHICHUSA IJIA MOJTYYCHUS BU3BL

Hoz[aqa JOKYMCHTOB B COOTBETCTBHHU C TpC6OBaHI/IHMI/I Ha IIOJIY4YCHUC BU3GI B
BU30BLIC HEHTPBI, OTACJIBI ITIOCOJILCTB U CIICHUAJIBHBIC CJ'Iy>K6LI CTpaH

OTtcnexxuBaHue mporeaypsl 0popMIIEHUS BU3, KOHTPOJIb CPOKA BBIIAYN
MacropToOB C BU30OH

Oxazanue coneiicTBusa B 0pOPMIICHUN 3aTPaHMYHOTO TacropTa paboTHUKAM st
MOE3/IKM B MHTEpPECaX OpraHu3aluu

OdopmieHre CTPaxOBBIX MOIUCOB ISl BBIC3KAIONINX 32 PyOexk

BzaumopeiictBue co CTpaxOBbIMHU OpraHu3aliudAMHU IIPpHU HACTYIIJICHUH
CTPAaxoBOT'O Ci1yvas

Opranuzanus oriatel 0083aTeNIbHBIX IUIATEXKEH Ul NOIyUYeHUs BU3 U
MIPUIJIALLIEHU I

[ToaroToBka /yist mepeadu paOOTHUKAM WK TPUOBIBAIOIICH CTOPOHE
uHbOpMaInK, Kacarollelcs HaX0XKACHUS B CTpaHe MpeObIBaHUS: CPOKU
JIECTBUS BU3bI, YCIOBUS IPOXOKIEHUS TAMOXXEHHOTO KOHTPOJIS, ACMCTBUS B
ciIy4ae HapyIIeHHs] BA30BOTO PEXKHUMA, a Takke nHhopMairs 006 0coObIX




YCIOBUAX Hpe6BIBaHI/I${ B ITOCEIIaeMOM CTpaHC

OdopmiieHre T0KyMEHTOB, TOATBEPKIAIONINX, PA3PEIIAIONINX I
COITPOBOKIAIOIINX MOC3IKY

[IpoBepka MpaBUIBLHOCTH 3aMOIHEHHS U 0()OPMIICHHUS JOKYMEHTOB I10
npuObITUH pabOTHHUKA

Peanuzanus Mep 1o cOXpaHEHHMIO M HEPACIIPOCTPAHEHHIO IIEPCOHATBHBIX
JAHHBIX

Heo6xonumble ymeHUs

O(l)OpMJ'ISITL 3asBJICHUA U AHKCTHI Ha IMOJIYYCHHUC BU3bI

PaboraTh C 3aKII0YEHHBIMH IOTOBOPAMHU Ha OKa3aHHE YCIYT M0 0(hOpMIEHUIO
BU3

KJ'IaCCI/I(l)I/IIII/IpOBaTL HepBI/I‘IHBIC OTYCTHBIC JIOKYMGHTI)I, OIICHUBATh UX
COOTBETCTBHE TpeOOBaHUAM 3aKOHOAaTeNbCcTBA Poccuiickoit denepanuu u
YCJIOBHSIM JIOTOBOPA

Hcnonp30BaTh NprueMbl KOMIUIEKCHOM IPOBEPKHU NEPBUYHBIX YUETHBIX
JOKYMEHTOB

CoctaBisaTh U 0QOPMIIATH JOKYMEHTBI, IOATBEPKIAIOIINE, Pa3pelIatonue il
COINIPOBOXKAAIOIINE MOE3AKY

CoctaBisath U 0QOPMIIATH JOKYMEHTHI JUIsl IPOLIEYP BHIOOPA MOCTABIIMKOB
YCIIYT 110 0(OPMIICHHUIO BU3

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs BEAEHUS YUETa,
CHCTEMaTH3allii M aHAJIN3a JaHHBIX, COCTABJIeHUs 0a3 TaHHBIX, BEICHUS
JOKYMEHTO000POTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «/IHTepHeT», OPITEXHUKY

Hcnonb30BaTh cpeicTBa KOMMYHHUKALIMH

Bectn IIEPETOBOPLI U ACJIOBYHO IIEPCIHCKY, co6n}0na;1 HOPMBI ICJIOBOI'O 9TUKETA

Heo0xonnMeie 3HAaHUS

[Topsinok u mpaBwiia 0OpMIICHUS TOKYMEHTOB Ha TOJIYYCHHE BU3HI,
oQopMmIIeHHE 3arpaHUYHOrO MAaCHIoPTa, MPUTTIAIIeHUH, KOMaHIUPOBOYHBIX
JIOKyMEHTOB ¥ UHBIX JOKYMEHTOB, MOATBEPKIAIOIINX, PA3PEILAOIINX UITU
CONPOBOXKAAIOUINX MMOE3]IKY

PriHok yciyr 1o oopMIIeHHIO ¥ OKa3aHHUIO COACHCTBHS B MOTYYEHUH BU3 U
TYPUCTHUECKHUX YCIYT

OCHOBHBIE YCIIOBUS 3aKITFOUEHHBIX JOTOBOPOB HA OKAa3aHHE YCIYT IO
0hOpMIIEHHUIO BU3

[IpaBuia nes10BOM NEpPEenuCcKu

HpaBI/IJ'Ia JACJIOBOT'O 3THUKETA

CTpyKTypa ¥ IPUHLIHUIIBI OPraHU3aluu JOKYMEHTO000poTa

JlokxanbHBIE HOPMATUBHBIE AKThl OPraHU3aLUN, PETJIAMEHTUPYIOIIUE HOPMBI,
IIpaBUJIa U YCJIOBUS OpraHU3aIiy M0e3J0K pabOTHUKOB

3akoHonarenbcTBO Poccuiickoit denepary B 001aCTH 3alUTHI TIEPCOHATBHBIX
JIaHHBIX, OpraHu3anuu Beie3na u3 Poccuiickoin denepanyu 1 Bbe31a B
Poccuiickyro ®@enepanuro, ohopMIICHHS 3arPaHUYHBIX MTACTIOPTOB, KOHCYIBCKUX
COTJIAIIEHUI U TOKYMEHTOB, PErJIaMEHTUPYIOIINX Bblavy BU3,
JIEJIONPOU3BOCTBO, 3aIIUTY MPaB MOTPEOUTENS, COXpaHEHUE TTEePCOHATBHBIX
JAHHBIX B paMKax BBIIIOJIHAEMBIX TPYAOBBIX (DyHKINH

bazoBbie ocHOBBI HHGOPMATUKN

CriocoOw1 00paboTKH HHGOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB

CrpyKTypa opranuzanuu

OcoOsbIe ycitoBHs I0ITyCKa K
pabote




|ipyrue xapaxtepuctukn |-

3.2.4. Tpynosas pyHKIUSA

Bp160p MOCTaBIIMKOB sl OPTaHU3AIIN
YpoBeHb
HaumenoBanue JIEJIOBBIX MOE3MI0K, 00ecreyeHns Kon B/04.5 5
. KBaTU(UKAITAA
KOPNOPAaTUBHBIX U ACJIOBLIX MCPOIIPUATHUU
[poucxoxnenne 0600IICHHOM 3auMCTBOBAHO M3
. Opurunan X
TPY0BO# QyHKIIUM opuUrHHaIa
Kox Peructpanmonusiit HoMmep
OpHUTHHAI po¢eCCHOHATHHOTO
a cTaHaapTa
pr,[[OBBIe HeﬁCTBHH MOHI/ITOpI/IHT PBIHKA TOBApPOB U YCJIYT, C HCJIBIO O6€CH€‘-I€HI/I5{ JCIOBBIX ITOC30K,

KOPIOPATUBHBIX U ACJIOBBIX MCpOHpI/ISITI/Iﬁ

IToaroroBka nmakera JOKYMCHTOB JJIsI TPOLCAYPBI BLI60pa IIOCTaBIIMKa

3aKIIoueHue J0roBOPOB Ha MOCTaBKY TOBAPOB U YCIIYT, C IIENIbI0 00eCTIeYeH s
JIEJIOBBIX TO€3/10K, KOPIIOPATUBHBIX U JETOBBIX MEPONIPUSATHIL

Benenue peectpa 10roBOpoOB Ha MIOCTaBKY TOBAPOB M OKAa3aHUE YCIYT

BGI[GHI/IG 0a3bl MOCTaBIIMKOB TOBAPOB U YCIYT, 06ecnqu/IBaroumx JACJIOBBIC
IMMOC3JKHU, KOPIIOPATHUBHBIC U ACJIOBLIC MCPOIIPUATHA

BzaumojelicTBue ¢ mocTaBIIMKaMH TOBAPOB U YCIIYT € HCJIBIO YIIYUYIICHUS
Ka4uCCTBAa U CHUKXCHUA 3aTpaT

Benenue paboThl ¢ mOCTAaBIIMKAMU MO YCTPAHEHHUIO AOMYIIEHHBIX HAPYILIEHUN
YCIIOBUI TOTOBOPOB

OdopmiieHre OTYETHBIX JOKYMEHTOB JIJIsl TOCTABIIMKOB U TOApa3ieIeHUN
OyXTaJITEPCKOTO y4eTa B COOTBETCTBHH C TPEOOBAHUSMHU 3aKOHOIaTEIHLCTBA
Poccuiickoit denepariuu v J0KaIbHBIMU HOPMAaTUBHBIMU aKTAMU OPTraHU3aLMU

B3aumoaeiicTBue ¢ mopasaeneHUsIMA OpTraHru3aIii 1o MPETEH3MOHHON paboTe
B CJIy4yae HapylUIeHHs] KOHTpareHTaMu YCJIOBHI JOTOBOPOB

CocTaBjicHHE IJIaHOB MOE3J0K, CBOJHBIX YYETHBIX U OTYCTHBIX JOKYMCHTOB O
MOE3JKax U ACJIOBBIX MCPOIPUATUAX

Heo6xonumbie yMeHUS Onpenensate 00beM HEOOXOAUMBIX TOTPEOHOCTEN B MaTepUaIbHO-TEXHUYECKHX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKATbHBIMA HOPMATUBHBIMU aKTaMH
1 OIO/DKETOM OpraHu3aIiu

Onpenensate Haubosee 3¢ PpeKTUBHBIE U KAaUEeCTBEHHBIE MTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U yCIYT

Opranu3oBeIBaTh NPOLELYPY 3aKyNKH TOBAPOB MIIU YCIYT JUJIsl OpraHu3alun
JIEJTOBBIX MOE3/I0K, 00ecreueH s KOPIIOPATUBHBIX U JIETOBBIX MEPOIIPUATHI

CoctaBisath U 0HOpMIIATH JOKYMEHTHI JUIs IPOLIEYP BHIOOPA NOCTABIMKOB U
IPOLEAYD 3aKyIKU

CocTraBiaTh U O(I)OpMJ'IHTB JOroBOpPbI HA OPraHu3anuio JCJI0BBIX ITOC3/0K,
obecreyeHus KOPIOPATUBHBIX U ACJIOBBIX MepOHpI/IHTI/Iﬁ

dopmyIupoBaTh NOTPEOHOCTH B T€X MM MHBIX TOBApax M yCIyrax, a Takxe
u3j1araTh X OMMCAaHUE B MUCbMEHHOU (hopme

KnaccudunupoBars nepBUYHbIE OTUETHBIE JOKYMEHTHI, OLICHUBATh UX
COOTBETCTBHE TPeOOBAaHUSAM 3aKOHOAATENbCTBA Poccuiickoit denepanuu u
YCJIOBHUSIM JIOTOBOpaA

CocCTaBiATh CBOJAHLIC YYETHBIC U OTUCTHBLIC NOKYMCEHTHI B LEIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIN3a JAHHBIX O MOC3AKAX U ACJIOBBIX MCPOIIPUATUAX, COCTOSHUN




PBIHKA TOBAPOB U YCJIYT

CocTaBisTh, CHCTEMAaTU3UPOBATh U aKTYAJM3UPOBATH 0a3y MOCTABIIIMKOB
TOBapoOB U YCIYyT

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaMMBbI 11 BEACHUS yUeTa,
CUCTEMAaTH3allM1 U aHAJIW3a JaHHBIX, COCTABJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYpPChl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHUKAIUN

Bectu neperoBopsl U IETOBYIO MEPEHCKY, COOTI0Aast HOPMBI IETIOBOTO ATHKETA

HeoOxonumble 3HAHUSA

PrIHOK TTOCTABIIMKOB TOBApPOB U YCJIYT, O6eCHe"II/IBaIOH_[I/IX JCJIOBBIC ITOC31KH

[lenoBasi mOTUTHKA MOCTABIIMKOB TOBAPOB U YCIYT, 00€CTICUNBAIOIITUX JICTOBBIC
MOE3/IKU

PbIHOK MOCTaBIIMKOB TOBApOB U YCIYT IO OpraHU3alMi U COIPOBOKICHUIO
KOPIIOPATUBHBIX MEPOTIPUATHIA

[lenoBast mOIUTHKA ITOCTAaBIIMKOB TOBAPOB U YCIIYT 10 OPraHU3aluy U
COIPOBOXKACHUIO KOPIIOPATUBHBIX MEPOIIPUATUI

HpI/IHI_II/IH, AJITOPUTM U OTAllbl IPOBCACHUSA 3aKYIIOK

OCHOBBI IOTOBOPHO#M pabOTHI

[TopsaoK 3aKIIFOYEHHs] TOTOBOPOB

[IpaBuna npoBeneHus 1 TpeOOBAHUS K IPOBEIECHHUIO KYJIbTYPHO-MACCOBBIX
MEPONPUATHN

3akoHogarenbcTBO Poccuiickoit denepanuu B 001aCTH MaTepUalIbHO-
TEXHUYECKOT0 00ecreueHus, 3aKyOYHOH J1eATeIbHOCTH, IeIONPOU3BOACTBA U
apXUBHUPOBAHHUS, PETYJIUPOBAHNUS JOTOBOPHBIX OTHOLIEHUM U CAECIOK MEXITY
Y4YaCTHUKaMHU PBbIHKA, OpraHu3alniy Bele3na u3 Poccuiickon denepannu U Bbe3aa
B Poccuiickyro @enepanuio, opopmiieHUs 3arpaHUYHbIX [1ACIIOPTOB,
KOHCYJIbCKHX COTJIAUIEHUH U JOKYMEHTOB, PETJIaAMEHTHPYIOIINX BbIIa4y BU3,
3alIUTy MpaB MOTPEOUTENIs, COXpAaHEHUE MIEPCOHANIBHBIX TaHHBIX, IPOBEICHHUE
KYJIbTYPHO-MAacCOBBIX MEPOIIPUITHI B paMKaXx BBIIIOJIHAEMBIX TPYAOBbIX
byHKIMI

CanutapHble HOPMBI U IIPaBUJIA, KACAIOIIUECS ONpeAETIeHUs KauecTBa
npruoOpeTaeMbIX TOBAPOB U YCIYT

CrangapTsl ¥ TEXHUYECKUE YCIOBHSI, KaCAIOIIUECs ONpeAeTIeHHs KauecTBa
proOpeTaeMbIX TOBAPOB U yCIyT

JlokanpHBIE HOPMATUBHBIE aKTHI OPraHU3alUK OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

CTpyKTypa ¥ IPUHILIMIIBI OPTaHU3aluu JOKYMEHTO000pOTa

bazoBbie 0CHOBBI HH(OPMATHKH, TIOCTPOCHUST HHYOPMALIMOHHBIX CHCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Cnioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOJIb30BAaHUEM TTPOTPAMMHOTO
o0ecreveHrs U KOMIBIOTEPHBIX CPEJICTB

[IpaBuiia nenoBoi NepenucKu

[IpaBuia nenoBoro TuKeTa

CTpyKTypa opranu3anuu

Oco0Ople yclioBUs JOMyCcKa K
pabote

[pyrue xapakTepucTUKU

3.2.5. TpynoBasi pyHKuMs




[Ipoucxoxnenne 0600IICHHOM
Tpya0BOil QyHKIUM

OpFaHI/ISaHI/IH COIIPOBOKIACHUA ICITOBbIX
. o YpoBeHb
HaumeHoBaHHe rocreil u obecrieueHre MEpONPUSITUI JUIs Kon B/05.5 5
v KBTI (PUKAITTH
paGOTHI/IKOB U OCJIOBBIX I'OCTCHU
3anMCTBOBaHO U3
OpurnHan
OpHI'MHAJIa
Kon Peructpaunonusiit Homep
OpHUTHHAI po¢ecCHOHATHHOTO
a cTaHaapTa

TpynoBeie nencTBUs

bpoHupoBaHue MECT IPOBEIECHUS MEPOIIPUATHI

KonTtpons kauecTBa opopmiIeHHS U AEKOPUPOBAHUS MECT MPOBEICHUS
MEPONPUATHN

KOMHJ’IGKT&HI/IH MeOENbI0 U 060py,HOBaHI/IeM MCCT IIPOBCIACHHUA MepOHpI/IHTI/Iﬁ

OpraHmauI/m TCXHHUYCCKOI'O COHpOBO)K}ICHI/ISI MepOHpI/ISITI/II\/’I B COOTBCTCTBHUU C
BBIOpPAHHOW KOHIIETIIIUEH

OdopmieHne 3aKa3za Ha IEPEBOAUNKA JUISI THOCTPAHHBIX TOCTEH OpraHU3aIluu

CocraBieHue miaHa NpuObITUS U OThE3/a FOCTEH B COOTBETCTBUM € INIAHOM
IIPOBEACHNS MEPONIPUATUN

BpOHI/IpOBaHI/Ie MapKOBOYHBIX MECT B COOTBETCTBHUU C TCXHUYCCKHUMHA
BO3MOXXHOCTAMHA MECTA NIPOBCACHUA MCpOHpI/IﬂTI/Iﬁ

Opranu3zaiusi TUTaHUs BO BpeMsI POBEACHUS MEPOIIPUSITHS

Opranuzanust U3rOTOBJICHUS Pa3IaTOYHBIX MaTepHaIoB, MHPOPMAITMOHHBIX
Ta0J10, HABUTAIIMOHHBIX yKa3aTesen

DopMHUpOBaHUE 3asIBKU U1 U3TOTOBJICHUS U 3aKyIIKM CYBEHUPHOHN U
10JIapOYHON NPOAYKIIMH, B TOM YHUCIIE C aTpUOyTaMu TOBapHOW MapKu
OpraHu3alNN

[IpoBenenue ananu3a COOTBETCTBUS IUIAHUPYEMOTO MEPONIPUATUS BHYTPEHHUM
HOpMaM M periiaMeHTaMm, a TaKXKe 3allJIaHUPOBAaHHOMY OIOKETY

Heo6xonumble ymeHUs

OI_IeHI/IBaTL BO3MOJKHBIC MECTa IMPOBCIACHUSA MepOHpI/IHTI/Iﬁ C YYCTOM HUX Leiaeu u
COCTaBa YYaCTHUKOB

ObecneunBaTh U COMPOBOXKIATh KOPIIOPATUBHBIE, JETIOBbIE U TOPKECTBEHHBIE
MEPOIPUSTHS

Br16upaTh CyBeHUPHYIO U OJIAPOYHYIO MPOTYKIIUIO B COOTBETCTBUH C
KaTeroprei MeponpusaTHs 1 0COOEHHOCTSAMU MOoTydaTenen

Onpenensitb 00beM He0OXOJUMBIX MOTPEOHOCTEN B MaTEpUaIbHO-TEXHUYECKUX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKAJTHHBIMU HOPMATUBHBIMH aKTaMU
¥ OIO/DKETOM OpraHM3aIiN

Omnpenensats Hanbosee 3pPexKTUBHBIE U KAUECTBEHHBIE MTOKA3aTEIN
HEOOXOANMBIX TOBAPOB U YCIIYT

CoctaBisath U 0QOPMIIATH JOKYMEHTBI JUIsl IPOIIEAYP BHIOOPA OCTABIIMKOB U
IIPOLETYP 3aKyIIKH

KJIaCCI/I(l)I/II_[I/IpOBaTb NEPBHUYHBIC OTUCTHBIC JOKYMCHTEI, OLICHUBATh UX
COOTBETCTBHE TPeOOBAaHUAM 3aKOHOAaTENbCTBA Poccuiickoit deneparyu u
YCIIOBUSIM JOTOBOPA

CocTaBnATh CBOAHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEISAX OCYLIECTBIICHUS
KOHTPOJI 1 aHAJIN3a JAaHHBIX O MOE3/IKaX U JEJIOBBIX MEPONPUATHUSIX, COCTOSTHUU
pBIHKa TOBAapOB U yCIYyT

CocTaBisTh, CHCTEMaTU3UPOBATH U AKTYyaTU3UPOBATh 0a3y MOCTABIIMKOB
TOBApOB U YCIyT

Hcnons3oBaTh KOMIIBIOTCPHBIC ITPOIrpaMMBbI IJId BEACHUA YUCTA,




CUCTEMaTHU3allii M aHAJIM3a JaHHBIX, COCTAaBJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIPaBOYHO-IIPABOBBIE CUCTEMBI, PeCypChl HH()OPMAIIIOHHO-
TEJICKOMMYHUKALIMOHHOM ceTU «IHTEpHET», OPITEXHUKY

Hcnonp3oBaTh CpeaAcTBa KOMMYHHUKAIIUN

Bectn IIEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, co6n10)1a;1 HOPMBI ACJIOBOI'O STUKETA

Heo0OxonuMeie 3HAaHUSA

PBIHOK OCTAaBIIMKOB TOBApOB M YCIYT, 00€CIEUNBAIOIINX JIEIOBbIE U
KOPIIOPAaTUBHBIE MEPONIPUSATHUS

L[eHOBaH MMOJINTUKA ITOCTABIIUKOB TOBAPOB U YCJIIYT, O6€CHC"II/IB3IOU.II/IX JCJIOBBIC
1 KOPHIOPATUBHLIC MCPOMIPUATHA

HpI/IHHI/IH, AJITOPUTM U OTaAllbl IIPOBECACHUS 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOTHI

HOpSII[OK 3aKIIIOYCHHA JOTOBOPOB

[TpaBuna opranu3zany KOPIOPATUBHBIX MEPOTIPUSTHI

OcHoBHBIE TPeOOBaHHUS CTAHIAPTOB, TEXHUICCKUX, KAYECTBEHHBIX
XapaKTEePUCTHK, MPEAbSBIIIEMbIE K OPTaHU3alUN KOPIIOPATUBHBIX MEPOTIPUSTHI

[IpaBuia mpoBeneHus U TpeOOBaHUS K IPOBEACHHUIO KYJIbTYPHO-MAaCCOBBIX
MEPONPUATHN

3akoHoaarenbcTBO Poccuiickoit denepanyu B 00J1aCTH MaTepUaIbHO-
TEXHUYECKOTO 00eCreueH s, peryTUpOBaHHs JOTOBOPHBIX OTHOIIEHUH U CIETIOK
MEX/y yYaCTHUKAaMH PBIHKA, 3aIIUTHI IPaB MOTPEOUTEIIS, TPOBEACHUS
KyJIbTYPHO-MaCCOBBIX MEPONIPHUATHH, 3aKyITOYHOH JIESITENbHOCTH,
JIETIONPOU3BO/ICTBA B PAMKaX BBIOJIHAEMBIX TPYJIOBBIX (DyHKINI

JlokanpHBIE HOPMATUBHBIE aKThI OPraHU3aLUN OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

CTpyKTypa ¥ IPUHILIMIIBI OPraHU3aluu JOKYMEHTO000pOTa

ba3oBbie 0CHOBBI HHPOPMATUKU

Cnioco6s1 00paboTKH MH(MOPMAITUHU C UCTIOJIB30BAaHUEM MTPOTPAMMHOTO
00€eCIIeYeHUsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna aenoBoil nepenuckKu

IIpaBuia neoBOro 3TUKeTa

CTpyKTypa opraHu3anuu

I[aTI)I n CO6I>ITI/I$I, HMCIOIKUC 3HAYCHUC JIJI1 OpraHru3alun

Oco0pble yciioBHs JOITycKa K
pabote

Jpyrue xapakTepucTHKI

3.3. O6001menHas TpyaoBas pyHkuus «MaTtepuajbHO-TeXHUYECKOE U JOKYMEHTAIIHOHHOE
CONpPOBOXk/IeHHE PA0OTHI TPAHCIIOPTA OPraHU3AIMY B LeJsAX o0ecriedeHHs ee 1esiTeJJbHOCTID)

HaumenoBanue

[MpoucxosxneHne 0600IEHHOM
TPYZOBOH (HyHKIHN

MaTepI/IaJ'IBHO—TeXHI/I‘leCKOS )51
JAOKYMCHTAITUOHHOC COIIPOBOKACHUC Kox C YpOBeHL 5
pa60TbI TpaHCIIOPTa OpraHU3aluH B LEIIX KBaTMpUKaLuH
oOecreUcHus ¢ NeATCIbHOCTH
Opurunan X 3auMCTBOBAHO U3
OpUTHHAJIA
Kon Peructpannonusiit HoMmep
OpHUTHHAI po¢eCCHOHATHHOTO
a CTaHIapra

Bo3MoskHBIE HAUMEHOBAHUS
TIOJDKHOCTEH, Tipodeccuii

Crnenuaiuct aiMUHACTPATUBHO-XO03SIICTBEHHOM JACSITEIIBHOCTH
CrienuanucT Mo ynpaBJIEHUIO KOPIIOPATUBHBIM TPAHCIOPTOM




TpeboBanust kK 00pa30BaHUIO
1 00y4YEHUIO

Cpennee mpodeccnoHamTbsHOE 00pa30BaHUE - TPOrpaMMa MOITOTOBKU
CTECIIMAIMCTOB CPETHETO 3BEHA U

JonomauTenpHOE MPodecCHOHATBPHOE 00pa30BaHHUE - MPOTPAMMBI
poQeCCUOHATBHOM MEePETOATOTOBKH 110 MPOMUITIO 1A TSITLHOCTH, TPOTPaMMBbI
MOBBIIICHUS KBATH(PHUKAIMH 110 TPODUITIO IEATETHHOCTH (HE PeKe YeM pa3 B TpU
rojaa)

TpeboBaHUs K OIBITY
IPAaKTUYECKON paboThI

Oco0Ople ycrioBus J0MyCcKa K
pabote

JloKyMeHT, MOATBEPKAAFOITNI IPOXOKICHNE aTTECTAIIMHU 110 0€30IMacCHOCTH
JIOPOKHOTO JIBIXKEHUS, 0(hOPMIICHHOTO JUIsSl COTPYIHUKA OpraHU3aIluu

[pyrue xapakTepucTUKU

JlononHurtenbHbIE XapaKTEPUCTUKH

HaumenoBanue 6a30B0ii rpymiibl, JOKHOCTH (TIpodeccun)
HaumeHnoBanue nokymMeHnra Kon
WM CTIEUAIBHOCTH
OK3 3323. 3aKyniuKu
4323, Ciyalye 1mo TpaHCIOPTHBIM MepeBO3KaM
ETKC wm EKC Hauanbauk rapaxa
Cneunanuct
DKOHOMHCT 0 MaTepHAIbHO-TEXHUUECKOMY CHA0KEHUIO
OKIIATP 22530 Wnxenep no 6€30MacHOCTH IBUKEHUS
22770 WHxeHep 1o TpaHCIIOpTy
26541 CoenuaaucT
42517 Huxenep otnena dKCIuTyaTalMyu aBTOX035MCTBa

3.3.1. TpynoBasi pyHKuMs

Oprauuszanys nepeBo3Kd PabOTHUKOB YpoBeHb
HaumeHoBanue P 1 p P ’ Kon C/01.5 p 5

JIOKYMEHTOB U I'PY30B OpraHU3aliu KBalMQUKALIH
[MpoucxoxaeHne 0000IEHHOM 3aMMCTBOBAHO U3

. Opurunaan X
TpynOBO# QyHKIUH OpHUI'HHAJIA
Kon Peructpaunonusiii Homep
OpUTUHAI npodeccroHanbEHOro
a CTaHgapTa

TpynoBsie nercTBUs

[Ipuem 3asBOK Ha EPEeBO3KY U JOCTABKY J0 MecTa Ha3HaYeHUsI paOOTHUKOB,
JIOKYMEHTOB U TPY30B

Omnpenenenre U MOCTPOSHUE ONTUMANBHBIX U Hanbosee 3 (HEeKTUBHBIX
MapIIPyTOB IBHKEHUS

Odopmienue myTeBoi JOKYMEHTAIMH (ITyTEeBbIE JIUCTHI, dKYPHAIIbI 110 YUETY
JBUKEHMSI ), @ TAK)KE TPAHCIIOPTHO-COMPOBOAUTEIHHBIX IOKYMEHTOB

Benenue myteBoil 1okymMeHTaluu (IIyTEBbIE JUCTHI, )KypHaJbl IO YUETYy
JBYDKEHUS), @ TAKXKE TPAHCIOPTHO-COIPOBOJUTEIBHBIX JOKYMEHTOB

WNndopmupoBanne BoguTeseil nepes BpIE30M Ha JTMHUIO O
TUAPOMETEOPOTIOTUYECKHX U JJOPOKHBIX YCIOBHUAX HA MAPIIPYTax ABUKECHUS
TPAHCIIOPTHBIX CPEICTB

OnepaTuBHBIN KOHTPOJIb NEPEABUKEHNS TPAHCIIOPTA OpraHU3aluu

I[I/ICTaHI_II/IOHHOC YHpaBJICHUC IICPCABUIKCHUCM TPAHCIIOPTA OpraHru3allun




KOHTpOJ'IB COOTBETCTBUS TTOKa3aHUM HpI/I60p0B yueTa ABUXKXCHUA U pacxXoda
TOILJIMBA C HpOfII[GHHBIMPI )41 3a(1)I/IKCI/IpOBaHHLIMI/I MapaIpyTaMiu JBUKCHUA

[TonroroBka KypbepcKOTo 3aJaHusl ISl TOCTaBKU I'PY30B U KOPPECTIOHICHIIUU

KoHTposb 1ocTaBKy rpy30B U KOPPECTIOHICHIIUU

CDOpMI/IpOBaHI/Ie 3dKa3a KOHTPArc¢HTy Ha IICPCBO3KY pa60THI/IKOB OpraHHu3alnn

Hamnpasiienue 3aka3a KOHTPAareHTy Ha MEPEBO3KY PAOOTHUKOB OpraHU3alluu

KonTpons ucronHeHus: ycaoBUi 10rOBOpa Ha MPEAOCTABICHUE YCIYTH T10
NepeBO3Ke paOOTHIUKOB KOHTPAreHTOM

Heo6xonumbie ymMeHUs

Pacnpenensats TpaHCIIOPTHBIE PECYPChl OPraHU3aLMK B COOTBETCTBUH C
YCTaHOBJICHHBIMA HOPMaMH

PaGorats ¢ 3asBKaMu Ha EPEBO3KY U JOCTABKY J0 MeCTa Ha3HAYCHHUs
pabOTHUKOB, TOKYMEHTOB U IPY30B

Pa3pabatbIBaTh ONTUMANIBHBIE CXEMBI IPOXOKICHHS aBTOTPAHCIIOPTA OT MyHKTA
OTIIPaBJICHUS JI0 MyHKTa HA3HAYCHUS B KOPOTKHUE CPOKH U MIPH ONTHUMATBHBIX
3aTparax

OdopMsaTh TOKYyMEHTHI B paMKaX BBIMOJIHIEMBIX TPYIOBBIX (GYHKIIHI B
COOTBETCTBHUU C 3aKOHOAATeNbCTBOM Poccuiickon denepanniu U JIOKaIbHBIMU
HOPMAaTHBHBIMU aKTaMU

CocTaByATh CBOAHBIE YUETHBIE M OTYETHBIE JOKYMEHTHI B LIEJISAX OCYLIECTBIICHUS
KOHTPOJISI U aHAJIN3a JIaHHBIX 00 UCIIOJIb30BAaHUH U HKCILTyaTalluu
TPaAHCIIOPTHBIX CPEICTB

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs1 BEACHUS YUETa,
cUCTEeMaTHU3allli ¥ aHAJINM3a JaHHBIX, COCTABJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTEepHET», OPITEXHUKY

Hcnons3oBaTh CpeaACTBa KOMMYHUKAIIUN

Heo0OxonnMeie 3HAaHUS

3akoHonmarenbcTBO Poccuiickoit deaepannu B 061acTr 6€30MacHOCTH
JIOPOKHOTO IBMXKCHHS, B TOM YHCJIE TIPABHII JJOPOKHOTO JIBH)KCHHUS,
9KCIUTyaTalui U 00CITyKUBaHUS aBTOTPAHCIIOPTA, IEPEBO3KU MACCAKUPOB U
rpy30B

HpaBI/IJ'Ia JUCIICTYCPU3AIMU aBTOTPAHCIIOPTA

JlokanpHBIE HOPMATUBHBIE aKThI OPraHU3alUN OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1E€ATEIbHOCTH

CtpyKTypa ¥ IpUHLIMIIBI OPTaHU3aLUN JOKYMEHTO000POTa, B TOM YHCIIE C
1oJipa3AesIeHUsIMU OPTaHU3alMY, BEAYIUMH OyXraJITepCKuil yueT

ba3oBbie 0CHOBBI HHPOPMATHUKU

Cnioco6s1 00paboTKH HH(MOPMAITUHU C UCTIOJIB30BAaHUEM ITPOTPAMMHOTO
o0ecrneveHrs U KOMIBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoi nepenucKu

[IpaBuia nenoBoro TuKeTa

CTpyKTypa opraHu3alnuu

Oco0Ople ycrioBus J0MycKa K
pabote

[pyrue xapakTepucTUKU

3.3.2. TpynoBasi pyHKIMS

Hanmenosanune ConpoBokIeHUE 1 00ECTICUCHIE Koz C/02.5 Yposersb 5

mpoliecca OpraHu3auu 0€30MacHOCTH KBaTHQHKALHH
JOPOKHOTO ABMIKCHUSA ITPU SKCILTyaTallun




’ TPAHCIIOPTAa OpraHu3alu I:' I:'

[Ipoucxoxaenne 06001IEHHOM
TpynOBO# QyHKIUH

X 3anMCTBOBAHO U3

Opurunan
opHUruHaga
Kon Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbsHOro
a CTaHAapra

TpynoBeie nencTBUs

Benenue yueTHOH U OTYETHOM TOKyMEHTALIUU MO 0€30MaCHOCTH JIOPOKHOTO
JIBIKCHUS

KoHTposb npoBeaeHus IpeIpeiicoBOro U NOCIAEPEHCOBOr0 MEANIIMHCKUX
OCMOTPOB BOJAUTENEN

KoHTpoub MpoBepkH TEXHUYECKOTO COCTOSHUS aBTOTPAHCIIOPTA Mepe] BbIE3I0M
Ha JIMHUIO U TI0 BO3BPAIICHUHU C JIMHUU

OTtcnexxuBaHne BpEMEHU Havyala 1 OKOHYaHUs pabOThI BOJUTENCH OpraHu3alnu,
BpPEMEHH HEMPEPHIBHOTO HAXOXKACHUS 3a pyJieM

AHaNM3 TaHHBIX, MOJTYYEHHBIX MTOCPEICTBOM HaBUTAIIMOHHBIX CUCTEM
MOHUTOPHHTA TPAHCIIOPTA, CHCTEM BUACO(PHUKCAIINN JTAaHHBIX, CHCTEM U
000pyI0BaHusl, TO3BOJISIOIUX KOHTPOJIUPOBATh pabOTy TpaHCIIOPTa

Cucremaru3anus JJaHHBIX, MOJTYYEHHBIX MOCPEICTBOM HABUTAIIMOHHBIX CUCTEM
MOHUTOPHHTA TPAHCIIOPTA, CHCTEM BUACO(DHUKCAIIUN JAaHHBIX, CHCTEM U
000py0BaHusl, TIO3BOJISIOUX KOHTPOJIUPOBATh pabOTy TpaHCIIOPTa

[IpoBenenue MeponpusTUil IO OpraHU3ai 0€30IaCHOCTH JOPOKHOIO
JABUXKCHU S

[IpoBenenne HHCTPYKTaKEH 10 OE€30MACHOCTH TOPOKHOTO JBUKCHHUS

[IpoBeneHre MEPONTPUATUI IO MPEAYTPEKICHUIO TOPOKHO-TPAHCIIOPTHBIX
IIPOUCIIECTBUI

[TonroroBka JOKYMEHTOB I10 3alIpOCy rOCYJapCTBEHHBIX OPTaHOB IO
0€30MacCHOCTH JBUKCHHUS

KoHTponb cobioieHuss KOHTpareHTaMu, OKa3bIBalOIIMMHU YCIIYTH IO EPEBO3KE
pabOTHUKOB HOPM U MpaBuiI 0€30MaCHOCTH JTOPOKHOTO JBUKECHHUS

Heo6xonumbie yMeHUs

PaSPaGaTI)IBaTB MPOCKTHI OPraHU3allUOHHBIX U PACTIOPAAUTCIIBHBIX TOKYMCHTOB
1o obecreyeHno 0€30MacCHOCTU JOPOKHOTO JIBUKEHUS

CocTaBnATh CBOAHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEJISX OCYLIECTBIICHUS
KOHTPOJISI M aHAJIN3a TaHHBIX 00 MCIIOIb30BaHUH U DKCILTyaTallin
TPaAHCIOPTHBIX CPEICTB

OdopMIIATh TOKYMEHTHI B paMKaX BBITOJIHAEMBIX TPYAOBBIX (QYHKIUH B
COOTBETCTBHUH C 3aKOHOAATENBLCTBOM Poccuiickoit denepanuy 1 JTOKaIbHBIMA
HOPMAaTHBHBIMH aKTaMH

[TonyuaTe qaHHBIE HABUTALIMOHHBIX CUCTEM MOHUTOPHUHIA TPAHCIIOPTA, CUCTEM
BUJICO(DUKCAINH TAHHBIX, CHCTEM M 000PYIOBAHHUS, TO3BOJISIFOIIIIX
KOHTPOJIMPOBATh pabOTy TPAHCIIOPTA, ¥ IEPEHOCUTH MX HA PA3IUIHBIC
nHGOPMaIIMOHHbBIE HOCUTEIU, B TOM YHCIIE KOMIBIOTED

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaMMBI 11 BEACHUS yUeTa,
CUCTEMAaTH3allMU U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 JaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYpChbl HHPOPMAIIIOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHUKAIUN

Bectu neperoBopsl U AETOBYIO MEPEMHCKY, COOTIOAast HOPMBI IETIOBOTO ATHKETA

HeoOxonumble 3HAHUSA

3akoHomarenbcTBO Poccuiickoit deaepannu B 061acTr 6€30MacHOCTH
JIOPOKHOTO IBMXKEHHSI, B TOM YUCJIE MPABUII JOPOKHOTO IBHXKEHHUS,




9KCIUTYaTalluH U 00CTy )KMBAaHHS aBTOTPAHCIIOPTA, IEPEBO3KH MACCAKUPOB U
Tpy30B

HopMmaTuBHO-TeXHMYECKask JOKYMEHTAIM, periiaMeHTHPYIOIIast SKCILTyaTaluio
U PEMOHT TPAHCIIOPTHBIX CPE/ICTB

Y CTpOoNCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIOPTHBIX CPEICTB

T€XHI/IKO-3KCHHyaTaI_[I/IOHHLIe JAaHHBIC TPAHCTIOPTHBIX CPCACTB

[TpaBuiia TeXHUYECKOM SKCITyaTalluy TPAHCIOPTHBIX CPEICTB

HaumeHnoBaHus U CTpyKTypa OPraHOB TOCYJapCTBEHHOM BJIACTU U OpraHU3alui,
OTBETCTBEHHBIX 32 OPraHU3aLHI0 U KOHTPOJIUPYIOIINUX OpraHU3alNio0
0€30MacHOCTH JTOPOKHOTO JIBIKEHUS

JlokanpHBIE HOPMATUBHBIE aKTHI OPraHU3aLUN OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

CtpyKTypa ¥ IPUHLIMIIBI OPTaHU3aLUN JOKYMEHTO000pOTa, B TOM YHCIIE C
1oJipa3AeIeHUsIMU OPTaHN3alMY, BEAYIUMH OyXraJITepCKuil yueT

ba3oBbie 0CHOBBI HHPOPMATHKH

Cnioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecreveHrs U KOMIBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoi nepenucKu

[IpaBuia nenoBoro TuKeTa

CTpyKTypa opraHu3anuu

Oco0Ople yclioBUs JOMyCcKa K
pabote

[pyrue xapakTepucTUKU

3.3.3. TpynoBasi pyHKuMs

[Ipoucxoxnenne 0600IICHHOM
Tpy0BO#l QyHKIIUH

ConpoBokIeHUE 1 00ECTICUCHIE
YpoBeHb
Hanmenosanue npoliecca 3KCILTyaTaluy, 00CITyKUBaHHS Kon C/03.5 5
KBaJTH(PHUKALUH
U PEMOHTA TPAHCIIOPpTa OPraHus3alun
3anMCTBOBAHO W3
Opurunan X
OpHTrHHaNa
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro
a cTaHaapra

TpynoBsie necTBUs

BCI[GHI/IC ydu€Ta TPpaHCIOPTHBIX CPEACTB OpraHu3alu, UX COCTOSAHUA U
IMPOBOANMBIX TCXHUYCCKUX onepaunﬁ C HUMH

[TpoBeneHre MEPONIPUATHIL 10 YBETMUEHUIO CPOKA IKCIUTyaTalliy TPaHCIIOpTa
OpraHu3alu

KoHTpoJb TEKyIIEro COCTOSIHUS TPAHCIIOPTHBIX CPEACTB, Y3JIOB U YPOBHS
TEXHUYECKUX KMJIKOCTEH, CPOKOB IKCILTyaTAIUN

OHpeI[CJIeHI/Ie Kau4CCTBCHHBIX U KOJIMYCCTBCHHBIX HOTpG6HOCT€fI CCPBUCHOTIO,
TCXHHUYCCKOI'O 06CJ'IY)KI/IB3HI/I$I HJIN IMTPOBEACHUA PCMOHTA TPAHCIIOPTHBIX CPEACTB

Omnpeznenenue 11e1€c000pPa3HOCTH MPOBEACHUS CEPBUCHOTO O0CITYKUBAHUS WIIH
PEMOHTA TPAHCIIOPTHBIX CPEICTB

KOHTpOJ'IL CPOKOB Ir'apaHTHUH, UHTCPBAJIOB CEPBHUCHOI'O O6CJ'Iy>I(I/IBaHI/I$I n
TCXHUYCCKHUX OCMOTPOB

Opl"aHI/I3aI_[I/I$I CEPBUCHOT'O O6CJ'Iy>KI/IBaHI/ISI, TEXHHUYCCKOI'O O6CJ'Iy}I(I/IBaHI/I${ NI
PEMOHTA TPAaHCIIOPTHLIX CPCACTB

IIpuemka BBIIOJHEHHBIX pa0OT 110 PEMOHTY, CEPBUCHOMY OOCIIy>KUBAaHUIO U




TCXHUYCCKOMY O6CJ'Iy>I(I/IBaHI/IIO TPAaHCIIOPTHLIX CPCACTB

[Ipuemxka ToBapoB U yciiyr, 00€CIeUHBAIOIINX U MOAJIEPKUBAIOIINX paboTy
TPAHCIIOPTHBIX CPEICTB

KoHTposb kauecTBa OCTABIIIEMBIX TOBAPOB U YCIIYT JUJIsL CEPBUCHOTO U
TEXHUYECKOT0 00CITy)KMBaHUsI TPAHCIIOPTHBIX CPEJICTB

IToaroroBka TpaHCIIOPTHBIX CPEACTB ULl IPOBEAEHUS TEXHUYECKOTO OCMOTpa C
LIEJIbIO IOCTAHOBKH (CHATHS) Ha TOCYAAPCTBEHHBIN YUET WIN CTPAXOBAHMS

Opranu3zaiiyst yCTaHOBKU JOTIOJIHUTEIHHOTO 000PYIOBAHHUS C ENIBIO
MOBBIIICHHS pAOOTOCTIOCOOHOCTH TPAHCIIOPTHBIX CPEJICTB WIIH KOHTPOJISI KX
paboThl

CocrapiecHue CBOJHBIX YUCTHBIX U OTYCTHBIX JOKYMCHTOB 00 MCIOJIb30BAHUHU
TPAHCIIOPTA OpraHru3aluu, €ro COCTOAHNHU, 06CHy)KI/IBaHI/II/I " COACPKaHUN

IToaroroBka peKnaMauHﬁ 110 BBISIBJICHHBIM ,Z[e(beKTaM TPaHCIIOPTHBIX CPCACTB
JIJIS U3BEILECHUS 3aBOJOB-U3TOTOBUTEIIEH

Heo6xomumbie ymeHus

Onpenenatb 00beM HEOOXOIUMBIX TTOTPEOHOCTEH B MaTepHUaIbHO-TEXHUUECKHX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKATbHBIMH HOPMATUBHBIMU aKTaMH
1 OIO/IPKETOM OpTaHM3aINH IS SKCILTyaTaluu, OOCITyKHBaHHs K PEMOHTA
TPAaHCIIOPTHBIX CPEICTB

OmueHnBaTh COCTOSIHUE TPAHCIIOPTHBIX CPEJICTB U MX KOMIUICKTYIOIIUX C LEJIBI0
3aMEHbl, HAIIPABJICHHSI HA TEXHUYECKYIO TUArHOCTHKY Ha CTAHIIMIO
TEXHUYECKOT0 00CTYKHBAHUsI aBTOMOOMIIEH HITH PEMOHTA

PaGoTtaTh C 3asiBKaMu, (bOpMI/IpOBaTB e,Z[I/IHHﬁ 3aKa3 Ha 0a3e HECKOJBKHX 3asiBOK,
(I)OpMI/IPOBaTL 3aKa3bl B COOTBETCTBHH C KaTeropI/Ieﬁ TOBAPOB U YCIIYT

CocTaBnatb v 0QOPMIIATH JOKYMEHTHI JUIsl MPOLeyp BhIOOpa MOCTABIIUKOB U
IPOLEAYD 3aKyIKU

®opmyaupoBaTh NOTPEOHOCTH B T€X WM MHBIX TOBApax M yCIyrax, a Takxe
u3j1araTh X OMMCAaHUE B MUCbMEHHOU (hopme

PaboTaTh ¢ 3aKk/IF0OUEHHBIMU JOTOBOPaMH Ha MOCTABKY TOBapOB U OKa3aHUE
yCIIyT

CocTaBnTh CBOAHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEISAX OCYLIECTBIICHUS
KOHTPOJISI M aHAJIN3a TaHHBIX 00 MCIIOIb30BaHUH U DKCIUTyaTallin
TPAHCIOPTHBIX CPEJCTB, COCTOSSHUH PhIHKA TOBAPOB U YCIYT

OdopMIsATh TOKYMEHTHI (B TOM YKCIIE O BBOJIE B AKCIUTyaTaIMIO U epeaaye B
MOJIb30BAHUE TPAHCTIOPTHBIX CPEACTB) B pAMKAX BBIMIOJHSIEMBIX TPYAOBBIX
(GyHKIMIA B COOTBETCTBUHU € 3aKOHO1aTeILCTBOM Poccuiickoit denepanuu u
JIOKaJIbHBIMU HOPMATUBHBIMU aKTAMH

Hcnonp30BaTh NpueMbl KOMIUIEKCHOM IIPOBEPKHU NIEPBUYHBIX YUETHBIX
JIOKyMEHTOB

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI 11 BEACHUS YUeTa,
CUCTEMAaTH3alMU U aHAJIW3a JaHHBIX, COCTABJICHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPCHl HHPOPMAILIHOHHO-
TEJIEKOMMYHUKAMOHHOH ceTh «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh CpeaACTBa KOMMYHUKAIIUN

Bectu IIEPCTOBOPLI U ACIIOBYHO IICPCIUCKY, CO6J'IIOI[2[$I HOPMEBI ACJIOBOI'O 3TUKCTA

Heo0xonuMeie 3HAHUS

HopMmaTuBHO-TeXxHUYECKask JOKYMEHTAIM, periiaMeHTHPYOIIast SKCILTyaTaluio
U PEMOHT TPAHCIIOPTHBIX CPE/ICTB

Y CTpOoNCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIOPTHBIX CPEICTB

T€XHI/IKO-3KCHHyaTaI_II/IOHHLIe JAaHHBIC TPAHCTIOPTHLIX CPCACTB

[TpaBuiia TEXHUYECKOM IKCITyaTalluy TPAHCIOPTHBIX CPEICTB

OCHOBHbIE MapKH TPAHCIIOPTHBIX CPEJICTB




OCHOBHBIE IIPOU3BOJUTCIIN TPAHCIIOPTHLIX CPCIACTB

[opsnox odopmiieHus: 3aKka30B y HOCTAaBUIMKOB TOBAPOB U yCIIYT

OcHOBHBIE YCIOBHSI 3aKJIFOUEHHBIX JOTOBOPOB HA IIOCTaBKY TOBapOB U
IpeI0CTaBIICHUE YCIIYT B YaCTH MPOLEAYPbl O(OPMIICHUS 3aKa3a Ha UX
HOJIy4YEeHUe

3akoHomarenbcTBO Poccuiickoit eneparuu B 001acTu O€30MaCHOCTH
AOPOIKHOTI'O ABUKCHUA, B TOM YHCJIC IIPpaBUJI JOPOKHOI'O JIBUKCHUA,
JKCIUTyaTaluu 1 00CITyKUBAaHUS aBTOTPAHCIIOPTA, IEPEBO3KU ACCaKUPOB U
IPYy30B, MATEPHATLHO-TEXHUYIECKOTO 00eCIeueHH s, 3aKyOYHOH eI TeIbHOCTH,
JITIONPOU3BO/ICTBA, TPAXKIAHCKOE 3aKOHOAATEILCTBO Poccuiickoit Mdeneparyn B
YaCTH PETyJUPOBAHMS JOTOBOPHBIX OTHOIICHUH M CACIOK MEXKIy YUaCTHUKAMU
pBIHKA B paMKaX BBIMOJHAEMBIX TPYAOBBIX (DYHKIUH

JlokanbHbBIC HOPMATUBHBIC aKThl OpraHU3allun 061]161"0 XapakTepa u 110
(I)yHKI_II/IOHaJ'IBHOMy HaIIPaBJICHUIO ACATCIBHOCTU

CTpyKTypa U IPUHLUIIBI OPTaHU3alKN JOKYMEHTO000pOTa, B TOM YHCIIE C
noJipa3AeNIeHUsIMU OPTaHU3alMY, BEAYITUMH OyXTaJlTepCKuil yueT

ba3oBbie 0cHOBBI HH(OPMATUKH, TOCTPOEHUSI UHPOPMALTMOHHBIX CUCTEM U
0COOEHHOCTH pabOThI ¢ HUMHU

Crioco6s1 00paboTKH HH(GOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecrevyeHns 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuia nesoBoM NepenucKu

HpaBI/IJ'Ia JCJIOBOI'O OTUKECTA

Oco0ple yciioBus gonmycka K
pabore

Jpyrue xapakTepuCcTUKU

3.3.4. TpynoBas ¢pyHKuUsA

[Ipoucxoxaenne 06001IEHHOM
TPYZOBOH (HyHKIHN

Opranuzanus 3aKynKy 1 IpruoOpeTeHust
YpoBeHb
HaumeHoBaHue TOBApOB U YCIYT IS SKCIUTyaTalluy U Kon C/04.5 5
KBaJTU(hHKAIHA
00CITyKUBaHUS TPAHCIIOPTa OPTaHU3aLUN
3aMMCTBOBAHO U3
Opurunan X
OpUTHMHANA
Kon Peructpaunonssiii Homep
OpHUTHHAI npodeccroHanbsHOro
a CTaHIapTa

TpynoBeie 1elcTBUS

[TpoBeneHMe aHaTM3a PHIHKA TOBAPOB M YCIIYT IS 00CCIICUCHHS TPAHCIIOPTA
OpTraHM3allMK, B TOM YHUCJIC BEIOOP CTAHIIUI TEXHUYECKOTO 00CTYKUBAHUS
aBTOMOOWJIEN

Opranuzanus 0T00pa NOCTABIIUKOB C MPUMEHEHHUEM KOHKYPEHTHBIX CIIOCOOOB
3aKyIKU

[loaroroBka qOKyMeHTaIMH AJIs IPOBEAECHUS IPOLIEYp BbIOOpa MOCTABIIUKOB U
3aKyIIKH

CorpoBoskJIeHHE MTPOLIEAYPHI 3aAKITIOYEHUSI KOHTPAKTOB HA MTOCTaBKY TOBAPOB U
NPEOCTaBICHUE YCIYT C LENbI0 00ECTIeUeHHS IKCIUTyaTallui U 00CITy)KUBaHUS
TpaHCIIOpTa OpraHU3aIul

Cuctematu3zanus 1 00001eHne nHHOPMAIHK O 3aKJIFOYSHHBIX JI0TOBOpax

Benenue peecTpa JOTOBOPOB HA NOCTABKY TOBAPOB U OKA3aHUC YCIIYT

Benenne 6a3pl MOCTaBIIMKOB TOBAPOB M YCIYT




MOHUTOPUHT 1IeH Ha MpruoOpeTaeMble TOBAPHI U YCIYTH

Pabora ¢ mocraBurKaMu TOBapOB U YCIIYT C IEJIbIO YIIyUILIEHUs KayecTBa U
CHIDKEHUS 3aTpar

KoHTponb cpokoB npoBeieHus OIIaThl B COOTBETCTBUH C 3aKIFOUEHHBIMU
JIOTOBOpaMH, B TOM 4ucie 0pepThl

KonTpomnb cobmtoaeHus 1 HCIIOTHEHUS YCIOBUI IOTOBOPOB TIOCTABKH TOBApOB
VI IIPEOCTABIICHUS YCIYTH, a TAKKE NPEAOCTABICHUs IEPBUYHON
JIOKyMEHTalun

®opmupoBaHHe 3aBOK Ha MIOCTaBKY TOBAPOB M YCIYT, HEOOXOAMMBIX /IS
00CITyKUBaHUS TPAHCIIOPTa OPTaHU3aLMU U TIOJAEPKAHMSI €T0 B HCIIPABHOM
COCTOSIHUH

IToaroroBka TOKyMEHTOB I IPOLEAYPBI CTPAXOBAHUS TPAHCIIOPTHBIX CPEICTB

ConpoBoskJIeHUE MPOIIETypbl CTPAXOBAHUS TPAHCIOPTHBIX CPEICTB

[ToaroroBka qOKYMEHTOB JJIsl IPOLEAYPbI OPOPMIIEHHUS CTPAXOBOI'O CIIydast IPU
€ro HaCTYIUIEHUH

ComnpoBoxkieHHE MPOIeTyphl OPOPMIICHHS CTPAXOBOTO CIIy4ast IPU €ro
HACTYTUICHUH

ConpoBoskIeHUE NPOLETYPhl 3aKyIKH WIN IPOAAKH TPAHCIOPTa

O(i)OpMJ'IeHI/IC OTUCTHBIX TOKYMCHTOB B COOTBCTCTBHHU C Tpe60BaHI/IHMI/I JJIA
KOHTPAarcHTOB U HOI[paSI[eJ'IeHI/Iﬁ 6yXFaHTepCKOFO yucTa

[TocTaHoBKa Ha TOCYJapPCTBEHHBIHN Y4eT TPAHCIIOPTHBIX CPEJICTB OPraHU3aINH B
COOTBETCTBHUH C TpeOOBaHUSAMU 3aKOHOaTeNbcTBAa Poccuiickoii denepanumn

CHsTHE C TOCYITAPCTBEHHOTO y4€Ta TPAHCIOPTHBIX CPEJCTB OpraHU3AINH B
COOTBETCTBHUH C TPeOOBaHUSIMHU 3aKOHOAaTeNbCcTBA Poccuiickoit deneparun

CocTaBJieHHE CBOJIHBIX YUETHBIX M OTYETHBIX JOKYMEHTOB O (haKTax
XO035UCTBEHHOU JIEATEILHOCTH OPTaHU3AIlMU B YACTH MTOCTABKH U UCIIOH30BAHUS
TOBAapOB U YCIYT, COCTOSIHUSI PbIHKA TOBapOB U YCIYT

Heo6xonumbie yMeHUs

Omnpenensate 00beM HEOOXOAUMBIX TTOTPEOHOCTEH B MaTepHaIbHO-TEXHUYECKHX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKATbHBIMA HOPMATUBHBIMU aKTaMH
1 OIO/HDKETOM OpraHu3aIiu

Omnpenensate Haubosee 3 PpeKTUBHBIC U KaUeCTBEHHBIE MTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U yCIYT

Opranu3oBbIBaTh NPOLENYPY 3aKyIKH TOBAPOB MIIU YCIYT

CocTaBnarb ¥ 0QOPMIIATH JOKYMEHTHI JUIsI MPOLIEyp BHIOOpa MOCTABIIUKOB U
MPOLETYp 3aKyIKU

CocTaBnitb 1 0QpOPMIIATH JOTOBOPHI

®opMyaupoBaTh NOTPEOHOCTH B T€X WM MHBIX TOBApax M yCiIyrax, a Takke
u3Jarath UX ONMCAHHUE B MMCbMEHHOU hopme

OdopMIIATh TOKYMEHTHI B paMKaX BBITOJIHAEMBIX TPYAOBBIX (YHKLIUH B
COOTBETCTBHUH C 3aKOHOAATENIBLCTBOM Poccuiickoit denepanuy 1 JTOKaIbHBIMA
HOPMAaTHBHBIMH aKTaMH

KJIaCCI/I(l)I/II_[I/IpOBaTb NEPBHUYHBIC OTUCTHBIC JOKYMCHTEI, OLICHUBATh UX
COOTBETCTBHE TPeOOBAaHUAM 3aKOHOAATENbCTBA Poccuiickoit deneparyu u
YCIIOBUSIM JOTOBOPA

CocTaBnATh CBOAHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEJISX OCYLIECTBIICHUS
KOHTPOJISI M aHAJIN3a TaHHBIX 00 MCIIOIb30BaHUH U HKCILTyaTallin
TPAHCIOPTHBIX CPEJCTB, COCTOSSHUM PbIHKA TOBAPOB M YCIYT

CocTaBisTh, CHCTEMaTU3UPOBATH U AKTYyaTU3UPOBATh 0a3y MOCTABIIMKOB
TOBApOB U YCIyT

Hcnons3oBaTh KOMIIBIOTCPHBIC ITPOIrpaMMBbI IJId BEACHUA YUCTA,




CUCTEMaTHU3allii M aHAJIM3a JaHHBIX, COCTAaBJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIPaBOYHO-IIPABOBBIE CUCTEMBI, PeCypChl HH()OPMAIIIOHHO-
TEJICKOMMYHUKALIMOHHOM ceTU «IHTEpHET», OPITEXHUKY

Hcnonp3oBaTh CpeaAcTBa KOMMYHHUKAIIUN

Bectn IIEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, co6n10)1a;1 HOPMBI ACJIOBOI'O STUKETA

Heo0OxonuMeie 3HAaHUSA

Priaok IMMOCTABIIMKOB aBTOTPAHCIIOPTHLIX CPCACTB

PrIHOK TTIOCTABIIMKOB TOBAPOB U YCJIYT IJIA obecreyeHus IKCILTyaTalluu U
O6CJ'Iy)KI/IBaHI/ISI TPAHCIIOPTHBIX CPCACTB

[TpuHLIUII, aITOPUTM U STAbl IPOBEAEHUS 3aKyIOK

OCHOBBI JOTOBOPHOM pabOTHI

HOpSI,Z[OK 3aKJIFOUYCHUS JOTOBOPOB

HopMmaTuBHO-TeXxHMYECKask JOKYMEHTAIH, perilaMeHTHPYIOIIast SKCILTyaTaluio
U PEMOHT TPAHCIIOPTHBIX CPE/ICTB

Y CTpOoNCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIOPTHBIX CPEICTB

T€XHI/IKO-3KCHHyaTaI_[I/IOHHLIe JAaHHBIC TPAHCTIOPTHLIX CPCACTB

[TpaBuiia TeXHUYECKOM IKCITyaTalluy TPAHCIOPTHBIX CPEICTB

OCHOBHbIE MapKH TPAHCIIOPTHBIX CPEJICTB

OcCHOBHBIE IPOU3BOAUTEIN TPAHCIIOPTHBIX CPEACTB

3akoHoparenbcTBO Poccuiickoit deaeparuu B 001acT 6€30MaCHOCTH
JIOPOKHOTO IBMXKEHUSI, B TOM YUCJIE MPAaBUII JOPOKHOTO IBHXKEHMUS,
OKCIUTyaTaIlK U 00CTY)KUBAHUSI aBTOTPAHCIIOPTA, TIEPEBO3KH MACCAKUPOB U
IPY30B, MAaTEPUATHLHO-TEXHUYECKOT'O 00ECIICUCHHU S, 3aKYTIOYHON JIeATEILHOCTH,
CKJIQJICKOTO y4€Ta, EJIOMPON3BOICTBA U APXUBUPOBAHUS B pAMKaX
BBITMOJIHAEMBIX TPYIOBBIX QYHKIIHI, a TaKkKe IPa’kJaHCKOE 3aKOHOAATEIhCTBO
Poccuiickoii @enepaiiyiv B 4aCTH peryIMpOBaHUS JTOTOBOPHBIX OTHOIICHUN U
CHENOK MEX]ly YY4aCTHUKAMH PhIHKA

JlokanbHble HOPMAaTHUBHBIE aKThl OPraHU3AIMH OOILEro XapakTepa U Mo
GYHKIIMOHATHHOMY HANpPaBICHUIO 1ESTEIbHOCTH

CtpyKTypa U IPUHLIUIIBI OPTaHU3aLNU JOKYMEHTO000pOTa, B TOM YHCIIE C
NoJipa3AesieHUsIMU OPTaHU3alMY, BEAYIUMH OyXraJTepCKuil yueT

Bba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOSHUS HH)OPMAIIIOHHBIX CUCTEM U
0COOEHHOCTH pabOThl ¢ HUMU

CrniocoOs1 06paboTKH HH(GOPMAIIUH C HCTIOTH30BAHHEM ITPOTPAMMHOTO
o0OecrnievyeHns: 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuiia nenoBOro 3TUKETA

Oco0ble yCcIIoBHSI JOITycKa K

pabote

Jpyrue xapakTepuCcTUKU

3.4. O000mennas Tpynosasi pynkuus «MarepuajabHO-TEXHUYECKOE U JOKYMEHTAIIHOHHOE
CONPOBOXK/IeHNE NMPOILECCa YNPABJIeHUS HEABUKUMOCTHI0 OPraHU3a LMDy

HanmenoBanue

[MpoucxosxneHne 06001IeHHOM

TPYIOBO# HyHKIHN

MaTepI/IaJ'IBHO-TCXHI/I‘leCKOC u
JOKYMCHTAIIMOHHOE COIMPOBOXKICHHUEC Kox D VYposeHb 5
pornecca yIpaBiIeHUS HEIBUKUMOCTEIO KBaM(pUKaLu
OpraHu3aLu
Opurunan X 3auMCTBOBAHO U3
OpHUrHHaa
Koz PerucrpaunoHHbIil HOMEp

OpHUTHHAI npodeccroHanbEHOro




a cTaHaapTa

Bo3MoskHBIE HAUMEHOBAaHUS
JOJDKHOCTEH, podeccHii

Crienmanuct aMUHUCTPAaTUBHO-X03SIICTBEHHOM 1€ATEIbHOCTH
Crienuanuct 1o ynpasJIEHUIO KOPIOPaTUBHON HEIBHKUMOCTBIO

TpeboBanust kK 00pa30BaHUIO
1 00Y4EHHUIO

Cpennee mpodeccnoHanbsHOEe 00pa3oBaHUE - TPOrpaMMa MOITOTOBKU
CHELUAINCTOB CPETHETO 3BEHA WU

Cpennee mpodeccnonanbsHOoe 00pazoBanue (HepomiILHOE) - MporpaMma
MOJITOTOBKHU CIEITHAIMCTOB CPEAHETO 3BE€HA M JIOTIOJTHUTEIHHOE
npodeccuoHaIbHOe 00pa30BaHUE - MPOTPaMMBI IPOHECCHOHATEHON
NEPENOArOTOBKHU TI0 IPOQIITIO IEATEIILHOCTH,

JononautenpHOE podecCHoHaTbHOE 00pa30oBaHue - TPOTPAMMBbI TOBBIIICHUS
KBTM(UKAINUY 110 TPOQIITIO NEATSILHOCTH (HE peXe YeM pa3 B TPH rojia)

TpeboBaHUs K OIBITY
NPAaKTUYECKON paboThI

OcoOslIe yciioBHs I0ITyCKa K
pabote

[pyrue xapakTepucTuKu

I[OHOJ'IHI/ITGJIBHBIC XapaKTCPUCTHUKU

HaumeHnoBanue nokyMeHra

Kon

HaumenoBanue 6a30B0ii rpymiibl, JODKHOCTH (TIpodeccun)
WU CIICIIMAIBHOCTH

OK3

3323.

3aKynImKu

3334.

ATEHTBI 10 OTepaIysM ¢ HEIBHKUMOCTBIO U IPyToi
COOCTBEHHOCTBIO

ETKC umu EKC

HNuxenep no peMoHTy

WHxeHep no opraHu3anuy 3KCIUTyaTallud U PEMOHTY
3IaHUN U COOPYKEHUIN

CoenuaaucT

DKOHOMHUCT IO JOTOBOPHOW U NMPETEH3UOHHOM padoTte

OKTIIJITP

22647

Hnxenep o opraHu3aiiu dKCITyaTalii ¥ PEMOHTY
31aHUN U COOPYKEHUI

22968

I/IHCHCKTOp 110 KOHTpOJ'[IO 34 TCXHNYCCKUM COI[ep)KaHI/IeM
3TaHUN

26541

CoenuaaucT

27743

DKOHOMHUCT IO JOTOBOPHOW U NMPETEH3UOHHOM padoTte

OKCO 2016

2.08.02.01

CTpOUTENBCTBO U IKCILTyaTalUsl 3JaHUNA U COOPYKEHUI

3.4.1. TpynoBasi pyHKuMs

HaumenoBanue

OpraHu3alNI

CornpoBoskJiIeHHE U 00eCTICUeHHE
mpolecca dKCIUTyaTaluu, 00CTyKUBaHUS
U PEeMOHTa 00BEKTOB HEABMKUMOCTH KBaTMPUKAIIH

Kon | D/01.5 Yposerb 5

[Ipoucxoxnenne 0600IICHHOM
Tpy0BO#l QyHKIIUM

Opurnnan X

3aMMCTBOBAHO U3
OpUI'MHaja

Kox Peructpaumonusiit Homep
OpUTHHAI npodeccnoHaTbHOTO
a CTaHmapra




TpynoBsie neicTBUS

[IpoBepka ycrnoBHii U KauecTBa SKCIUTyaTallud U TEXHUUIECKOTO 00CTYKHBaHUS
000pyI0BaHuUs1, MHKEHEPHBIX CETel U CUCTEM KM3HeoOecrneueHus (3a
UCKJIIOUEHHEM CJIA00TOYHBIX CUCTEM TEJICKOMMYHMKALIUN U CBSA3H, OXPaHBI)
COIJIACHO MPaBUJIaM TEXHUUYECKON HKCILTyaTaIH

ConpoBosKJIeHUE SKCIUTyaTalluy U TEXHUYECKOTo 00CyKuBaHus 000pyA0BaHuUs,
MH)KEHEPHBIX CETEeH U CHCTeM Kn3HeoOecneueH s (3a UCKIIOUEHUEM
CJ1Ia00TOYHBIX CUCTEM TEJIEKOMMYHUKALIUI U CBA3H, OXPaHbl) COTIIACHO
IIPaBUJIaM TEXHUYECKON IKCILTyaTaluu

KoHTposb ncrpaBHOCTH U pabOTOCTIOCOOHOCTH 000PYIOBaHUS i CHCTEM
KHU3HEOOECTICUCHUS

KoHTpoJib CpOKOB rapaHTUM U CEPBUCHOTO OOCITYKUBAHUS 000PYAOBAHUS 1
CUCTEM >KH3He0OecTeueH st

Opranuzanus pabOThl CEPBUCHBIX CITYkO Ul yCTPAaHEHUS] TEXHUUECKHUX
HEUCIPABHOCTEH CUCTEM >KM3HEOOeCTIeueHUSI TOMELICHMS], 31aHus

BbI130B aBapHifHBIX CITYKO MTPU aBapUHHBIX CUTYAIUSIX

OpFaHI/I3aHI/I${ YCTpaHCHHUA HOCJ'IG,I[CTBI/Iﬁ aBapm“I Ha 00BEKTaX HCABMXKUMOCTHU
OopraHnu3anuun

ConpoBoXKJIEHUE PEMOHTHO-CTPOUTEIBHBIX pabOT HA TEPPUTOPUHN OPTaHU3ALNH

KoHTponb kauecTBa IPOBOAMMBIX PEMOHTHO-CTPOUTENIBHBIX pabOT Ha
TEPPUTOPUHU OpraHU3aALNN

Ornenka kayecTBa pabOThI CEPBUCHBIX OpraHU3alUil 1 paOOTHUKOB,
obecreunBarOMUX YOOPKY M 00CITy)KHBaHHUE TOMEIIIEHUI OpraHu3aiun

Opranuzanus coopa 1 BbIBO3a OTXO/IOB, a TAKXKE Mepe/ladya X Ha yTHIU3ALHIO
WIN TIepepabOTKy B COOTBETCTBUH C HKOJIOTHYECKUMHU HOPMaMH U IPAaBUIAMU

BeinosiHeHre MeponpusATHIA MO MOKapHOM, IKOJIOTHUECKON 6e30I1aCHOCTH
00BEKTOB, IPAXKAAHCKOM 0OOPOHE U 3aIUTE OT YPE3BbIUANHBIX CUTYAIM

Heo6xomumbie ymeHus

BricTpauBaTh 1 OpraHu30BbIBaTh padOTy € IKCILTYyaTallMOHHBIMH, CEPBUCHBIMU U
aBapHUIHBIMU CITy>kK0aMu

Onpenensitb 00beM He0OXOJUMBIX MOTPEOHOCTEN B MaTEpUaIbHO-TEXHUYECKHUX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKAJTHHBIMUA HOPMATUBHBIMH aKTaMU
¥ OIO/DKETOM OpTaHM3aIlNH IS SKCIUTyaTaluy, 00CTy>)KUBaHUS U PEMOHTA
00BEKTOB HEJIBUKHMOCTHU

Hcmons3oBaTh MMPOCKTHO-CMCTHYIO U UCITOJITHUTEIIbHYIO JOKYMCHTAIHUIO B
paMKax BBIIIOJIHACMBIX TPYAOBBIX Q)YHKHHIZ

OrneHuBaTh BU3YaJIbHO COCTOSTHHUE 00BEKTa HEABMYKUMOCTH U CUCTEM
YKU3HEOOECTIEUSHUS C TIENTbI0 OpTraHU3aINH TPOBEICHUS TEXHUIECKOM
JTUArHOCTUKYU WJIM PEMOHTA

OueHuBaTh Ka4ECTBO OKAa3bIBAEMbIX YCIIYT 110 YOOpKE U 00CITYKUBAHUIO
MTOMEILCHUI OpraHu3aluu

OneHrBaTH Ka4eCTBO BBIMOJIHEHHBIX PA0OT IO PEMOHTY, IKCIUTyaTalllH U
00CITyKUBaHUIO O0BEKTOB HEJIBUKUMOCTHU

CoctaBath U 0HOpMIIATH JOKYMEHTHI ISl IPOLIEYP BHIOOPA NOCTABIMKOB U
IIPOLIETYP 3aKYIIKH

®opmynupoBaTh NOTPEOHOCTH B T€X WU MHBIX TOBAPaX M YCIyrax, a Takke
u3JIarath UX ONMMCAHKUE B MUCbMEHHOU hopme

PaboTath ¢ 3aK/I0U€HHBIMH JOTOBOPAaMH Ha MOCTaBKY TOBapOB U OKa3aHHE
yCIIyT

CocTaBaTh CBOJAHEBIC YYETHBIC U OTUCTHBIC TOKYMEHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U daHAJIM3a JAHHBIX O HCABWXKXUMOCTH OPraHU3alnn, COCTOSAHUA PbIHKA




TOBAPOB U YCIIYT I1O O6CJ'Iy>KI/IBaHI/II-O HECABMXKUMOCTHU

OdopmIsTh TOKYMEHTHI (B TOM YHCJIE O BBOJIC B OKCIUTyaTaIlMIO) B paMKax
BBITMOJIHIEMBIX TPYIOBBIX (QYHKIIHI B COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM
Poccuiickoii @enepaiiiv ¥ JOKaIbHBIMH HOPMATHBHBIMH aKTaMH

Hcnonp30BaTh NpueMbl KOMIUIEKCHOM IPOBEPKHU NEPBUYHBIX YUETHBIX
JOKYMEHTOB, B TOM YHCJI€ OTYETHBIX JOKYMEHTOB 3a IPOBEICHHBIE PEMOHTHO-
CTPOUTEIIbHBIE PAOOTHI

Hcnonb30BaTh KOMIBIOTEPHBIE TPOTPAMMBbI 11 BEJCHUS yUeTa,
CUCTeMAaTH3allM{ U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PeCYpChl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH «HTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

Bectu IIEPETOBOPLI U ACTOBYIO IMEPCIIHCKY, CO6JIIOII21H HOPMBI ACJIOBOI'O STUKCTA

HeO6XOI[I/IMLIC 3HaHUA

3akoHogarenbcTBO Poccuiickoit denepanuu, perynupytouiee odecrneyeHue u
DKCILTYyaTALMIO 3aHUN U COOPYKEHUI

HopMmaTuBHBIE TPaBOBBIE aKThl, METOINYECKHE MATEPHUAIIBI, ITOJIOKECHHUS,
UHCTPYKLUY, IPYTHE PYKOBOAAIIME MATEPUATIbl U JOKYMEHTBI, PErYIUPYIOLIHE
o0ecreyeHre 1 SKCIUTyaTaluio 3MaHUN 1 COOPYKEHUI

OcobeHHocTH yXo4a 3a pa3jiInYHbIMU NMOBEPXHOCTAMHA U OTACITIOYHBIMHA
INOKPBITUAMU

CraHgapThl KIMHUHTOBBIX YCIIYT

Hopwme! 1 npaBuia obecriedeHust noxapHo 0€30IaCHOCTH B paMKax
BBITNOJIHIEMbIX TPYJIOBBIX (PYHKIIHIA

Hopwmpb! 1 ipaBuiia obecrieueHus rpakIaHCKOM 000POHBI M 3aLIUThI OT
Ype3BbIYANHBIX CUTYAIMH B PAMKAX BBITIOJHIEMbIX TPYIOBBIX (DYHKITHIA

Hopwmbl 1 npaBuiia obecrieueHus 3K0JI0rn4eckoi 6€30MacHOCTH B paMKax
BBITIOJIHSAEMBIX TPYAOBBIX (DYHKLIUH

TexHo0rHs U CIOCOOBI BEIEHUS! CTPOUTEIBHBIX, PEMOHTHBIX M MOHTAKHBIX
paboT B paMKax BBIMOJIHAEMBIX TPYJOBbIX (DYHKINI

CtpoutenbHble HOPMBI U TIPaBUJIa B paMKax BBIMOIHIEMbIX TPYJIOBBIX PYHKINN

OO01mye TeXHUIECKUE XapaKTEePUCTUKN CUCTEM JKU3HE00ECTIeueHUSI OOHEKTOB
HEJBHYKUMOCTH

KoHCcTpyKTHBHBIE 0COOEHHOCTH 000PYA0BaHHS CUCTEM KM3HEOOECTIeUeHHSI

OCHOBHBIE TpC6OBaHI/I$I CTaHAAPTOB, TCXHUYCCKUX, KAYCCTBCHHBIX
XAPAKTCPUCTHUK, IIPEABABIISICMBIC K 00BbEKTaM HCABHMXKMMOCTH

MeTob! 1 ipaBUiIa NpueMa-fnepeaadn, XpaHeHUs U apXUBUPOBAHUS
JIOKYMEHTAIluU

OCHOBBI ¥ IPUHIUIIBI KJIACCU(PUKALUU 30aHUI U COOPY>KEHUI

CrpyKTypa ¥ IpUHIMIIBI OPraHU3alnu J0KyMEHTO000pOTa, B TOM YHUCIE C
IIO/IPa3/IeJICHUIMH OPTaHU3aLUN

HOpSI,Z[OK O(I)OpMJ'IeHI/IH 3dKa30B Y NOCTABIIUKOB TOBAPOB U YCIYT

OcHOBHBIE YCTIOBHSI 3aKIIOYEHHBIX JOTOBOPOB HA MTOCTaBKY TOBApOB,
MpeoCcTaBleHUE YCIYT, apeH Ibl IOMEIICHUH B YacTU 00CTY>KUBAHUS U
IKCILTyaTalun

JlokanbHble HOPMAaTHUBHBIE aKThl OPraHU3AIMK OOILEro XapakTepa U Mo
GYHKIIMOHATHHOMY HANpPaBICHUIO 1ESTEIbHOCTH

ba3oBbie 0cHOBBI HH(OPMATUKH, TOCTPOEHUSI UHPOPMALTMOHHBIX CUCTEM U
0COOEHHOCTH pabOThI C HUMHU

CriocoOw1 00paboTKH HH(GOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB




[TpaBuinia AenoBoii MEPEeNUCKu

[IpaBuia nenoBoOro STUKeTa

Oco0pble ycIioBHs JOITycKa K
pabote

Jpyrue xapakTepucTHKI

3.4.2. TpynoBas pyHKIUSA

HanmeHnoBanue

[MpoucxosxneHne 06001IEHHOM
TpyR0BO#l QyHKIUH

[TonGop 00BEKTOB HEBUIKUMOCTH B
LEJSAX pa3MEeIleHHs] OpraHu3aluy U Kog D/02.5 Yposenb 5
N N ’ KBaJIU(pUKALUH

BEJIEHUS €€ XO3SIMUCTBEHHON NeITEILHOCTH

3arMCTBOBAHO U3

OpuruHan X
OpUruHaja
Koz PerucrpaunoHHbIil HOMEp
OpUTrHHAI po¢eCcCHOHATHHOTO
a CcTaHaapTa

TpynoBeie nencTBUs

AHanu3 notpeOHOCTel OpraHu3aIui B 00ECTICUSHUN HEIBHIKUMOCTHIO

AHanu3z 3¢pGEeKTUBHOCTH UCIOIb30BAHUS TOMEIEHUH

AHaM3 MOCTYNUBIINX 3a5BOK HA MOJ00P 00BEKTOB HEJIBIKUMOCTH

[IpoBenenne 0CMOTPOB OOBEKTOB HEJBMXKUMOCTH C LEJIBIO MIPEBAPUTETLHON
OLICHKHM COOTBETCTBHUS MOTPEOHOCTSIM OpraHU3alNH

[IpoBenenue ananu3a COOTBETCTBUS MOCTYMUBIINX 3asIBOK JTOKAIbHBIM
HOPMATHUBHBIM aKTaM, a TAK)KE 3aIITAHUPOBAHHOMY OFOKETY

COHpOBO)KI[eHI/Ie mnmpomnecca noz[60pa 00BEKTOB HCABHUXKXUMOCTH IAJId Pa3MCIICHUA
OopraHnu3anuun

Ananuz HMCIONINUXCA HpCI[J'IO)KCHI/Iﬁ Ha PBIHKE 00BEKTOB HEABHMXKMMOCTH Ha
MPpEaAMET COOTBCTCTBUA HOTpe6HOCT$IM OopraHnu3anuun

HO)IFOTOBKa AHAIIUTUYCCKUX CIIPAaBOK U CBOJHBIX OTYCTOB O COCTOSIHHUU PBIHKA
HEABUXKHNMOCTH

[ToAroToBKa UTOTOBBIX TIEPEUHEH U TTPE3CHTAIMI HAUOOJIee ITOAXO/ISIINX
MPEITOKEHU 00BEKTOB HEJIBIPKUMOCTH C OTPAKEHUEM KITFOUEBBIX
XapaKTEPUCTUK

MOHI/ITOPI/IHF APCHJAHBIX CTABOK M LICH HA HCABUXKNUMOCTDH

Heo6xonumble ymMeHUs

HpOBO,Z[I/ITB OCMOTPBI U UCTIOJIB30BATh METO/IbI OLICHKH 00BEKTOB HCIBUXKHUMOCTH

Bectun IIEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, CO6J'IIOI[a$I HOPMBEI ACJIOBOI'O STUKETA

CocCTaBiATh CBOJAHLIC YYETHBIC U OTUYCTHBLIC NOKYMCEHTHI B LEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIM3a JaHHBIX O HCABUXKUMOCTU OpraHrU3allii, a TaAKXKC CUTyallunu
Ha PbIHKEC HEABHXKNMOCTHU

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaAMMBbI U1 BEACHUS YUeTa,
CUCTEMAaTH3allM1 U aHAJIW3a JaHHBIX, COCTABJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYpChbl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAILIMOHHOM ceTu «IHTepHET», OPITEXHUKY

Hcmons30BaTh Cp€acTBa KOMMYHUKAIUN

Heo0xoauMbie 3HAaHUSA

OCHOBHBIC Tpe6OBaHI/I$I CTaHAApPTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XAapPaKTCPUCTUK, MMPEABABIIICMBIC K 00BEKTAM HEABM>XXUMOCTHU

OCHOBBI U IPUHIIMITEI KJIACCU(UKALIUY 3/1aHUI U COOPYKEHHH

ATreHTCTBa U OopraHu3alnuu, pa60Tan1uI/Ie Ha PBIHKC HEABHXKMMOCTHU

BI/II(I)I OKa3bIBACMBIX YCIIYT' arcHTCTBAaMH U OpraHU3alluiIMU, pa6OTaIOHII/IMI/I Ha
PBIHKEC HEABUKNMOCTHU




KOHLIOHKTypa PbIHKAa HEABMKNMOCTHU

MeTtobl aHanM3a U MOpsLIoK coopa, 00paboTKu U nepegadn HHPOpMaIUuH O
PBIHKE HEBH)KUMOCTH

[Topsiok npoBeieHNst OCMOTPOB OOBEKTOB HEABUKUMOCTH

MeToasl OLICHKH 00BEKTOB HCABHXKMMOCTH

JlokanbHble HOPMATHUBHBIE aKThl OPraHU3AIMK OOILEro XapakTepa U 1o
GYHKIIMOHATHHOMY HANPaBJICHUIO 1ESTEIbHOCTH

CTpyKTypa U IPUHLIUIIBI OPraHu3aluu JOKYMEHTO000poTa

3akoHonarenbcTBO Poccuiickoit denepanuu B 00J1aCTH 3eMEIBHOTO,
KHUITUIIHOTO, YKOJIOTHYECKOTO, HAJIOTOBOTO, TPa)KIaHCKOTO MPaBa B YaCTH
peryJIupoBaHHs OTHOIIEHHUH C HEIBUKMMOCTBIO B PAMKAX BBITIOJTHIEMBIX
TPYOBBIX (PYHKITHIT

HopmatuBHbIe npaBoBbIE€ aKThl, METOINYECKUE MAaTEPHAIIbI, IT0JI0KEHHUS,
UHCTPYKLUH, IPYTUe PyKOBOJSIINE MaTEPHAIIbl U JJOKYMEHTBI, PETYJIUPYIOLIUE
OIEpALUU C HEABMKUMOCTBIO, B PAMKAX BBIIOJHIEMbIX TPYIOBBIX (DYHKIIHIA

Bba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOSHUS HH)OPMAIIIOHHBIX CUCTEM U
0COOEHHOCTH pabOThl ¢ HUMU

CrniocoOs1 06paboTKH HH(GOPMAIIUH C HCIIOH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenucKu

[IpaBuiia nenoBOro >TUKETA

CtpyKTypa Opranuszanuu

Oco0ble yclioBHs JOITycKa K
pabote

[pyrue xapakTepucTUKI

3.4.3. Tpynosas pyHKUUSsA

HaumenoBanue

JloKyMEeHTalmOHHOE CONIPOBOKIECHUE,
CBsI3aHHOE C 00ecIeueHUeM IpaBa

[Ipoucxoxaenne 06001IEHHOM
TPYZOBO# (HyHKIHN

COOCTBEHHOCTH HMJIM HHOT'O BCITHOI'O Kox D/03.5 YpoBeHb 5
ImpaBa U MpouecCCoB UCIIOJIL30BaHUA, ) KBaHI/I(bI/IKaLH/II/I
AKCIUTyaTallM U 00CITy>KUBAHHUS OOBEKTOB
HEABWKUMOCTH OpraHu3aluu
Opurunan X 3aMMCTBOBAHO U3
OpUrHHAaIa
Kon Peructpaunonssiii Homep
OpHUIHHAT po(heCCHOHANTBHOTO

a cTaHgapTa

TpynoBeie 1elcTBUS

HO)IFOTOBKa JOKYMCHTOB K pCTUCTpalvu IpaB HaAa HCABUKHUMOCTE U
perucTpanuu I[O.]'Il"OCpO‘IHOﬁ aAp€HAbl HEABUXKNMOCTHU

[TonroToBka JOKYMEHTOB JUIsl IPOLIEAYP NOKYIIKH M MTPOAAKH OOBEKTOB
HEJBUKUMOCTH

CorpoBosK/JIeHHE MTPOLIETYP MOKYIKH U NPOAaX 00HEKTOB HEJABUKUMOCTH

Onpez[eneHI/Ie NEepCUHA JOKYMCHTAIUU Ha 00BEKTHI HECABMXKUMOCTHU

[IpoBepka u aHanu3 cocTaBa U COJACPKAHUS TOKYMEHTAIIMU HA HEJIBHOKUMOCTb,
BBISIBJICHHE OTCYTCTBYIOIIUX JIOKYMEHTOB, JINOO JOKYMEHTOB, HE
COOTBETCTBYIOIIHUX COCTOSHUIO OOBbEKTA HEJBUKIUMOCTH

[ToaroToBKa JOKYMEHTOB /IS TPOLIEAYP 3aKIFOUYEHHUS TOTOBOPOB apEHIbI




(cybapeHapl) HEABUKUMOCTH

ConpoBoskJIeHUE MPOLIETyp 3aKJIIOUEHUS JOrOBOPOB apeH/Ibl (CyOapeHIbl)
HEJIBUKHMOCTH

[MonroToBka JOKYMEHTOB JUIsI TpOLeayp OhOpMIIeHHUS, pETUCTPALIIH U
VCITOJIHEHHMSI IOKYMEHTOB Ha HEJIBUKHMOCTB, €€ IKCIUTYaTallUI0 U YIIPABICHUE,
TEXHUYECKOE COCTOSIHUE, PETUCTPALIUIO IIPaBa Ha HEABUKUMOCTD

CorpoBoskieHue mpoueayp ohopmiIeHus, peruCTpaIMi U UCTIOTHEHUS
JOKYMCHTOB Ha HCABUKMUMOCTD, €€ SKCIITyaTalluiO U YIIPABJICHUC, TEXHUYCCKOC
COCTOSIHUE, PETUCTPAIIHIO ITPaBa HA HEJIBUKUMOCTh

B3anMopencTBre ¢ opraHaMu rocyJapCTBEHHOM BIACTH U MECTHOIO
CaMOYIPABJICHUS IO BOIIPOCAM HEJIBUYKUMOCTH, 3€MJIETIONb30BaHU

HOI[FOTOBKa U niepciada Ha XpaHCHHUEC JOKYMCHTOB, ITOATBCPIKIAIONIUX ITpaBa Ha
HCABMXXUMOCTb, TCXHUYCCKYIO U UHYTIO JOKYMCHTAlIUIO HAa HCABUKUMOCTD

BCI[CHI/IC peecTpa JOKYMCHTOB, TIOATBCPIKAAIOIIHNX IIpaBa Ha HCABUXKUMOCTD,
TCXHUYCCKYIO U UHYIO JOKYMCHTAUIO Ha HCABWKUMOCTD

Benenue peeCTpa 3aKIHOYCHHBIX JOTOBOPOB apCHAbI HCABHKHNMOCTH, JOTOBOPOB
Ha oOcCIIeueHHE O6CJIy>KI/IBaHI/I$I H OKCIUTyaTaluu

OTcrexxuBaHue CBOCBPEMECHHOCTH OILIAThI apCH/bI HOMeHleHI/If/'I u
KOMMYHAQJIBHBIX aTexxen

KonTpons cobmtoaeHns 1 UCIIOIHEHUS YCIOBUM IOTOBOPOB apeH/Ibl
HEJIBUKMMOCTH, IOTOBOPOB Ha oOecrieueHne 00CIyKUBaHUS U SKCIUTyaTalluy, a
TaKXKe MPEJOCTaBJICHUs IEPBUYHON JOKYMEHTAIUU

B3anMopeicTBre ¢ apeHI04aTeNsIMU IO BOIIPOCaM apeH bl U yCIIOBUI
JIOTOBOPOB apEH/Ibl HEIBUKMMOCTH

Benenune peectpa 00beKTOB HEJIBMKUMOCTH, KOHTPOJIb €0 aKTyaTbHOCTH

Benenue nooObEeKTHOTO aHATTUTHYECKOTO yueTa B IEJsX aHaIn3a
HYKOHOMUYECKO 3(h(HEKTUBHOCTHU MPU UCTIOTH30BAHUN OOHEKTOB HEJBHKIMOCTH

HeoOxonumbie ymeHUs

O(bOpMJ'IfITL AOKYMCHTHBI Ha HCABUKUMOCTB B COOTBETCTBUH C
3aKOHOAaTeNIbCTBOM Poccuiickoi q)e;[epaum/l " JIOKAJIbHBIMU HOPMATHUBHBIMU
aKTaMH

CocTaBnatb ¥ 0QOPMIIATH JOTOBOPHI apeH bl (CyOapeH Ibl) HEABMKUMOCTH

PaGorath ¢ 3aKII0YEHHBIMU 1OIOBOPAMHU apeH/Ibl (CyOapeH ibl) HEABUKUMOCTH

CocTaBiiTh CBOJAHBIC YYCTHBIC U OTUCTHBIC NOKYMCHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIM3a JAHHBIX O HCABMXKUMOCTH OPraHU3alun

Hcnonb30BaTh NpUeEMbl KOMIUIEKCHOM IMPOBEPKU IIEPBUYHBIX YUETHBIX
JIOKYMEHTOB

Hcnonp30BaTh KOMIBIOTEPHBIE POTPaMMBI JJIs1 BEACHUS YUETa,
cUCTEeMaTHU3allii ¥ aHAJINM3a JaHHBIX, COCTABJICHUs 0a3 TaHHbBIX, BEICHUS
JOKYMEHTO000pOTa, CIPAaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHET», OPITEXHUKY

Hcnons3oBaTh CpeaACTBAa KOMMYHUKAIIUN

Bectu neperoBopsl U 1€JI0BYIO MEPENUCKY, COOTIOAAst HOPMBI I€JI0OBOTO ATHKETA

Heo0xoaumsbie 3HAaHUS

3akoHoarenbcTBO Poccuiickoit deaepannu B 001aCTH 3€MEIBHOTO,
KHUIIHUIIHOT O, S9KOJIOTHYCCKOT'0, HAJIOIOBOI'O, IrpaXKaAaHCKOTI0 IIpaBa B 4aCTU
peryupoBaHUs OTHOLLEHUH C HEJIBUKUMOCTBIO B PAMKaX BBITIOJIHAEMBIX
TPYIOBBIX PYHKIUN

HopmaTtuBHBIE IPaBOBBIE aKThI, METOAMUECKHE MAaTEPHAIIbI, TIOJIOKECHHUSI,
UHCTPYKIUU, PyKOBOJSIINE MaTepPHUAJIbl U JOKYMEHTBI, PETYJIUPYIOLIIe
oTiepaIy ¢ HeJBUKMUMOCTBIO B PaMKaX BBITIOJHSAEMBIX TPYAOBBIX (DYHKIIUI

[Ipouenyps! peructpauuu U opOpMIIEHUS CAETOK C HEBUKUMOCTBIO,




TEXHUYCCKOT'O COCTOSAHUSA, JOKYMCHTOB HAa HCABMKUMOCTD

[Topsaok 3aKiI04YeHHs TOTOBOPOB U OPOPMIICHUST HEOOXOAMMBIX JOKYMEHTOB,
CBSI3aHHBIX C KYIUIEH-TIPOIaKe 1 apeHA0N HEABUKUMOCTH

[Mopsimok 3aKir04YeHus TOTOBOPOB M 0(hOpMIIEHUS] HEOOXOMMBIX JOKYMEHTOB B
YacTH IKCIUTyaTalu, 00CIyKUBAHUS U PEMOHTA (CTPOUTENILCTBA) OOBEKTOB
HEJIBUKHMOCTH

OCHOBHBIC Tpe6OBaHI/I$I CTaHAAPTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XAapPaKTCPUCTHUK, MMPEABABIISICMBIC K 00BEKTAM HEABM>XXKUMOCTHU

OCHOBBI ¥ IPUHIIMITEI KJTAaCCU(DUKALIUY 3/1aHUI U COOPYKEHHH

HpaBI/IJ'Ia npueMa-rnepcaaun, XpanCHud U apXuBUPOBAHUA JOKYMCHTAIUKN

JlokanpHBIE HOPMATUBHBIE aKTHI OPraHU3aLUN OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

CtpyKTypa ¥ IPUHLIMIIBI OPTaHU3aLUN JOKYMEHTO000pOTa, B TOM YHCIIE C
NO/IPa3/IeICHUSIMH OPTaHU3alnuN

Bba3oBbie 0OCHOBBI HHPOPMATUKH, TOCTPOEHUS MH)OPMAIIIOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Crioco6b1 06paboTKH HH(pOPMALMK C UCIIOIB30BaHUEM IPOTrPAMMHOIO
o0ecreyeHns: 1 KOMIBIOTEPHBIX CPENICTB

[TpaBuinia AenoBoii MEepPenucKu

[IpaBuia nenoBoro STuKeTa

CrpyKTypa Opranuzanuu

OcoOsblIe ycitoBHs I0ITyCKa K
pabote

Jpyrue xapakTepucTUKu

3.4.4. TpynoBasi pyHKIMs

Opraau3anus 3aKynKd 1 TpUOOpeTeHMUs
TOBapoOB, 00OPYIOBaHUS U YCIYT B LIEJSAX
HKCIUTyaTalM U 00CITyKUBaHHUsI OOBEKTOB
HEJBIKUMOCTH OpraHU3alluu

Kon | D/04.5 Yposerb 5

Haunmenosanue
KBaJTU(DUKAIHA

[MpoucxosxneHne 0600IEHHOM 3anMCTBOBaHO U3
. Opurunan X
Tpyn0BO# QyHKIUH OpHUI'MHAJIA
Kox Peructpanuonusiit HoMmep
OpHUTHHAI po¢eCCHOHATHHOTO
a cTaHaapra
TpynoBbie nelcTBUS AHanu3 pbIHKa yCIIyT ¥ paboT Mo CTPaxOBaHHIO, OIICHKE, COACP KaHUIO,

TCXHUYCCKOMY 06CHy)KI/IBaHI/IIO U PCMOHTY 00BEKTOB HEABMXXUMOCTHU

[MoxroroBka makeTa JOKYMEHTOB JIJIsl IPOIIEAYPhI BEHIOOpa KOHTPAreHTa Ha
MOCTaBKY yCIIyT MO CTPaXOBaHUIO, OLIEHKE, COJIEPKAHUIO, TEXHUIECKOMY
00CITYKUBAHUIO U PEMOHTY O0OBEKTOB HEJIBUKUMOCTH

3aKJroYeHue AOTrOBOPOB HaA IMOCTABKY YCJIYT 110 CTPAaXOBAHUIO, OLICHKCE,
COJACPIKAaHNIO, TCXHUICCKOMY O6CJ'IY)KI/IB8.HI/IIO U PCMOHTY 00BEKTOB
HCIBUKHUMOCTH

Benenue peecTpa J0TOBOPOB HA NMOCTABKY YCIIYT 11O CTPAXOBAHUIO, OLICHKE,
COJACPIKAaHNIO, TCXHUICCKOMY O6CJ'IY)KI/IB8.HI/IIO U PCMOHTY 00BEKTOB
HCIBUKHNMOCTH

Benenue 0asbl IMOCTAaBIINUKOB YCIIYT IO CTPaXOBAHUIO, OUCHKE, COACPIKAHULO,
TCXHUYCCKOMY 06CJ’Iy>KI/IBaHI/IIO U pCMOHTY 00BEKTOB HCABMXKMMOCTH




B3aHMOHeﬁCTBHe C KOHTpAareHTaMu 1 NnoCcTaBIIMKaMH C LECJIbIO YIIYUIICHUA
Ka4yCCTBa U CHUIKCHUA 3aTpaT

Benenue paboThl ¢ mOCTaBIIMKAMU MO YCTPAHEHHUIO AOMYIIEHHBIX HApyILIEHUH
YCIIOBUH IOTOBOPOB Ha OKa3aHHE YCIYT M0 CTPaAXOBAaHUIO, OLIEHKE, COJIEPIKaHUIO,
TEXHUYECKOMY OOCTY>KUBAHUIO U PEMOHTY O0OBEKTOB HEJIBUKUMOCTHU

[ToaroToBKa JOKYMEHTOB JJIs MPOIIEAYPHI CTPAXOBAHMS, CBI3AHHOTO C
BJIaJICHUEM U HCIIOJIb30BAaHUEM HEJBUKHUMOCTH, a TAaKXKe MPOIeTyPhI
0(OpPMIICHHSI CTPAXOBOT'O CIIy4asi MPU HACTYIUICHUU TAaKOBOTO

ConpoBoskieHuE MPOIeIyphl CTPaXOBaHUs, CBS3aHHOTO C BIIAJICHUEM U
UCIIOJIb30BAaHUEM HEJIBIYKUMOCTH, a TaKKe MPOLEAYpPbl OPOPMIICHHUS CTPaXxOBOTO
CIIydJasi IPU HACTYTUIEHUU TAaKOBOTO

Opranuzanys NpoBeAeHUS OIICHKA 00bEKTOB HEABUKHUMOCTH

3akiTroueHue JOroBOPOB O MPEIOCTaBICHUH KOMMYHAIBHBIX YCIIYT,
SKCIUTyaTalluu U 00CTy>KUBaHUU O0OBEKTOB HEJIBIXKUMOCTH

OdopmieHre OTYETHBIX JOKYMEHTOB B COOTBETCTBUU C TPEOOBAHUSMH JIISI
KOHTPareHTOB U MOApa3AesieHuil OyXraaTepcKoro yyera

B3aumoneiicTBue ¢ moapasaeaeHUsIMA OPraHU3aIMH 10 IPETEH3UOHHON paboTe
B CJIy4ae HapyILIEHUs KOHTpAareHTaMu yCJIOBUH JOTOBOPOB

HeoOxonumblie ymeHUs

OnpenensaT 00beM He0OXOUMBIX TIOTPEOHOCTEH B MaTEPHUATbHO-TEXHHYCCKUX,
(UHAHCOBBIX pecypcax B COOTBETCTBUH C JTOKAIbHBIMH HOPMATHBHBIMH aKTaMH
U OFO/DKETOM OpTaHM3aINH [T SKCIUTyaTalud, OOCITYKHBaHHS H PEMOHTA
00BEKTOB HEABMIKUMOCTHU

Opranu3oBbIBaTh NPOLENYPY 3aKyIKH TOBAPOB MIIU YCIYT

CocTaBnatb v 0QOPMIIATH JOKYMEHTHI JUIsl MPOLeyp BhIOOpa MOCTABIIUKOB U
IPOLEAYD 3aKyIKU

CocTaBnath 1 0QOPMIIATH JOTOBOPBI HA MPUOOPETEHHE TOBAPOB, 000PY10BaAHUS
U YCIIYT B LIEJISAX HKCIUTyaTaly U 00CITy)KUBaHHsI OOBEKTOB HEABHKUMOCTH
OpraHu3aIu

PaGoratk ¢ 3aKI104eHHBIMU 1I0rOBOPAMHU Ha IPUOOPETEHHE TOBAPOB,
000pyIOBaHUS U YCIIYT B IEJSIX SKCIUTyaTaIlluy U 00CTy)KMBaHUSI 00 bEKTOB
HEJBM>KUMOCTH OpraHU3aIlluu

®opmyaupoBaTh NOTPEOHOCTH B T€X WM MHBIX TOBApaxX M yCIyrax, a Takxe
u3j1araTh X OMMCAaHUE B MUCbMEHHOU (hopme

CocTaBnsTh, CUCTEMATU3UPOBATh U AKTYAIM3UPOBATh 0a3y MOCTABIIMKOB
TOBapOB U YCIyT

Hcnonp30Bath NpueMbl KOMIUIEKCHON IIPOBEPKU NIEPBUYHBIX YUETHBIX
AOKYMCHTOB, B TOM YHCJIC OTYCTHBIX JOKYMCHTOB 3a IIPOBCACHHBIC PEMOHTHO-
CTpOUTEIbHBIE PabOThI

Hcnonws3oBaTh CMCTHYIO JOKYMCHTAIIUIO HA COACPKAHNUEC U PCMOHT 00BEKTOB
HEABMXKUMOCTHU

CocTaBisTh CBOJAHBIC YYCTHBIC U OTYCTHBIC NOKYMCHTHI B LICJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIM3a JAHHBIX O HCABUXXUMOCTU OpraHrU3allui, a TaKKC CUTyallunu
Ha PbIHKEC HCABUKNUMOCTHU

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs BEAEHUS YUeETa,
CHCTEMaTH3allii M aHAJIN3a JaHHBIX, COCTAaBJICHUs 0a3 TaHHBIX, BEICHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT», OPITEXHUKY

Hcnonws3oBaTh CpeaACTBa KOMMYHUKAIIUN

Bectn TIEPETOBOPLI U ACJIOBYHO IIEPCIHCKY, co6n}0na;1 HOPMBI ICJIOBOI'O 9TUKETA

Heo0xonnMeie 3HAHUS

PbIHOK yCiIyT 10 cTpaxoBaHUIO 0OBEKTOB HEABMKUMOCTH




PriHoK YCJIYT IO OOCHKE 00BEKTOB HCABUXKUMOCTHU

PoIHOK yeiyr 1o cofepaHuio ¥ TEXHUYECKOMY 00CITy)KUBaHHIO 0ObEKTOB
HEJBKUMOCTH

PbIHOK yci1yT 110 peMOHTY O0BEKTOB HEIBUKUMOCTHU

IlenoBas moIUTHKA PBIHKA HA ONPEAEICHHBIE KATETOPUH YCIIYT, B TOM 4KCIIE
IIPEIOCTABIECHUE KOMMYHAJIBHBIX YCIYT

HpI/IHHI/IH, AJITOPUTM U OTAllbl IIPOBECACHUS 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOTHI

HOpSII[OK 3aKIIIOYCHHUA JOTOBOPOB

Hopwmsl 1 paBuiia obecrieueHus mokapHoi 0€30MacHOCTH B paMKax
BBITIOJTHIEMBIX TPYIOBBIX (DYHKIIHIA

HopwMsl 1 mpaBuiia o0ecrieueHns SKOJIOrHYecKoil 0e30MacHOCTH B paMKax
BBITMOJTHIEMBIX TPYIOBBIX (DYHKIIHIA

TexHonorust 1 ciocoObI BCACHUA CTPOUTCIIBHBIX, PCMOHTHBIX 1 MOHTAXXHBIX
pabor

CrpoutenabHbIe HOPMBI U TIPAaBWJIA B paMKaX BBITIOIHIEMBIX TPYJIOBbIX (YHKIUH

O6ume TCXHUYCCKHUEC XAPAKTCPUCTUKH CUCTEM JKU3HEOOCCIIEUCHHUSI 00BEKTOB
HCIBUXKHUMOCTH

KOHCTp}IKTI/IBHLIe 0COOEHHOCTH 060py,Z[OBaHI/I$I CHCTEM JKH3HE0OecIeyeHns

OcCHOBHBIC Tpe60BaHI/I$I CTaHAApTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XapaKTCPUCTHUK, MMPEABABIISIEMBIC K 00BeKTaM HEABMXKNMOCTH

3akoHoarenbcTBO Poccuiickoit deaepannu B 001aCTH 3€MEIBHOTO,
KHUIIHUIIHOT O, S9KOJIOTMYCCKOT'0, HAJIOIOBOI'O, IrpaXaAaHCKOTI0 IIpaBa B 4aCTU
peryupoBaHus OTHOLLEHUH C HEJIBUKUMOCTBIO B PAMKaX BBITIOJIHAEMBIX
TPYIOBBIX PYHKIUN

HopmaTtuBHBIE IPaBOBBIE aKThI, METOAMYECKHE MATEPHAIIbI, TIOJIOKECHHUSI,
UHCTPYKIUH, IPYTUe PyKOBOSAIINE MaTEPUAIbl U JOKYMEHTBI, PETYJIUPYIOLIUE
orepaiyy ¢ HeJABUKUMOCTBIO, B paMKaX BBIMIOTHIEMbBIX TPYIOBBIX (DYHKIIHIA

3akoHoaarenbcTBO Poccuiickoii deaepanun B 001acTu MaTepuaibHO-
TEXHUYECKOTO 00eCIIeueHHs, 3aKyTOYHOH JAeSTEIHHOCTH, JEIOPOU3BOCTBA U
ApXUBUPOBAHHUSA B PAMKaX BBITIOIHAEMBIX TPYAOBBIX (DYHKIIUH, a TAKKe
rpaXkJaHCKO€e 3aKOHOaTeNbeTBO Poccuiickon denepaunu B 4aCTU

PEryjJIMpoBaHusA JOTOBOPHBIX OTHOILICHUN U CACJIOK MCIKY YHYaCTHUKAMU PbIHKA

B paMKax BBITIOJTHIEMBIX TPYJIOBBIX (DYHKIIUN

CrpyKTypa U IpUHIMIIBI OPraHU3alyu J0KyMEHTO000pOTa, B TOM YHUCIIE C
HOJpa3esICHUsIMA OpTaHNU3alUH, BEIYIIIMMU OyXTaaTepCKuil y4er

ba3oBbie OCHOBBI HH(OPMATHKH, TOCTPOCHHS HH)OPMAIIMOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMU

Cnioco6s1 00paboTKH MH(MOPMAITUHU C UCTIOJIB30BAaHUEM MTPOTPAMMHOTO
00€eCTIeYeHUsT U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna aenoBoil nepenucKu

IIpaBuia neoBOro 3TUKeTa

OcoOsbIe ycitoBHs I0ITyCKa K
pabote

Jpyrue xapakTepucTUKu

3.5. O06o0mennas Tpyaosasi pynkuus «Opranusanusi pabo4yero NnpocTpaHcTBAa, CO3AaHHE H
od0ecrieyeHre ONTUMAJIBHBIX YCJI0BHIl BbINOJHEHUS] TPYAOBbIX PYHKUIMA PA0OOTHUKAMH OPTraHU3 AN

Haumenosanne Opranmzaius pabouyero MpoCTpaHCTBA, Kon E YposeHb 6

CO3IaHMeE U 00eCIIeueHne ONMTUMAIbHBIX KM uKamu




YCIIOBHI BBITOJIHEHUSI TPYAOBBIX
(byHKUIMH paOOTHUKAMU OpTraHU3aUH

[Ipoucxoxnenne 0600IIeHHOM
Tpyn0BO#l QyHKIIUH

Opurunan X 3auMCTBOBaHO M3 1096
OpUTHHAJA
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro
a CTaHgapTa

Bo3MoskHBIE HAUMEHOBAHUS
JOJDKHOCTEH, rpodeccuii

PykxoBoguTens aIMUHUCTPATUBHO-XO3SIMICTBEHHOTO MTOAPAa3ICICHUS
HavaibHuK aIMUHUCTPATUBHO-XO035IMCTBEHHOTO MOIPa3ACIICHUS

TpeboBanust kK 06pa30BaHUIO
1 00Y4EHHUIO

Bricuiee o6pa3oBaHue — 6akagaBpuaT UM

Bricuiee o6pa3oBanue (HenpoduibHOe) — 6akagaBpuaT U JONOTHUTEIBHOE
npodeccuoHanbHOE 00pa3oBaHUE — IPOTPAMMBI TPO(ECCHOHATEHOM
NEePENOArOTOBKHY IO IPOQIITIO AEATEIIEHOCTH

JlononuuTtensHOE podeccHoHanbHOE 00pa30BaHNe — MPOTPAMMBI TOBBIIICHHS
KBaIM(UKAINH 110 TPOPHIIO ASSITEILHOCTH (HE peke YeM pa3 B TPH roja)

TpeGoBaHUs K OIBITY
MPaKTUYECKON PabOTHI

He menee Tpex seT B 0651acTH MaTepUaTbHO-TEXHUIECKOTO 00€CTICUeHUS

Oco0ble yCcIIoBHsI JOITycKa K
pabote

Jpyrue xapakTepuCcTUKU

JlononHuTenbHBIE XapaKTEPUCTUKH

HaumenoBanue AOKYMCHTa

HaumenoBanue 6a30B0ii rpymnimbl, JOIKHOCTH (TTpodeccun)
WIY CTICIUAIEHOCTH

Kon

OK3

1324. PykoBoautenu ciayx06 1no cHaOXKeHHI0, pACIIPOCTPAHEHUIO
TOBApPOB M AHAJIOTMYHBIM BUJIaM JEATEIbHOCTH

3332. OpranuzaTopbl KOHGEPEHITUH U APYTHX MEPOTIPUIATHNA

ETKC umu EKC

Menemxep

3aBeyrOUMil CKIaa0M

3aBeayoNMi X031iCTBOM

HavanpHuK aIMHUHHCTPATUBHO-XO35IICTBEHHOTO OT/EIIA

HauvanpHuk oTnena MaTCpHUAIIbHO-TCXHUYCCKOTI'O CHAOKEHHUS

HavanbHuk X0351CTBEHHOI'O OTAEIA

OKTIJITP

22141 3aBey oMl CKIaa0M

22181 3aBeayouUil X03HCTBOM

24062 Menemxep (B prHAHCOBO-IKOHOMUYECKUX U
aJIMMHUCTPATUBHBIX MOAPA3IEICHUIX (cIyk0ax))

24505 HavanpHuk qupexknny MeXIyHapOAHBIX U TYPUCTCKHUX
IEPEBO30K

24701 HavanbHuk otnena (MaTepuagbHO-TEXHUUYECKOTO
cHaOKeHus)

24926 HauanbHuk ciyxO0bl (MaTepuanbHO-TEXHUYECKOTO
CHa0XECHU)

25042 HauanbHuk ynpaBieHus (CenuaIn3upOBaHHOTO B MIPOUYUX
OTpPACIISIX)

44913 HavanbpHUK CKIaACKOTO X035¥CTBa




3.5.1. TpynoBas pyHKuus

Opranuzanus pa3menieHus paboTHUKOB,
30HUPOBAHUE U O0ECTICUeHUE YpoBeHb
HaumenoBanue P Kon E/01.6 P 6
3P PEKTUBHOTO HCIIOIB30BAHHSA KBaTH(PHKALIH
MTOMEILICHU I
[Ipoucxoxnenne 06001IIeHHOM 3aMMCTBOBAHO U3
. Opurunaan X
TPYZOBOH (HyHKIHN OpHTHMHAJIA
Kon Peructpaunonssiii Homep
OpUTrMHAI npodeccroHanbsHOro
a cTaHaapTa
TpynoBsie necTBUs Onpenaenenne noTpeOHOCTEN opraHu3anuy B GOPMHUPOBAHUN PAOOUETo

IPOCTPAHCTBA C YYE€TOM C(ephl JesITeIbHOCTH OPraHU3aluH, YUCICHHOCTH
HepCOHANa U CTPYKTYPbl OpraHU3aLIH

Opranuzanus mporecca ycTpoicTsa padouero mpocTpaHCcTBa

Kontposb peanuzanuu niaHupOBOYHBIX PEIICHUH, 30HUPOBAHMUS,
KOMILJIEKTAlluA MeOeIbI0, O(DUCHBIM U OBITOBBIM 000pY0OBaHUEM pabOUETro
MIPOCTPAHCTBA

Pa3paboTka 1miaHoB peann3anuy MpOBEACHNs PEMOHTHBIX paboT,
NEePENIaHuPOBOK, IEPEOCHALICHHSI MEOENbIO U 000pYI0BaHUEM, BHYTPEHHUX
nepeMemeHHﬁ M BHCIIHUX MIEPEC3T0B

Opranuzanus U KOHTPOJIb pealn3alid BHYTPEHHUX MEPEMEIICHUN U BHEIIIHUX
nepee3ioB NoJipa3AeeHuil OpraHnu3alnuu

Onpenenenne HEOOXOTUMBIX PECYPCOB JUTSI pea3alMy MPOSKTOB PEMOHTHBIX
paboT, nepeniaHupPOBOK, IEPEOCHAIIEHUS MEOEIIBbI0 U 000PYAOBaHUEM,
BHYTPEHHUX MEPEMEIICHUI U BHEIIHUX NEPee3I0B

[IpoBenenue perynspHoro aHanusa 3G(HEeKTHBHOCTH UCTIOIH30BAHUS
IOMEIIEHUN

[IpoBenenue meponpuaTuil B pamkax o0ecriedeHus nokapHoi 6e30MacHOCTH,
IpakJTaHCKOH OOOPOHBI U 3aIUTHI OT YPE3BBIYAMHBIX CUTYallui

[IpencraBieHrie HHTEPECOB OPraHU3alMi B HAA30PHBIX U KOHTPOJIMPYIOLIUX
OpraHax Mo BOIpOcaM IrpakJaHCKON 0OOPOHBI U 3alIUTE OT YPE3BBIYAMHBIX
CUTYyaLUi

Pa3paboTka 1 BHeApeHue HOPM pa3MelLIeHUs 1 000py10BaHUs pabodero
MIPOCTPAHCTBA

[TocTaHoBKa 1ienelt U 3a71a4 paOOTHUKAM TOAPA3ICIICHUS B paMKaX OpTaHU3aIun
npolecca yCTpoicTBa paboyero NpoCcTpaHCTBa

KOHTpOJ'II) BBITIOJTHEHUA ITOCTABJICHHBIX 3a1a4 pa6OTHI/IKaMI/I noapa3aciiCHUs B
paMKax OpraHH3aIry Mpolecca ycTpoicTea paboyero npocTpaHCcTBa

Heo6xonumbie ymMeHUs [TnanupoBaTh KOMMYECTBO pabOUYUX MECT C yUETOM CQephl ACATEIbHOCTH

OpraHU3AlMH, YUCICHHOCTH NEPCOHANA U CTPYKTYPbl OpraHU3alHH

[TnanupoBaTh pabouee MPOCTPAHCTBO C YUETOM CaHUTAPHBIX,
NPOTUBOIOXKAPHBIX U MHBIX MIPABUI U HOPM, 00ECTIEYMBAIOIINX O€30TacHbIE U
OJIaronpusITHbIE YCIOBUS pabOThI

O060011aTh U CUCTEMAaTU3UPOBATh MOCTYNAIOILYI0 HH(OPMAIIHIO, HA €€
OCHOBAaHMU HAXOIUTh Hanbosee 3(h(HeKTUBHBIC PELICHUS IS pean3aliu
MOCTaBJICHHBIX 3aJa4

Hcnons3oBaTth 1 MPUMCHSATH TCXHOJIOTUU 6€p€)KJ'II/IBOI‘ O IMPpOU3BOACTBA

OpFaHI/I3OBBIBaTB " KOHCOJIMANPOBATH 61/13Hec-npoueccm, HCITOJTHUTENICH 1




pa6OTHI/IKOB C LCJIbIO JOCTUKCHHUA OAHOTO PE3yJIbTaTa

PaGorats ¢ 6onbiiuM 00beMOM HH(pOpMaLIUN

HpOI/I?)BO,Z[I/ITB AHAJIN3 Ha OCHOBC CBOJHBIX YYCTHBIX U OTUCTHBIX TOKYMCHTOB

Omnpenensath 00beM HEOOXOIUMBIX MOTPEOHOCTEH B MaTePHAIbHO-TEXHUYCCKHX,
(pMHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKAJTbHBIMU HOPMATUBHBIMH aKTaMU
1 OI0/DKETOM OpTraHU3aINH

PaBpa6aTBIBaTB U BHCAPATH JIOKAJIbHBIC HOPMATUBHBIC aAKThI U
PCriIaMCHTHPYIOIUC JOKYMCHTBI

CocTaBiiTh CBOJAHEBIC YYETHBIC U OTUCTHBIC TOKYMEHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIW3a JaHHBIX O (baKTaX XO3SMCTBEHHOU ACATCIbHOCTHU
OopraHnu3anunu, COCTOSIHHA PbIHKA TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJI BEACHUS YUETa,
cUCTEeMaTH3allui M aHAJIM3a JaHHBIX, COCTAaBJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, PeCypChl HH()OPMAIIIOHHO-
TEJICKOMMYHUKALIMOHHOM ceTH «IHTEpHET», OPITEXHUKY

Hcnonp3oBaTh CpeaAcTBa KOMMYHHUKAIIUN

Bectn IEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, co6n10)1a;1 HOPMBI ACJIOBOI'O STUKETA

OrneHnBaTh CBOIO ACATEIBHOCTD C TOUKU 3peHUs 3PPEKTUBHOCTH €€ KOHEUHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIFOUAsl HECTAHAAPTHBIE, K BBIOJIHEHHUIO TPYAOBBIX
3aJlaHui TIOCPENCTBOM HMCIIOIb30BaHMsI CIIELNAIbHBIX 3HAHUHM U SKCIIEPTHBIX
MCTOYHUKOB MH(POpMAIUN

HaXOI[I/ITB peUICHUA B HCCTAHAAPTHBIX CUTYAllUAX UK B CIIyHdasax
HCIIPCABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliv IMIPOCKTOB

HeoOxonuMmble 3HAHUSA

OcHOBHBIEC TPEOOBAHHUS CTAHIAPTOB, TEXHUUECKHUX, KAYECTBCHHBIX
XapaKTEPUCTHK, MIPEIBSIBIAEMbIC K Pa3MEIICHUIO PAOOTHUKOB U OPTaHU3aI|H
pabodero mpocTpaHCcTBa

OCHOBEI OProHOMHUKH

OO011re MPUHIKIIBI 30HUPOBAHUS TTOMEIICHUI

3akoHoaarenbcTBO Poccuiickoil @eaepanuu o Bonpocam MoxXapHOU
0€30I1aCHOCTH, OXPaHbI TPY/1a, SKOJIOTUYECKOI 0€30MacCHOCTH, rPaXIaHCKON
00OpPOHBI U 3aIIUTHI OT YPE3BBIYANHBIX CUTYALUH, SKCIUTyaTalluu U
00CITy’)KNBaHUs 3/1aHUI U COOPYKEHUH, MaTepHATIbHO-TEXHUUECKOTO
o0ecreyeHus, 3aKylo4YHOM JesATeIbHOCTH, AETIOIPOU3BOICTBA, IPaXKIAHCKOE
3aKOHOIaTenbCTBO Poccuiickont Penepanyy B 4aCTU pEryIupOBaHUS
JIOTOBOPHBIX OTHOLIEHUH U CIEJIOK MEKy YYaCTHUKAMH PbIHKA B paMKax
BBITIOJTHSIEMBIX TPYAOBBIX (DYHKIIMH, a TAK)KE CAHUTApHBIC U MHBIEC TIPaBUiIa U
HOpMBI, oOecrieunBaroIye 6e30macHble U 01aronpusiTHbIE yCIOBUS pabOThI

OCHOBHBIE MPUHIUIIBI 1 TCXHOJIOTHUHN 6€p€)KHI/IBOI‘O IIPOU3BOACTBA

CTpyKTypa opraHu3anuu

OCHOBBI ¥ IPUHIUIBI KJIACCU(PUKALUU 30aHUI U COOPY>KEHUI

[Tpuniune! BEIOOpa MOCTABIIMKOB MeOeIH U 0(hUCHOTO 000PYJOBAHUS

[TpuHLMIIBEI BBIOOpA MOCTABIIMKOB YCIYT MO pa3paboTKe Tu3aliH-TIPOEKTOB U
TUTAHUPOBOYHBIX PEIICHUN

[TpuHLMITBI BBIOOpA MOCTABIIMKOB YCIYT 110 OPraHU3alUU [IEPee3I0B

OCHOBEI YOpaBJCHUA IEPCOHAIOM U €TO MOTHBAllUN

MeTo/1bl OLIEHKHU IIEPCOHAJIA U PE3YJILTATOB TPy

JlokanbHble HOPMAaTHUBHBIE aKThl OPraHU3AIMH OOILEro XapakTepa U 1o
GYHKIIMOHATHHOMY HANPaBJICHUIO 1ESTEIbHOCTH

CTpyKTypa U IPUHLIUIIBI OPraHUu3aluu JOKYMEHTO000poTa




ba3oBbie OCHOBBI HH(OPMATUKH, TOCTPOCHUS HH)OPMAIIMOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThl ¢ HUMH

Cnioco6s1 00paboTKH MH(MOPMAITUHU C UCTIOJIB30BAaHUEM MTPOTPAMMHOTO
00€eCTIeYeHUsI U KOMITBIOTEPHBIX CPEIICTB

[IpaBuna aenoBoil nepenucku

IIpaBuia nenoBOro 3TUKeTa

OcoOsbIe ycrtoBHs I0IyCKa K
pabote

Jpyrue xapakTepucTUKu

3.5.2. TpynoBasi pyHKIMs

[Ipoucxoxnenne 0600IICHHOM
TpynoBO# QyHKIIUH

Opranu3zanus 1 KOHTPOJIb MaTepUaIbHO- v
OBEHb
HaumeHoBaHue TEXHUYECKOT0 00eCIIeUeHUS Kon E/02.6 P 6
KBaTH(PUKAITTH
JCATCIIBHOCTHU pa6OTHI/IKOB OpraHu3anuu
3auMCTBOBAHO U3
OpurnHan X
OpHUTHHAaJa
Kon Peructpaunonusiit Homep
OpHTHHAI npodeccroHanbHOro
a cTaHaapTa

TpynoBsie nercTBUs

OpraHI/ISaHI/IH nmpomnecca, ornpeaciicHue nNnpoucaypbl, CpOKOB p€ajin3aluu U
MNEPUOANIHOCTH MATCPUATIBHO-TCXHUYCCKOT'O obecneucHUs pa6OTHI/IKOB

KOHTpOJ'IB IIPOoLCCCOB MAaTCPHUAIIBHO-TEXHUYCCKOI'O obecrneyeHus

Ornenka 3 (hEeKTUBHOCTH MPOIIECCOB U PE3YJIFTATOB MAaTePUAITBHO-TEXHUIECKOTO
obecrieueHust

[Toctpoenue paboTsl cknaaa mo xpanenuto TMII, ucrob3yeMbIX Ui CO3AaHUS
ONTUMAJIBHBIX YCIOBUU TpyAa

KonTpons paboTsl cknaga nmo xpaneranto TMLI, ucnonbp3yembIx IS CO3aHUS
ONTUMAJIBHBIX YCIOBUU TpyAa

Opranuzanust ¥ KOHTPOJIb pabOThI O 00CITYKUBaHUIO MeOesn, OPUCHOTO U
OBITOBOTO 000PYI0BaHUS

Kontpons nepememienuss TMLI, B Tom 4uciie 3a npeienbl opraHu3aluu

Opranuzaiust padoThI TI0 03€JIEHEHUIO TEPPUTOPUU OPTaHU3AIMH U YXOIy 32
3€JICHBIMU HACAXKICHUSIMU

Opranuzanust TUTaHusl paOOTHUKOB IIyTEM 000PYA0BaHHS MECT ITpUEMa MU U
IIPUBJICYECHHS] IOCTABIIMKA YCIYT KOPIIOPATUBHOTO MUTAHUS

HOCTpOGHI/Ie 1 KOHTPOJIb IIponecca Oprann3ali JCJIOBBIX ITOC3I0K pa6OTHI/IKOB

HOCTpOGHI/IC CHCTEMBI BSaHMO,Z[CfICTBI/IH N KOMMYHHKAIUU MEXOY
COTPYAHUKAMHU MOAPA3ACIICHUS U ITPEACTABUTCIISAMU O6CJ'Iy>KI/IBaIOH_II/IX
CCPBUCHLBIX OpFaHI/I3aI_[I/II71

Pa3paboTka u BHeApEHUE HOPM, PETJIAMEHTUPYIOIIUX MaTepUAIbHO-
TEXHUYECKOE U XO3SHUCTBEHHOE oOecreueHne

Opranuzanusa nposeaeHus nHBeHTapu3zanuii TML, ncrnonas3yemsix s
CO3JIaHMS ONTUMAJIBHBIX YCIIOBUHM Tpyaa

[TocTanoBka Lenei u 3aa4 pabOTHUKAM MOJIpa3Ae/ieHUs] B paMKax
MaTCpHUAIIBHO-TEXHUYCCKOI'O o0ecrieueHust JACATCIIBHOCTH pa6OTHI/IKOB
OpraHu3alu

KOHTpOJ'IB BBITIOJTHCHHA ITOCTAaBJICHHBIX 3aJa4 pa6OTHI/IKaMI/I noapa3aciiCHUs B
paMKax MAaTCpHAITbHO-TECXHUICCKOTO obOecreyeHus JACATCIbHOCTHU pa6OTHI/IKOB




OpraHnu3anuu

Heo6xomumbie ymeHus

Onpenensitb 00beM He0OXOUMBIX OTPEOHOCTEN B MaTEpUaIbHO-TEXHUYECKUX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKAJTbHBIMUA HOPMATUBHBIMH aKTaMU
U OIO/DKETOM OpraHM3aIiN

Omnpenensats Hanbosee 3 PexKTUBHBIE U KAUECTBEHHbIE MTOKA3aTEIN
HEOOXOANMBIX TOBAPOB U YCIIYT

Opranu3oBbIBaTh NMPOLECC 3aKYIKH TOBAPOB I YCIIYT

HpOI/IBBOJII/ITL AHAJIN3 Ha OCHOBC CBOJHBIX YYCTHBIX U OTUCTHBIX NTOKYMCHTOB

Hcmons3oBaTh METOAbI (1)I/IH8.HCOBI)IX BBIYMCIICHUM W aHAJIN3a

O06001IaTh U CHCTEeMaTU3UPOBATH MOCTYIAIOITYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaX0JUTh Hanbosee 3(p(HEeKTUBHbBIE PELICHUS ISl pealu3alu
NIOCTABJICHHBIX 3aJa4

Opranu3oBBIBaTh U KOHCOJIUIMPOBATH OM3HEC-TIPOLIECCH, UCTIONHUTENCH U
PabOTHUKOB C LIETBIO JOCTUKEHUSI OJHOTO pe3yJibTaTa

Paborats ¢ 6osbM 00eMOM HH(OPMAITIH

PaBpa6aTBIBaTB U BHCAPATH JIOKAJIbHBIC HOPMATUBHBIC aAKThI U
PCriIaMCHTHPYIOIUC JOKYMCHTbBI

CocTaBnaTh CBOJAHEBIC YYETHBIC U OTUCTHBIC TOKYMEHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIW3a JaHHBIX O (baKTaX XO3SMCTBEHHOU ACATCIBbHOCTHU
OopraHnu3alnunu, COCTOSIHHA PbIHKA TOBAPOB U YCIIYT

Hcnonp30BaTh KOMIBIOTEPHBIE POTPaMMBI JJI BEACHUS Y4ETa,
cUCTEeMaTH3allui M aHAJIM3a JaHHBIX, COCTAaBJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CHCTEMBI, PeCYpChl MH()OPMAIIIOHHO-
TEJICKOMMYHUKALIMOHHOM ceTH «IHTEpHET», OPITEXHUKY

Hcnonp3oBaTh CpeaAcTBa KOMMYHHUKAIIUN

Bectn IEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, co6n10)1a;1 HOPMBI ACJIOBOI'O STUKETA

OrneHnBaTh CBOIO AEATEIBHOCTD C TOUKU 3peHUS 3PPEKTUBHOCTH €€ KOHEUHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIIOUAsl HECTAHAAPTHBIE, K BBIOJIHEHHUIO TPYAOBBIX
3aJlaHui TIOCPEICTBOM HMCIIOIb30BaHMsI CIIELUAIbHBIX 3HAHUM U SKCIIEPTHBIX
MCTOYHUKOB MH(POpMAIUU

HaXOI[I/ITB peUICHUA B HCCTAHAAPTHBIX CUTYAlUAX UK B CIIyHdasax
HCIIPCABUACHHOI'O USMCHCHUS I1JIaHa pCain3alili IMIPOCKTOB

HeoOxonumeble 3HAHUSA

PBIHOK MOCTABIIMKOB TOBApOB U yCIYT, 00ECIEUNBAIOIINX CO3AaHNE
ONTUMAJIbHBIX YCIIOBHH TpyAa

IlenoBasi monMTHKA PhIHKA HA OMpEesIEHHbIE KATETOPUH TOBAPOB U yCIYT

[Topsaox odopmiieHus 3aKa30B Yy HOCTaBUIMKOB TOBAPOB U YCIIYT

OcHOBHBbIE YCIOBHSI 3aKJIFOYEHHBIX JOTOBOPOB Ha IIOCTaBKY TOBapOB U
IIPEIOCTABIECHUE YCIIyT

HpaBI/IJ'Ia IMPOBCACHUA MHBCHTAPU3aAlU

[IpaBuia ckiraackoro yvera

IIpaBuia cocraBieHuss MaTEPUAIIBHBIX OTYETOB ABMKEeHUS TMLI 1 nepBUYHBIX
JIOKYMEHTOB

OCHOBEI yHpaBJICHHA [ICPCOHAJIOM U €0 MOTHUBAlUN

MeTo/bI OLIEHKH MepCoHaja U pe3yIbTaToB Tpy/a

3akoHoaarenbcTBO Poccuiickoil @enepanuu B 001acTH MaTepUaIbHO-
TEXHUYECKOTO 00eCTIeUeH s, 3aKyITOYHO IeSITeIbHOCTH, CKJIQJICKOTO y4eTa,
JIETIONPOU3BO/ICTBA U ApXUBUPOBAHUS B PAMKaX BBIMOJTHAEMBIX TPYIOBBIX
GyHKIMIA, a TaKKe TpakJaHCKOe 3aKOHOaTeNbCcTBO Poccuiickoii denepannu B
YaCTH PEeryJMpOBaHMs JOTOBOPHBIX OTHOIICHUH M CAETIOK MEXJy YYaCTHUKAMU




pBIHKA

JlokanpHBIE HOPMATUBHBIE aKTHl OPraHU3aLUK OOIIETO XapaKTepa U 1o
(GYHKIIMOHATBHOMY HANPaBJICHUIO 1EATEIbHOCTH

CTpyKTypa ¥ IPUHILIMIIBI OPraHU3aluu JOKYMEHTO000pOTa

bazoBbie 0CHOBBI HH(OPMATHKH, TIOCTPOCHUST HHOOPMALIMOHHBIX CHCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Cnioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOJIb30BAaHUEM TTPOTPAMMHOTO
o0ecreveHns U KOMIBIOTEPHBIX CPEJICTB

[IpaBuia nenoBoi NepenucKu

[IpaBuia nenoBoOro TUKeTa

CTpyKTypa opranu3anuu

Oco0Ople ycrioBus J0MycKa K
pabote

[pyrue xapakTepucTuKu

3.5.3. TpynoBasi pyHKuMs

HanmenoBanue

OCETUTEIIEN

Opranuzanust paboThI CITyKOBI IpUEMa

Kox | EN03.6 ¥/pOEBCH: 6
KB (UKAITAH

[Ipoucxoxaenne 06001IEHHOM
TPYZOBO# (HyHKIHN

3anMCTBOBAHO U3

Opurunan X
OpHUrHuHaIa
Kon Peructpaunonusiii Homep
OpUTrHHAI PO eCCUOHATBHOTO
a cTaHjapTa

TpynoBeie 1elcTBUS

Onpenenenue nenei u 3agad pabOTHUKOB CITY>KObI pUeMa MOCETUTENCH

OrnpezenieHne CTaHIAPTOB M BHEAPEHUE HOPM, PErVIAMEHTUPYIOIIUX TPUHIIUITBI
OpraHU3alMK U pabOTHI CITY>KOBI MpHUEMa MOCETUTEIEH

KoHTposb paboThl ciy>k0bl IpreMa noceTuTenen

[Toctpoenune B3auMoAecTBUS paOOTHUKOB CITY>KObI IpHEMa MOCETUTENEH C
MoJIpa3AeNICHUsIMU U TIOCETUTENSIMU OPTaHU3AIHH

KoHTpoab cOCTOSHUSI MOMENIEHNI 171 pUeMa OCETUTENEH

KonTtpons kauecTBa cepBrca 1 ypoBHs 00CTYyKHBaHUS IOCETUTENEH
OpraHu3aluu

[ToctaHoBKa Lenel U 3a/1a4 pabOTHUKAM CITY>KObI IpHeMa MOCeTHTENeH

Heo6xomumbie ymMeHus

PaBpa6aTBIBaTB " BHCAPATH JTOKAJIBHBIC HOPMATHUBHBIC AKThI U
PEriIaMCHTHPYIOIUC JOKYMCHTBI

Onpenenarb 00beM HEOOXOIUMBIX TIOTPEOHOCTEH B MaTepUaTbHO-TEXHUUECKHX,
(UHAHCOBBIX pecypcax B COOTBETCTBUH C JOKAJIbHBIMH HOPMATHBHBIMHU aKTaMH
1 OI0/DKETOM OpTraHU3aIH

HpOI/ISBO)II/ITI) AHAJIN3 Ha OCHOBEC CBOJHBIX YUYCTHBIX U OTUCTHBIX TOKYMCHTOB

O06001aTh U CHCTEeMaTU3UPOBATH MOCTYMAIOIIYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaXOJUTh Haubosee 3(p(HEeKTUBHbBIE PELICHUS ISl peanu3aliu
MIOCTABJICHHBIX 33724

Opranu3oBBIBaTh U KOHCOJIUANPOBATH OU3HEC-TIPOIECCHI, UCTIOTHUTEICH 1
PabOTHUKOB C LIETBIO JOCTUKEHHSI OJHOTO pe3yJibTaTa

PaGorats ¢ 60mbmuM 00BeMOM HH(MOPMALIUN

CocTaBiaTh CBOJAHEBIC YYETHBIC U OTUCTHBIC TOKYMEHTHI B LICJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIM3a JaHHBIX O (I)aKTaX XO3SHUCTBEHHOU JIEATEIIHLHOCTH
OopraHnu3alu, COCTOSIHHA PbIHKA TOBAPOB U YCIIYT




Hcnonp30BaTh KOMIBIOTEPHBIE POTPaMMBI JJIs1 BEACHUS YUETa,
cUCTEeMaTH3allli M aHAJINM3a JaHHBIX, COCTABJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CHCTEMBI, peCypchl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTEepHET», OPITEXHUKY

Hcnonws3oBaTh CpeaACTBAa KOMMYHHUKAIIUN

Bectu neperoBopsl U 1€JI0BYIO MEPENUCKY, COOTI0AAst HOPMBI I€JI0BOT0 ATHKETA

OrneHnBaTh CBOIO ACATEIBHOCTD C TOUKU 3peHUS 3PPEKTHBHOCTH €€ KOHEYHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIIOYAsl HECTAHAAPTHBIE, K BBIMOJIHEHHIO TPYAOBBIX
3a/IaHUN IOCPEACTBOM MCIOJIb30BAHUS CIENUAIBHBIX 3HAHUM U DKCIIEPTHBIX
HCTOYHUKOB MH(POpMAITUU

HaXOIII/ITB peUICHUA B HCCTAHAAPTHBIX CUTYAlUAX UJIK B CIIydasax
HECMIPECABHUICHHOI'O USMCHCHUS I1JIaHa pCain3aliliuv IMIPOCKTOB

HeO6XOI[I/IMLIC 3HaHUA

HOpSI,Z[OK OpraHHu3aluu IIprueMa MOCETUTEIIeH

OcHOBHBIE TpC6OBaHI/I$I CTaHAApTOB, TCXHUYCCKHUX, KAUCCTBCHHBIX
XApaKTCPUCTUK, IMTPCABABIIACMbBIC K OpraHU3alyuu IprueMa ToceTuTelei

[IpaBuna 060py0BaHUS MECT IIPUEMA TOCTEH U MTOCETUTEIICH

OCHOBBI JOTOBOPHON pabOTHI

HOprI[OK 3aKJIHOYCHHA JOTOBOPOB

OCHOBEI yYhpaBJICHUA IIEPCOHAIOM U €T0 MOTHBallUA

MeTo1bl OLIEHKHU NIEPCOHANA U PE3YIBTATOB TpyAa

3akoHomarenbcTBO Poccuiickoit deaepannu B 001aCTH MaTepHUAITLHO-
TEXHUYECKOTO O0eCTieueHus, AeTOMPOU3BOJICTBA, TIOKAPHOI 0€30MacHOCTH,
AKOJIOTUYECKON 0€30MaCHOCTH, TPAsKIAaHCKOW OOOPOHBI U 3aIIUTHI OT
YpEe3BBIYAIHBIX CUTYAIINH, CAHUTAPHO-TEXHUUECKIE HOPMBI B paMKax
BBITIOJIHAEMBIX TPYIOBBIX (YHKIIUIA

JlokanbpHble HOPMATUBHBIE aKThl OPraHU3AIMK OOIIETo XapakTepa | o
(YHKIIMOHATHHOMY HAIPaBJICHUIO IEATEILHOCTH

CTpyKTypa U OpUHIMIIBI OPraHU3alyu JOKyMEHT0000poTa

bazoBbie ocHOBBI HHGOPMATUKN

Crioco0w1 00paboTKH HH(GOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecrneveHns 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuia nes0BoOM NEpPEnuCcKu

HpaBI/IJ'Ia JCJIO0BOI'O OTUKECTA

CtpyKTypa OpraHu3auu

Oco0ble ycIioBHs JoITycKa K
pabote

Jpyrue xapakTepucTHKI

3.5.4. Tpynosas pyHKIUSA

Opranus3anusa KOPIIOPaTUBHBIX U JIETOBBIX YposeHb
HaumeHoBaHUe p = . priop a Kon E/04.6 P 6

MEPOTPHUATHI KBaIUKALIH
[MpoucxosxneHne 0600IEHHOM 3anMCTBOBaHO U3

. Opurunan X
TPyIOBO# HYHKINH OpUTHHANA
Kon Peructpannonusiit HoMmep
OpHUTHHAI po¢eCCHOHATHHOTO
a CTaHIapTa

\pr;[OBLIe JIEUCTBUS

\OnpeneneHHe YCIJIOBUI M KOHLENIUH POBEACHNS MEPOIIPUATHI B




COOTBCTCTBUH C UX ICIAMHU

OpraHmaum[ IoArOTOBKH U oOecrieueHus KOPIIOPAaTUBHBLIX WU ICJIOBBIX
MEpONPUSATHIA

KoHTpoJIb TOATOTOBKM U NMPOBEAEHUS KOPIIOPATUBHBIX U I€JTOBBIX MEPONPUATHN

Onenka BbIOpaHHBIX YCIOBUI, KAYECTBEHHBIX U KOJIMYECTBEHHBIX
XapaKTePUCTHK JUIsE 00ECTIEYCHHS U CONTPOBOXKACHUSI MEPOTIPUITUI

OmnpezneneHne KaYeCTBEHHBIX U KOJMUECTBEHHBIX XapaKTEPUCTUK BbIOOpa
CYBEHMPHOW U NOJAPOYHON IIPOAYKIIMH

Opranuzanys U3roToBJICHUS U 3aKYNKHA CYBEHUPHOUN U MOAAPOYHOM MPOAYKIIUH
B KaTErOPHH JIFOKC VISl BAKHBIX IEPCOH

Omnpenenenue cTaHIapTOB, pa3paboTKa U BHEIPEHUE HOPM, PEriIaMEHTUPYIOLIIX
MPUHLIUIIBI OPraHU3aluu U MPOBEACHUS MEPOTIPUATHIA

Heo6xonumbie ymMeHUs

Omnpenensate 00beM HEOOXOAUMBIX TTOTPEOHOCTEH B MaTepHaIbHO-TEXHUYECKHX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKATbHBIMA HOPMATUBHBIMU aKTaMH
1 OIO/DKETOM OpraHu3aIuu

Onpenensate Hanbosee 3(pPpeKTUBHBIC U KaUeCTBEHHBIE MTOKA3aTEIH
HEOOXOIMMBIX TOBAPOB U yCIYT

Opranu3oBbIBaTh NPOLECC 3aKYIKH TOBAPOB WIIM YCIIYT

HpOI/ISBO,Z[I/ITB AHAJIN3 Ha OCHOBC CBOJHBIX YUYCTHBIX U OTUCTHBIX TOKYMCHTOB

Hcnonn3oBaTh METOBI q)HHaHCOBBIX BBIYHCIICHUI W aHaJIn3a

O06001aTh U CHCTEeMaTU3UPOBATH MOCTYMAIOIYI0 HHPOPMAIIHIO, HA e
OCHOBaHWU HaXOJUTh Hanbosee F3(h(HEeKTUBHBIC PEIICHHUS IS PeaTH3aIHH
MOCTaBJICHHBIX 33124

OpI‘aHI/ISOBI:IBaTB " KOHCOJIMANPOBATH 61/I3HCC-HpOI_[€CCBI, HUCIIOJIHUTENICH 1
pa6OTHI/IKOB C ICJIBIO JOCTUKCHHA OQHOTO PE3yJIbTaTa

PaGorats ¢ 60ombuM 00beMOM HH(MOpMALIUN

P33pa6aTBIBaTB " BHCAPATH JTOKAJIBHBIC HOPMATHUBHBIC AKThI U
PEriIaMCHTHPYIOIUC JOKYMCHTbBI

CoCTaBIATh CBOJIHBIE YUYETHBIC U OTYETHBIC JJOKYMEHTHI B IIEJISAX OCYIIECTBICHUS
KOHTPOJISL ¥ aHAJIN3a JAHHBIX O (paKTax XO3sHUCTBEHHOH ACSITEIIBHOCTH
OpraHU3aIMK, COCTOSHUS PhIHKA TOBAPOB U yCIyT

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPAMMBbI 11 BEJCHUS YUeTa,
CUCTeMAaTH3allM1 U aHaJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYpPChl HHPOPMAIITOHHO-
TEJIEKOMMYHUKAMOHHOM ceTH «IHTepHEeT», OPITEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

Bectu NIEPETOBOPLI U ACIOBYIO IECPCIIMCKY, CO6JIIOII21H HOPMBI ACJIOBOI'O STUKCTA

O1eHNBaTh CBOIO JIEATEIBHOCTD C TOUKH 3peHuUs 3P (HEKTUBHOCTH €€ KOHEUHBIX
pe3yIbTaTOB

Pa3pabaTsiBaTh MOX0/IbI, BKIIIOYAsl HECTAHAAPTHBIC, K BBITIOJIHEHUIO TPYAOBBIX
3aJaHU{ TOCPEICTBOM HCIIOJIb30BaHMS CHICIIMAIbHBIX 3HAHUH U SKCIIEPTHBIX
UCTOYHUKOB MH(OpMaIiu

Haxoauts PCUICHUA B HCCTAHAAPTHBIX CUTYyallUAX WU B ClIydasaX
HCIIPCABUACHHOI'O USMCHCHUS I1JIaHa pCain3alliu IMIPOCKTOB

Heo0xonuMeie 3HAaHUS

[TpuHLIKITBEI OpraHU3aluy KOPIIOPATUBHBIX U AETOBBIX MEPONPUSATHI

[IpaBuia opranu3anyy KOPIOPATUBHBIX U JEIOBBIX MEPOIPUATUI

OcHoBHbIE TpeOOBaHMSI CTAH/IAPTOB, TEXHUYECKUX, KAYECTBEHHBIX
XapaKTEPUCTHK, IIPEABABIISIEMBIE K OPraHU3alUHA KOPIIOPATUBHBIX U JECIIOBBIX
MEPONPUATHN

[IpaBuia nmprema rocrel ¥ MOCETUTENEN




HpI/IHHI/IH, AJITOPUTM U OTaAllbl IIPOBECACHUS 3aKYIIOK

OCHOBBI JOTOBOPHOM pabOTHI

HOpSII[OK 3aKIIIOYCHHA JOTOBOPOB

3akoHoaarenbcTBO Poccuiickoii deaeparuu B 001acTu MaTepuaibHO-
TEXHUYECKOTO 00EeCTIeueHus], 3aKyOYHON NeSTeNbHOCTH, JeIONPON3BOICTBRA,
NOXKapHOU 6E€30MacHOCTH, SKOJIOTHYECKON 0€30acHOCTH, TPaXKIAHCKOM
O60pOHI>I " 3alIUThI OT tIpe'\’)BbILIaI\/'IHIaIX CHTyaIIHﬁ, CaHUTAPHO-TCXHUYCCKHUEC
HOPMBI B paMKax BBIMIOJIHAEMBIX TPYAOBBIX (DYHKIUH, a TAK)Ke I'PaXk1aHCKOe
3aKoHOAATENLCTBO Poccuiickoit denepanuu B 4aCTH PETyIUPOBAHUS
JIOTOBOPHBIX OTHOIIEHUH M CIEIOK MEXKAYy YYACTHUKAMH PhIHKA

JlokanpHBIE HOPMATUBHBIE aKThI OPraHU3alUU OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1E€ATEIbHOCTH

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3aluu JOKYMEHTO000pOTa

bazoBbie 0CHOBBI HH(OPMATHKH, TIOCTPOCHUSI HHOOPMALIMOHHBIX CHCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Cnioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOJIB30BAaHUEM TTPOTPAMMHOTO
o0ecrneveHrs U KOMIBbIOTEPHBIX CPENICTB

[IpaBuiia nenoBoi NepenucKu

[IpaBuia nenoBoro TuKeTa

CTpyKTypa opraHu3alnuu

Oco0Ople ycrioBus J0MycKa K
pabote

[pyrue xapakTepucTuKu -

3.6. O000mennas TpyaoBasi pynknusa «Opranu3anus nNpoueccoB NepeBo3Ky padOTHMUKOB, NOCTABKHU
rpy30B M yIpaBJieHHe KOPIOPATHBHBIM TPAHCIOPTOM OPraHU3ALMU»

Opranusanys NpoLeccoB NePeBO3KH
pabOTHUKOB, TIOCTaBKU I'PY30B U Kon F YpoBeHb 6
yIpaBJIeHUE KOPIOPATUBHBIM KBaTH(UKaImH
TPAHCIIOPTOM OpTaHU3AINU

HaunmeHnoBanue

[Ipoucxoxaenne 06001IIeHHOM 3aMMCTBOBAHO U3
. Opurunaan X
TpynOBO# QyHKIUH OpHUI'HHAJIA
Kon Peructpaunonssiii Homep
OpHUTHHAI npodeccroHanbsHOro
a CTaHAapra

Bo3MoxHble HanMeHOBaHUs | PykoBoauTENb a AIMUHUCTPATUBHO-XO03SIMCTBEHHOT'O MTOAPAa3ICICHUS
JOJKHOCTEH, mpodeccuii HauvanbHuk aAMUHUCTPATUBHO-XO035MCTBEHHOTO MOAPA3ACIICHUS
PykxoBoguTens TpaHCIIOPTHOTO MOApA3ICIICHUS

TpeboBanus k obpazoBanuio |Briciiee oOpa3zoBaHue - OakanaBpuaT HIU

1 00Y4YEHHUIO Bricuiee o6pa3oBanue (HenmpoduisHoe) - 6akamaBpuaT U JOMOTHUTEIBHOE
npoeccuoHaabHOe 00pa3oBaHUE - MTPOrPaMMBI MPOQECCHOHATBHOM
NEPENOrOTOBKHY IO TIPOQIITIO AEATEIIEHOCTH

JlononuuTenbHOE podecCHOHANbHOE 00pa30BaHHUE - TPOTPAMMBI TIOBBIIICHHS
KBaIM(UKAINH 110 TPOQHIIO JSSITEIFHOCTH (HE peke YeM pa3 B TPH roja)

TpeboBanus K ONBITY He menee tpex neT B 0071acTH MaTepHAIbHO-TEXHUIECKOTO 00eCTIeueHus,
MPAKTHYECKON pabOThI yIpaBiIeHUs] KOPIIOPATUBHBIM TPAHCIIOPTOM

OcoOsle yciioBus fomycka K | JJOKyMeHT, HOATBEPKAAIOIINIT TPOXOKAECHHE aTTECTAI[K 0 0€3011aCHOCTH
pabote JIOPOKHOTO JIBUYKEHUS!, 0hOPMIIEHHOTO JUIsl COTPYIHUKA OpraHN3aluu




‘ ,prrl/le XapaKTCPUCTUKHU

I[OHOJIHI/ITCJIBHLIC XapaKTCPpUCTUKHU

HaunmeHnoBanue nokyMeHrta

HaunmenoBanue 6a30B0ii rpymnmsl, JOIKHOCTH (TIpodeccun)

Konx
WM CIIEMAIbHOCTH

OK3

1325. PykoBoauTenu moapasaenennii (ynpasisionme) Ha
TpaHCIIOPTE

ETKC umu EKC

Menemxep

HauanbHMK aBTOKOJIOHHEI

HauvanbHuk oTaena sSKCIuTyaTaiuy aBTOX03s1MCTBA

HavanpHuK aIMHUHUCTPATUBHO-XO35IMICTBEHHOTO OT/EIIA

Hauannrauk aBToX034iicTBa

HavanbHuk X0351CTBEHHOI'O OTAEIIA

OKCO 2016

2.23.00.00 TexHuKa U TEXHOJIOTUH HA3€MHOI'0 TPAHCIIOPTa

5.38.03.02 MenexMeHT

3.6.1. TpynoBas ¢pyHKIuSsA

[MpoucxosxneHne 06001IeHHOM
TPYIOBOH (HyHKIIHN

VYipasieHue nepeBo3kamu
YpoBeHb
Hanmenosanue KOPIOPaTUBHBIM TPAHCIOPTOM H Kon F/01.6 6
. KB (UKAITAH
JOCTAaBKOU I'py30B OpTraHHU3allvn
3arMCTBOBAHO U3
OpuruHan X
OpHTrHHANa
Koz PerucrpaunoHHbIil HOMEp
OpHUTHHAI npodeccroHaNnbHOro
a cTaHaapTa

TpynoBsie nercTBUs

Omnpenenenne Ka4eCTBEHHBIX M KOJMUYECTBEHHBIX TOTPEOHOCTEH OpraHu3auu B
TpaHCIIOPTE C YYETOM chepbl AeSITeIbHOCTH OpraHU3allH, YUCIEHHOCTH
NIEPCOHAJIA U CTPYKTYPbl OpraHu3aluu

Opranu3zanus J0CTaBKU KOPPECIIOHICHIIUU U TPY30B OpraHU3allK B paMKax
o0ecrneveHuns ee oneparroHHON NesTeIbHOCTH

Opranu3zanus BbIOOpa MOCTABIIMKA YCIIYT IO NEPEBO3KE PaOOTHUKOB
OpraHu3al|y, JOCTABKH KOPPECIIOHAECHIIMH U TPY30B B paMKax 00ecreueHus ee
OIIEPALMOHHON NeSITebHOCTH

Omnpenenenue nenen u 3ajad pabOTHUKOB CITYKObl KypbepCKOM J0CTaBKU
OpraHU3aLUH

Omnpenenenne CTaHAapTOB, pa3paboTKa U BHEIPEHNUE HOPM, PEriIaMeHTUPYIOMINX
NPUHLIUIIBI OpraHU3aluu U padoThl CIY>KObI KypbepCKOM TOCTaBKU OpraHU3aI|H

Opranuzanust paboThI CITyKO0bl KyphepCKOI TOCTaBKU OpTaHU3aIHH

KonTpounb paboTsl Cityk0bl KyphepCcKoil TOCTaBKH OpraHu3aluu

Opranu3zanus npouecca BblITyCKa KOPIOPAaTUBHOIO TPAHCIIOPTA HA JIMHUIO

KonTtpons BeneHust JOKyMEHTOO00pOTa M EPBUYHOMN YUETHOW JOKYMEHTAIHH B
YaCTH y4yeTa ABUKEHUS TPAHCIIOPTA U NEPEBO3KHU ITACCAKUPOB U TPY30B

KOHTpOJ'IL palOHAJIBLHOI'O UCIIOJIb30BAHUA TPAHCIIOPTA OPraHnu3aliuu

Pa3paboTka 1 BHeApeHue HOPM, PErJaMEHTUPYIOMIHUX HOPSAOK MOJIb30BAHUS
KOPIIOPATUBHBIM TPAHCHIOPTOM, EPEBO3KH PaOOTHUKOB U TOCTABKU I'Py30B

[TocranoBka nesneit u 3agau paboTHUKAM HOpa3AeeHUs B paMKaX OpraHU3aluu
NEPEBO30K KOPIOPATUBHBIM TPAHCIIOPTOM M JOCTABKOW I'Py30B OpPTraHU3alUN




KOHTpOJ1b BBINOIHEHUS MOCTABICHHBIX 3a7a4 paOOTHUKAMHU MOJpa3IeIICHUs B
paMKax OpraHu3aluy IEpPeBO30K KOPIOPATUBHBIM TPAHCIIOPTOM U JOCTaBKOM
I'py30B OpraHU3ALUN

HeoOxonumblie ymeHUs

OHpeI[CJ'IHTB 00BeM H606XOI[I/IMBIX HOTpG6HOCT€I>i B IICPCBO3KAX B COOTBCTCTBUU
C HOpMaMH U 6IOI[)KCTOM OopraHnu3anuun

HpOI/ISBO,Z[I/ITI) AHAJIN3 U BBIABJIIATH HEPATUOHAIBHOC MCII0JIB30BAHUE
TPAHCIIOPTHBIX CPEACTB HA OCHOBE CBOJHBIX YUCTHBIX U OTUCTHBIX TOKYMCHTOB

Hcnonn3oBaTth n MMPUMCHATH TEXHOJIOTNU 6€p€)KJ'II/IBOFO IMIPONU3BOACTBA

Bectu neperoBopsl U IETOBYIO MEPEHCKY, COOTI0Aast HOPMBI IETIOBOTO ATHKETA

0O060061aTh U CHCTEMaTU3UPOBATh MOCTYMAIOIIYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaXOAUTh Hanbosee 3(h(HEeKTUBHBIE PELICHHUS IS peaTH3aIiu
MOCTABJICHHBIX 3a]1a4

OpFaHI/I3OBBIBaTB H KOHCOJIMIUPOBATH 6I/I3H6C—HpOH€CCH, HUCITOJTHUTENEH 1
pa6OTHI/IKOB C LCJIbIO JOCTUKCHHUA OAHOTO PE3yJIbTaTa

PaGoTath ¢ GonbmmM 00beMoM HHGOPMAITIT

Pa3pabaTeiBaTh U BHEAPSATH JIOKATHHBIC HOPMATHUBHBIC AKTHI U
pETIaMEHTUPYIOIINE JOKYMEHTBI

CocTaBnTh CBOAHBIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIEISAX OCYLIECTBIICHUS
KOHTPOJIS U aHAJIW3a JJAHHBIX O (paKTax X03UCTBEHHOM eATEIIbHOCTH
OpraHU3alMK U UCIIOJIb30BAHNS KOPIOPATUBHOIO TPAHCIIOPTA

Hcnonn3oBath METOABI (1)I/IHaHCOBBIX BBIUKCJICHUI W aHaJIn3a

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs1 BEACHUS YUETa,
cUCTEeMaTHU3allli ¥ aHAJINM3a JaHHBIX, COCTABJICHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTEepHET», OPITEXHUKY

Hcnons3oBaTh CpeaACTBa KOMMYHUKAIIUN

OneHuBaTh CBOIO JIEATEIBHOCTD C TOUKH 3peHus 3 (HEKTUBHOCTH €€ KOHEUHbIX
pe3yNIbTaToB

P33pa6aTI>IBaTI> moAXOJbl, BKIIIOYasd HCCTAHAAPTHBIC, K BBIIIOJJTHCHHUIO TPYAOBBIX
Sa,[[aHI/Iﬁ MOCPEACTBOM HCITIOJIB30BaHUS CIICHIUATIBbHBIX 3HAHUM U SKCIICPTHBIX
HCTOYHUKOB I/IH(i)OpMaI_[I/II/I

Heo0xonnMeie 3HaHUS

[IpaBuna nqucneryepusanyy aBTOTPaHCIOPTa

3akoHomarenbcTBO Poccuiickoit eneparuu B 001acTu O€30MaCHOCTH
I[OpO)KHOFO JABMOKCHUSI, B TOM YHUCJIC HpaBI/IJI l[OpO)I(HOFO JABMOKCHUS,
JKCIUTyaTaluu 1 00CITyKUBAaHUS aBTOTPAHCIIOPTA, IEPEBO3KU ACCaKUPOB U
IPy30B, a TAKXKe TPaKIaHCKOE 3aKoHOAaTeNbCTBO Poccuiickoit denepaiuu B
YacTH PETyJUPOBAHUS IOTOBOPHBIX OTHOILIEHUH U CIIETOK MEXKAY yUYaCTHHUKAMU
pBIHKA

OCHOBBI IOTOBOPHOM pabOTHI

[TopsaoK 3aKIIFOUYEHHs] TOTOBOPOB

JlokanbHble HOPMATUBHBIE AKThl OPraHU3aIMK OOIIEro XapakTepa U 1o
(YHKIMOHATBHOMY HANpPaBJICHUIO 1EATEILHOCTH

CTpyKTypa U IPUHILIHUIIBI OPTaHu3alui JOKYMEHTO000poTa

OcHOBHBIE IIPUHIUIIBI 1 TEXHOJIOTUHN 6€p€)KJ'II/IBOFO IIPOU3BOACTBA

OCHOBEI YOpaBJCHUA IEPCOHAIOM U €TO MOTHUBALIUN

MeTonabl OIleHKH! I[IEpCOHAJIa U pE3yJIbTaTOB TPYydad

ba3oBbie 0cHOBBI HH(OPMATUKH, TOCTPOEHUSI UHPOPMALTMOHHBIX CUCTEM U
0COOEHHOCTH pabOThI C HUMHU

CriocoOw1 00paboTKH HH(GOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB




[TpaBuinia AenoBoii MEPEeNUCKu

[IpaBuia nenoBoOro STUKeTa

CrpyKTypa opranuzanuu

OcoOsble ycitoBHs I0ITyCKa K
pabote

Jpyrue xapakTepucTUKu

3.6.2. TpynoBasi pyHKIMs

HaumeHnoBanue

[TpoucxosxneHne 0600IEHHOM
Tpyn0BO# QyHKIUH

[TocTpoenune mporiecca o0ecTieueHIs
OpraHu3aliuy TpaHCIIoOpTOM U VpoBeHb
p P P Kon | F/02.6 P 6
MaTCpHAIBHO-TEXHUYCCKOI'O O66CH€LICHI/I$I KBaﬂHqJHKaHI/H’I
KOpIIOPaTUBHOI'O TPaHCIIOpTa
3auMCTBOBAHO M3
OpuruHan X
OpHUruHaa
Kox Peructpanmonusiit HoMep
OpHUTHHAI po¢eCCHOHATHHOTO
a CTaHIapra

TpynoBsie nercTBUs

OpraHnsaum{ H KOHTPOJIb l'[pI/IO6pCT€HI/I$I " IpOoJaXu TPaHCIIOPTHBIX CPCIACTB, B
TOM YHMCJIC HA YCIOBUAX JIM3UHI'A U aPCH/bI

OpraHI/ISaHI/IH YCJIOBI/Iﬁ COACPIKAaHUS U SKCIUTyaTallU TPAHCIIOPTHLIX CPEACTB

KoHTpoJ1b CBOEBPEMEHHOCTH MTPOBEICHHS TEXHUUECKOTO OOCTYKUBAHMS 1
PEMOHTA TPAHCIIOPTHBIX CPEJICTB

Omnpenenenne Ka4eCTBEHHBIX U KOJIMUECTBEHHBIX MOTPEOHOCTEN JIs
o0ecrneveHns IKCIUTyaTalui U 00CITyKUBAaHUS TPAHCIIOPTHBIX CPEJICTB

Opranu3zanus IpoLeccoB perucTpaluu, TEXHUIECKOr0 OCMOTPa, CTPAXOBaHUS
TPAHCIIOPTHBIX CPEJICTB

Onpenenenue u BbIOOp HanOosee 3(h(HEeKTUBHBIX CUCTEM U CPEICTB KOHTPOJIS
paboThI TPAHCTIOPTA U €T0 MEPEIBIKECHUS

Pa3paboTtka 1 BHeIpeHHE HOPM, PErJIaMeHTUPYIOIIUX MOPSAI0K MaTepUalbHO-
TEXHUYECKOT0 00eCIIeUeHHs U OCHAIICHUS, SKCILTyaTalluu, 0OCIYKUBaHUS U
IIPOBEJCHHSI PEMOHTOB

HeoOxonumbie ymeHHs

Onpenensatb 00beM HEOOXOAUMBIX OTPEOHOCTEN B MaTepUaIbHO-TEXHUYECKHX,
(MHAHCOBBIX pecypcax B COOTBETCTBHUH C JIOKATbHBIMU HOPMATUBHBIMU aKTaMU
1 OI0/PKETOM OpTaHU3aIMH IS SKCIUTyaTalliy, 0OCITy)KUBAaHHUS U PEMOHTA
TPAaHCTIOPTHBIX CPEJICTB

[Mpou3BoANTH aHATU3 U ONIPEEIATh KAYeCTBO SKCILUTyaTallud TPAHCIIOPTHBIX
CpPEZCTB, a TAaKXkKe 11eIeco00pa3HOCTh, 3(h(HEeKTUBHOCTH M YPOBEHb KaUeCTBA UX
06CJ'Iy7KI/IBaHI/I$I Ha OCHOBC CBOJHBIX YUCTHBIX U OTUCTHBIX TOKYMCHTOB

Omnpenenste HanOomnee 3G PeKTUBHBIC U KAYECTBEHHBIE MTOKA3aTeN
HEOOXOUMBIX YCIYT M KOMIUICKTYIOIIUX JIJIsl O0ecTieueHust paboThl
KOPIIOPATUBHOTO TPAHCIIOPTA

Hcnonw3o0BaTh METOABI (I)I/IHaHCOBBIX BBIYMCIICHUM U aHalIM3a

Bectu IIEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, CO6J'IIOI[a$I HOPMBI ACJIOBOI'O STUKETA

0O06001IaTh U CHCTEeMaTU3UPOBATH IMOCTYIAIOIYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaXOJUTh Hanbosee 3(h(HeKTUBHbBIE PELICHUS ISl pealu3aliu
IIOCTABJICHHBIX 3aJa4

Opranu3oBBIBaTh U KOHCOJIUIUPOBATH OM3HEC-TIPOIIECCHI, UCTIONHUTENCH U
PabOTHUKOB C LIETBI0 JOCTHKEHHSI OJHOTO pe3yJibTaTa




PaboTath ¢ GonbmM 00beMOM HHGOPMAITIT

Pa3pabatbiBaTh U BHEAPATH PErVIaMEHTUPYIOUINE TOKYMEHTHI

CocTaBiATh CBOJIHBIE YYETHBIE U OTYETHBIC JJOKYMEHTHI B LIEJISAX OCYLIECTBICHUS
KOHTPOJISI M aHAJIN3a JAHHBIX O (paKTax XO3sIMCTBEHHOM JAESITEIIbHOCTH
OpraHU3aIMH B YaCTH SKCIUTyaTalliu, 00eCTeueHrs U 00CITy KUBaHUS
TPAHCIIOPTHBIX CPEJICTB

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaMMBI U1 BEACHUS yUeTa,
CUCTEMAaTH3allMU U aHAJIW3a JaHHBIX, COCTABJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYpChbl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHUKAIUN

OrneHnBaTh CBOIO JACATEIBHOCTD C TOUKU 3peHUs 3PPEKTUBHOCTH €€ KOHEUHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIFOUAsl HECTAHAAPTHBIE, K BBIMOJIHEHHUIO TPYAOBBIX
3aJlaHui TIOCPEICTBOM HMCIIOIb30BaHMsI CIIELUAIbHBIX 3HAHUM U SKCIIEPTHBIX
MCTOYHUKOB MH(POpMAIIUN

HaXOI[I/ITB peUICHUA B HCCTAHAAPTHBIX CUTYAlUAX UK B CIIyHdasax
HCIIPCABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliv IMIPOCKTOB

HeoOxonuMmble 3HAHUSA

PrIHOK TTOCTABIIMKOB ABTOTPAHCIIOPTHLIX CPCIACTB

PbIHOK MOCTaBIIMKOB TOBAapOB U YCIYT AJisi 00€CHeUeHUs IKCILTyaTaluu 1
00CITy>)KHBaHUs TPAHCIIOPTHBIX CPEJCTB

HopmaTtuBHO-TeXHHYECKAs JOKYMEHTALMs, PErVIAMEHTUPYIOIIAs SKCILTyaTal[|uio
TPaAHCIOPTHBIX CPEICTB

HopmaTtuBHO-TeXHHYECKAs! JOKYMEHTALMs, PEVIAMEHTUPYIOLAs PEMOHT
TPAHCIOPTHBIX CPEICTB

YCTPOﬁCTBO N KOHCTPYKTUBHELIC 0COOEHHOCTHU TPAHCIIOPTHBIX CPCACTB

TexHuKo-3KCIUTyaTallMOHHbIE JaHHBIE TPAHCTIOPTHBIX CPEACTB

[IpaBuia TEXHUYECKOM SKCILTyaTallMM TPAHCIIOPTHBIX CPEJICTB

OcHOBHBIC MapKH TPpaHCIHHOPTHBIX CPCIACTB

OcCHOBHbBIE IPOU3BOAUTEIN TPAHCIOPTHBIX CPEACTB

OCHOBBI JOTOBOPHOM pabOTHI

HOpSI,Z[OK 3aKJIFOUYCHUS JOTOBOPOB

3akoHomarenbcTBO Poccuiickoit deaepannu B 06macTr 6€30MacHOCTH
JIOPOKHOTO JIBWXKEHUS, B TOM YHCJIE MPABUI TIOPOKHOTO JABMKEHUS,
9KCIUTyaTalui U 00CITyKUBaHUS aBTOTPAHCIIOPTA, IEPEBO3KU MACCAKUPOB U
Ipy30B, MaTepHaIbLHO-TEXHUYECKOTO 00ECTIeYeHHS, 3aKyIIOYHOM NeSTeTbHOCTH,
CKJIQJICKOTO y4€eTa, JIeJIONPON3BOJICTBA U apPXUBUPOBAHUS B pAMKaX
BBITNOJIHIEMbBIX TPYIOBBIX QYHKIIHUH, a TAaKkKe IPa’kJaHCKOE 3aKOHOAATEIbCTBO
Poccuiickoii denepanuiv B 4aCTU PEryJIMPOBaHUs IOTOBOPHBIX OTHOIICHUHN U
CHENOK MEX]Ty YYaCTHUKAMHU PhIHKA

JlokanpHBIE HOPMATUBHBIE aKThl OPraHU3alUK OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

CtpyKTypa ¥ IPUHLIMIIBI OPTaHU3aLUN JOKYMEHTO000pOTa, B TOM YHCJIE C
1oJipa3AeIeHUsIMU OPTaHNU3alMY, BEAYIIUMH OyXraJITepCKuil yueT

Bba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOSHUSI HHOOPMAIIMOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Crioco6b1 06paboTKH HH(pOPMALMK C UCIIOIB30BaHUEM IPOTrPAMMHOIO
o0ecreyeHns: 1 KOMIBIOTEPHBIX CPENICTB

[TpaBuiia AenoBoii MEPEeNUCKH

[IpaBuia nenoBoro STuKeTa




CTpyKTypa opraHu3anuu

Oco0ble yciioBus gonmycka K
pabore

Jpyrue xapakTepuCcTUKU

3.6.3. TpynoBast pyHkuus

Opranuzanus ¥ pa3paboTka MEpONpUATHIA
10 o0ecrneyeHnio 0€30IMacHOCTH VpoBeHb

HaumeHoBaHUE Kon F/03.6 p 6
NIEPEBO30K KOPIIOPATUBHBIM TPAHCIIOPTOM KBaTH(PHKALIH
OpraHu3aLu

[Ipoucxoxaenne 0600IIeHHOM 3anMCTBOBAHO 13

N Opurunan X
TPYIOBO# HyHKIIHU OpHUrHHaa
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro

a cTaHaapra

TpynoBsie necTBUs

KOHTpOJ'IB BCACHUA yUC€Ta U I[OKYMCHTOO60pOTa 1o 0€30I1acCHOCTH JAOPOXKHOI'O
JABHMOKCHUA

Opranu3anus nporecca NpoBepKH TEXHUUECKOTO COCTOSIHUS aBTOTPAHCIIOPTa
1iepesl BbIE3/10M Ha JIMHUIO U 110 BO3BPAILEHUHU C JINHUU

Opranu3zanus npouecca NpoBeAeHUs IPEIPEicOBOr0 U MOCIEpecoBOro
MCIUIUHCKHUX OCMOTPOB BO}II/ITGJ’I@IZ, a TaKXKC pEryIApHBIX MCIUIUHCKHUX
OCMOTPOB U OCBHUIETEIILCTBOBAHUI

Opranuzans U KOHTPOJIb MMPOBEACHUS MEPONIPUATUIN 110 00€CTICUEHHUIO
0€30MaCHOCTH JIOPOXKHOTO JABUKEHUS

KoHTpoiib akTyanbHOCTH yIOCTOBEPEHHM Ha MPABO YIIPABICHUS
TPAHCIIOPTHBIMH CPEACTBAMH, 00eCTIeUeHUsT OE30TTaCHOCTH H
podecCHOHATEHON KOMITETEHTHOCTH B 00JIaCTH TIEPEBO30K

B3anmMopneiicTBre ¢ Tocy1apcTBEHHBIMU OpPTaHaMHM O BOIPOcaM 0€30IacHOCTH
JABHMKXCHUSA

CocrapiieHue nepevHst ¥ MIaHOB MEPONPUATHM 110 TPEAYIPEXKIACHHUIO JOPOKHO-
TPAHCIIOPTHBIX TPOUCIIECTBUI

[IpoBenenune MeponpusAaTUil 0 NPEIyNPEKRICHUIO T0POKHO-TPAHCIIOPTHBIX
MIPOUCIIECTBUI

[TpoBenenune pabOTHI MO MOBBIIEHUIO KBAIU(UKAIIMYA BOAUTENCH U YPOBHS
KYJbTYPbl BOKICHUS

Pa3paboTka 1 BHeApeHHE HOPM U MPaBUJI, PETJIIAMEHTUPYIOLIUX OpPraHU3aIUI0
0€30I1aCHOCTH JOPOKHOTO JIBUIKEHUSI KOPIIOPATUBHOTO TPAHCIIOPTA U
TpeOoBaHUs K pabOTHUKAM, 00ECTIEUMBAIOIIUM 0€30M1aCHOCTh 10POKHOTO
JBHYKEHUS

ITocTanoBka I.[CJ'ICFI H 3a1a4 pa6OTHI/IKaM moapa3aciICHUA B paMKaX OpraHu3alin
MepOHpI/IHTI/Iﬁ o obecrneyeHnio 0€30MacHOCTH MEPCBO30K KOPIIOPATUBHBIM
TPAHCIIOPTOM OpTraHuU3allun

KOHTpOJ'IB BBITIOJTHCHHA ITIOCTABJICHHBIX 3aJa4 pa60THI/IKaMI/I nmoapa3aciiCHUs B
paMKax opraHu3aluu MepOHpI/IHTI/Iﬁ 10 o0ecreyeHnIo0 0e30MacHOCTH NIEPEBO30K
KOPNOPATUBHBIM TPAHCIIOPTOM OPraHU3alluA

Heo6xomumbie ymMeHus

[Tpou3BoaUTH aHATIN3 U OIPENEsATh YPOBEHb O€30MaCHOCTH U PUCKU MPU
9KCITTyaTallui TPAHCTIOPTHBIX CPEICTB HA OCHOBE CBOJIHBIX YUETHBIX U
OTUYETHBIX IOKYMEHTOB




[Tpon3BoNTH aHATIHM3 U ONIPEACIATh YPOBEHb O€301aCHOCTH M PHCKU TIPH
9KCIUTyaTallii TPAHCIIOPTHBIX CPEACTB HAa OCHOBE JIaHHBIX HAaBUTALIMOHHBIX
CHCTEM MOHUTOPHHTA TPAHCIIOPTa, CUCTEM BUACO(DUKCAIIMH JAaHHBIX, CHCTEM U
000pyI0BaHUS, TO3BOJISIONINX (PUKCHPOBATH M KOHTPOIUPOBATH paboTy
TPaHCIIOPTA

0O06001aTh U CHCTEMaTU3UPOBATH MOCTYIAIOIYI0 HHPOPMAIIHIO, HA e
OCHOBaHWU HAXOJUTh Hanbosee 3(h(HEeKTUBHBIC PEIICHHUS IS peaTH3aIiH
MOCTaBJICHHBIX 33124

OpI‘aHI/ISOBI:IBaTB " KOHCOJIMANPOBATH 61/I3HCC-HpOI_[€CCBI, HUCIIOJIHUTENICH 1
pa6OTHI/IKOB C ICJIBIO JOCTUKCHHA OQHOTO PE3yjIbTaTa

PaGorats ¢ 60ombmuM 00beMOM HH(MOpMALIUN

Pa3pabarbiBaTh ¥ BHEIPATH pEriiaMEHTHPYIOUINE TOKYMEHTHI

CocTaBiiTh CBOJAHLBIC YYCTHBIC U OTUCTHBIC NOKYMCHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIS U aHAJIW3a JaHHBIX 00 o0ecrieueHuu 1 coOIIt0IeHuU 0e3011acHOCTH
JIOPO’KHOTO JIBHYKEHHS

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaMMBI 11 BEACHUS YUeTa,
CUCTEMAaTH3allM1 U aHAJIW3a JaHHBIX, COCTABJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPChl HHPOPMAITHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHET», OPITEXHUKY

Hcnonn3oBaTh Cp€acTBa KOMMYHHUKAIUA

Bectu neperoBopsl U AETOBYIO MEPEMHCKY, COOTIOAast HOPMBI IETIOBOTO ATHKETA

O1eHUBaTh CBOIO JICATEIBHOCTD C TOUKH 3peHus 3((HEKTUBHOCTH €€ KOHEUHBIX
pe3yIbTaTOB

PazpabateiBaTh MoAXO0ABI K BHITOIHEHUIO TPYIOBBIX 3a/IaHHUI TIOCPEICTBOM
WCITOJIB30BAHUS CIICIIUATLHBIX 3HAHUH U IKCIIEPTHBIX UCTOYHUKOB MHGOPMAITIH

HaXO}II/ITI) pPEIICHUS B HECCTAHAAPTHBIX CUTYalUAX

Heo0xoaumsbie 3HAHUS

3akonomarenbcTBO Poccuiickoit eneparuu B 001acTu 0€30MacCHOCTH
JAOPOKHOTI'O0 ABUKCHUA, B TOM YHUCJIC IIPpaBUJI JOPOKHOI'O JIBUKCHUA,
JKCIUTyaTaluu 1 00CITyKUBAaHUS aBTOTPAHCIIOPTA, IEPEBO3KU ACCaAKUPOB U
Ipy30B

[IpaBuia 1 pernaMeHTsl IPOBEAEHUS TPOBEPOK HAJ30PHBIMU OpraHaMu
KOHTPOJIL 0€30MaCHOCTH I0POKHOT'O ABMXKEHUS

HopmaTtuBHO-TeXHHYECKAs JOKYMEHTALMs, PErNIAMEHTUPYIOIIAs SKCILTyaTal[UuIo
TPAHCIOPTHBIX CPEICTB

HopmaTtuBHO-TEXHHYECKAs! JOKYMEHTALMs, PEVIAMEHTUPYIOLAs PEMOHT
TPaAHCIIOPTHBIX CPEICTB

YCTpONCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAHCIOPTHBIX CPEICTB

TGXHI/IKO-BKCHHyaTaHI/IOHHI)IG JaHHBIC TPAHCIIOPTHBIX CPCACTB

[IpaBuia TEXHUYECKOM SKCILTyaTallMM TPAHCIOPTHBIX CPEICTB

HanmeHnoBanus u CTPYKTypa OpraHOB U OpFaHHBaHHﬁ, OTBCTCTBCHHBIX U
KOHTPOJHPYIOIIUX OpraHru3aluto 0e30IMacCHOCTH HAOPOKHOT'O NABUKCHUS

OCHOBBI ynpaBJI€HHs IEPCOHATIOM U €r0 MOTHUBAIIUU

MeTo/1bl OLICHKHU TIEpPCOHAJIA U PE3YJIbTaTOB TPy

JlokanbHble HOPMATUBHBIE AKThl OPraHU3aUK OOIIEro XapakTepa U o
(YHKIMOHATBHOMY HANpaBJICHUIO 1EATEILHOCTH

CTpyKTypa U IPUHILIUIIBI OPTaHu3alui JOKYMEHTO000poTa

ba3oBbie 0cHOBBI HH(OPMATUKH, TOCTPOEHUSI UHPOPMALTMOHHBIX CUCTEM U
0COOEHHOCTH pabOThI C HUMHU

CriocoOw1 00paboTKH HH(GOPMAIIUH C HCIIOIH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns U KOMIbIOTEPHBIX CPENICTB




[TpaBuinia AenoBoii MEPEeNUCKu

[IpaBuia nenoBoOro STUKeTa

CrpyKTypa opranuzanuu

OcoOsble ycitoBHs I0ITyCKa K
pabote

Jpyrue xapakTepucTUKu

3.7. O6001menHas TPyA0Bas (PYHKIMS «YNPaBjieHHe 00beKTAMH HeABHKUMOCTH, HAXOAAIMMHUCS B
COOCTBEHHOCTH OPraHU3aAlHM WUJIH HCTOJIb3yeMbIMU HA OCHOBAHUM JPYTHX BeIIHbIX MPaB»

HaumeHnoBanue
OpraHu3anuu

VYrpasnenue 00beKTaMu HEABUKUMOCTH,
HaXOJSIIUMUCS B COOCTBEHHOCTHU G VpoBeHb 6

OCHOBAaHHHU NPYTI'UX BCHIHBIX IIPpaB

Kon
HJIA UCIIOJIb3YCMBbIMU Ha KBaﬂHq)HKaHI/IPI

[Ipoucxoxnenne 0600IIeHHOM
Tpyn0BO#l QyHKIIUH

3arMCTBOBAHO U3

Opurunan X
OpUTHHAJA
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro
a CTaHgapTa

Bo3MokHBIE HAUMEHOBAHUS
JOJDKHOCTEH, rpodeccuii

PykoBoguTens aIMUHUCTPATUBHO-XO3SIMCTBEHHOTO MTOAPAa3ICICHUS
HavanbHukK aAMUHUCTPATUBHO-XO035MCTBEHHOTO MOIPa3ICIICHUS
PykxoBoguTens nmoapazaeneHust mo yrnpaBJIeHUI0 KOPIOPATUBHON
HEABHKHUMOCTBIO

TpeboBanust kK 00pa30BaHUIO
1 00y4YEHUIO

Bricmiee o6pa3oBanue - 6akanaBpuaT WU

Briciiee obpazoBanue (HenpoduiabHOE) - OakagaBpHaTr U JONOJHUTEIBHOE
npodeccruonanbHOe 00pa30BaHKE - TPOTrPaMMBbI MPOGHECCHOHATHHON
HIEPETIOITOTOBKH 110 MPOQIITIO IESATEITbHOCTH

JlononHuTenbHOE MpodecCHOHaTbHOE 00pa30BaHKE - IPOrPAMMbl ITOBBIILICHHS
KBaJH(PHKALNU TI0 TPOQHITIO AEATEILHOCTH (HE peke YeM pa3 B TPU Toja)

TpeboBaHUs K OIBITY
IPAaKTUYECKON paboThI

He menee TPEX JICT B obnactu MAaTCPUAJIBbHO-TCXHHUYCCKOT'O 066CHC‘I€HI/I${,
YHUpaBJICHUS HCABUKUMOCTBIO

Oco0Ople ycrioBus J0MyCcKa K
pabote

[pyrue xapakTepucTUKU

JlononHurtenbHbIE XapaKTEPUCTUKH

HaumeHnoBanue nokymMeHnra

HaumenoBanue 6a30B0ii rpymiibl, JODKHOCTH (TIpodeccun)
WU CIICIIHATBHOCTH

Kon

OK3

1219. VYnpasisromue GUHaHCOBO-3KOHOMUYECKOH U
aJIMMHUCTPATUBHOM JESTEIbHOCTBIO, HE BXOAIINE B
JpyTryue rpymnmnbl

ETKC uwnu EKC Menemxep
HavanbHuk aiMUHUCTPATUBHO-XO35IMCTBEHHOTO OT/IEa
HaganpHuK X03SHCTBEHHOTO OTACIA
WHxeHep 110 peMOHTY

OKCO 2016 5.38.03.02 MeHnemxMesT

3.7.1. Tpynosas pyHKuuSsA




HaumenoBanue

Opranuzanus 1 obecreyeHue ynpaBieHus
COOCTBEHHOW HEIBUKHMOCTBIO U

HEJBM)KUMOCTBIO, UCIIOJIb3YyEMOI Ha KBalMpUKaLHT
OCHOBaHUU JIPYTUX BEIIHBIX IIPAB

Kon | G/01.6 Yposerb 6

[TpoucxosxaeHne 0600IEHHOM
TPYZOBOH (HyHKIMN

X 3anMCTBOBAHO U3

OpuruHan
OpUTHHAJIA
Kox Peructpannonusiit HoMmep
OpHUTHHAI po¢eCCHOHATHHOTO
a CTaHIapra

TpynoBeie nelcTBUS

Opranu3zanus SKCIUTyaTalui 1 TEXHUYECKOT0 00CITy KUBaHHs 000pY10BaHMs,
MH)KEHEPHBIX CETEH U CHCTeM >KH3HeoOecTeueH s (3a UCKIIIOYEHUEM CHCTEM
TEJIEKOMMYHUKAIUHA U CBSI3U, OXpaHbl) 00BEKTOB HEIBUKHMOCTH

KoHTpoJib CBOEBPEMEHHOCTH MPOBEACHUS TEXHHUYECKOTO M CEPBUCHOTO
o0ciyKuBaHUSI 000pyI0BaHUS, HHKEHEPHBIX CETEH U CUCTEM
XKu3HeoOecrneueHnss 00beKTOB HEABIKUMOCTH

OHGHKa COCTOSIHUS O0OBEKTOB HCABHXXKUMOCTHU U OIIPCACIICHUEC
11E7I€CO00Pa3HOCTH MPOBEAECHUS PEMOHTHO-CTPOUTEIBHBIX PadoT

Opranuzanust 1 KOHTPOJIb POBEICHHSI PEMOHTHBIX PabOT 000pyAOBaHUS,
HHKCHCPHBIX CeTeﬁ, CHUCTEM XU3HEOOECIIEUeHN U PEMOHTHO-CTPOUTCIIbHBIX
paboT 3HaHMI U COOPYIKEHUI

Pa3paboTka 1miaHoB peann3aiuy MPOBEJICHNs PEMOHTHBIX paboT 000pyT0BaHHMS,
HHXCHCPHBIX ceTeﬁ, CHCTEM KU3HeoOeceueHus u PEMOHTHO-CTPOUTECIIbHBIX
paboT 3AaHMI ¥ COOPYKEHUI

[IpoBenenue MeponpuaTuii B paMkax 00eCTieYeHUsI TOKAPHOW U KOJIOTHIECKOM
0€3011aCHOCTH O0BEKTOB

Opranu3zanus 1 KOHTPOJIb CAHUTAPHO-CEPBUCHOTO U KIIMHUHIOBOTO
00CITyKUBaHUSI TEPPUTOPUU OpraHU3ALUU

Omnpenenenne Ka4eCTBEHHBIX U KOJTHMUECTBEHHBIX MOTPEOHOCTEN IS
o0ecrneveHus MPOoLeCCOB YIPABICHUS HEABMKHUMOCTBIO OpTaHU3AIHH

[TocTpoeHne cucTeMbl B3aUMOACHCTBUS U KOMMYHHUKALIMA MEXIY
COTPYAHUKAMHU IIOAPA3ACIICHNS U IIPEICTAaBUTEIAMUA OPraHU3aLuM,
o0ecTeynBarOIUX IKCIUTyaTaIIo 1 00CITy)KUBaHUE 3/1aHUI U COOPYKEHUH 1
CONPOBOXKAAIOIIUX APEHIHBIE OTHOIICHMS

HpeﬂCTaBHeHI/Ie HHTCPECOB OpPraHu3alii B HAJA30PHBIX U KOHTPOJUPYIOIHUX
OopraHax 1o BOIIpOCaM SKCILTyaTallui HEABUKUMOCTU U obecrneueHuUs HO)KapHOﬁ
1 DKOJOTHYECKON 0€30IaCHOCTHU

Pa3pabotka 1 BHeIpeHrE HOPM U MPaBUJI, pEeriIaMEeHTHPYIOIIUX POy phI
yIpaBJIeHUs] 00bEKTaMH HEIBIKUMOCTH M UX 00CITY)KMBaHUS

ITocTaHoBKa 1enelt 1 3aja4 pabOTHUKAM MO/Ipa3/ieieHNs B paMKax yIpaBiIeHUs
COOCTBEHHOW HEIBUKMUMOCTBIO U HEIBUKHMOCTbIO, UCTIOJIb3YEeMON Ha
OCHOBAHUH JPYTHUX BEIIHBIX [IpaB

KOHTpOIb BBINOIHEHUS MOCTABICHHBIX 3a7a4 paOOTHUKAMU NOJpa3IeIICHUs B
paMKax yIpaBJeHUs COOCTBEHHOM HEJABMKUMOCTBIO U HEIBUKUMOCTHIO,
UCIIOJIB3YEMOU Ha OCHOBAHUHU JPYTUX BEIIHBIX IIPAB

HeoOxonumbie ymeHUs

OnpenensaT 00beM He0OXOUMBIX TIOTPEOHOCTEH B MaTEPHUATbHO-TEXHHYCCKUX,
(UHAHCOBBIX pecypcax B COOTBETCTBUH C JTOKAIbHBIMH HOPMATHBHBIMH aKTaMH
U OFO/PKETOM OpTaHH3aINH [T KCIUTyaTalud, OOCITYyKHBaHHS K PEMOHTA
00BEKTOB HEJABMIKUMOCTHU

OI_IeHI/IBaTL COCTOSIHHE 00BbEKTa HCIBUKHUMOCTH U CUCTCEM JKM3HEOOCCIICUCHHS Ha




OCHOBAaHMH 3aKITIOYCHUN TEXHUUSCKHX OCMOTpPOB H O6CJ'I€)IOBaHI/II71

Hcnonbp30BaTh MPOEKTHO-CMETHYIO M UCTIOTHUTEIBHYIO JOKYMEHTAITUIO B
paMKax BBINOJIHAEMbIX TPYAOBBIX (PyHKINN

OrneHnBaTh Ka4eCTBO BBIMOJIHEHHBIX PA0OT IO PEMOHTY, IKCIUTyaTalllH U
00CITyKUBaHUIO O0BEKTOB HEJIBUKUMOCTHU

OnpenensTb KpUTEPUH U TPEOOBAHUS 110 KIMHUHTY U CAHUTAPHOMY
00CITy>KBaHUIO

[IpousBoauTh aHamu3 U onpeaAensiTh 3PPEKTUBHOCTh U KAUYECTBO YIPaABICHUS
00BEKTaMU HEIBIPKUMOCTH Ha OCHOBE CBOJIHBIX YUETHBIX M OTYETHBIX
JIOKYMEHTOB

Hcnons3o0BaTh METOABI (I)I/IHaHCOBInIX BBIYMCIICHUM U aHalIM3a

Hcmons3oBaTh 1 IMPUMCHATH TEXHOJIOTNU 6epe)KJ'II/IBOFO IIPONU3BOACTBA

0O06001IaTh U CHCTEeMaTU3UPOBATH MOCTYIAIOITYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaXOJUTh Hanbosee 3(p(HEeKTUBHbBIE PELICHUS ISl pealu3aliu
IIOCTABJICHHBIX 3aJa4

Opranu3oBbIBaTh U KOHCOJIUIMPOBATH OM3HEC-TIPOLIECCHI, UCTIONHUTENCH U
PabOTHUKOB C LIETBIO0 JOCTUKEHUSI OHOTO pe3yJibTaTa

Paborath ¢ 60sbM 00eMOM HH(OPMAITIH

PaBpa6aTBIBaTB U BHCAPATH JIOKAJIbHBIC HOPMATUBHBIC aAKThI U
PCriIaMCHTHPYIOIUC JOKYMCHTBI

CocTaBaTh CBOJAHEBIC YUYETHBIC U OTUCTHBIC TOKYMEHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIW3a JaHHBIX O (baKTaX XO3SMCTBEHHOU ACATCIBbHOCTHU
OopraHnu3alyu B 4aCTU YIIPABJICHUS HCABUKUMOCTBIO

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJI BEACHUS YUETa,
cUCTEeMaTH3allui M aHAJIM3a JaHHBIX, COCTAaBJIEHUs 0a3 TaHHbIX, BEICHUS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CHCTEMBI, PeCypChl HH()OPMAIIIOHHO-
TEJICKOMMYHUKALIMOHHOM ceTH «IHTEpHET», OPITEXHUKY

Hcnonp3oBaTh CpeaAcTBa KOMMYHHUKAIIUN

Bectn IEPETOBOPLI U ACTIOBYIO IIEPCIIHUCKY, co6n10)1a;1 HOPMBI ACJIOBOI'O STUKETA

OrneHnBaTh CBOIO AEATEIBHOCTD C TOUKU 3peHUs 3PPEKTUBHOCTH €€ KOHEUHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIHOUAsl HECTAHAAPTHBIE, K BBIOJIHEHHUIO TPYAOBBIX
3aJlaHui TIOCPENCTBOM HMCIIOIb30BaHMsl CIIELUAIbHBIX 3HAHUHM U SKCIIEPTHBIX
VCTOYHUKOB MH(pOpMAIUN

HaXOI[I/ITB peUICHUA B HCCTAHAAPTHBIX CUTYallUAX UK B CIIyHdasax
HCIIPCABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliv IMIPOCKTOB

HeoOxonumble 3HAHUSA

3akoHo aTenbCcTBO Poccuiickoi denepaliuy Mo BOIpocam MoKapHOU 1
JKOJIOTHUYECKOI 0€30MacHOCTH, IKCIUTyaTallud U OOCTYKUBAHUS 3TaHUNA U
COOPYXKEHHI, MaTEpUaTHHO-TEXHUIECKOTO 00eCTIeueHU S, 3aKyTOYHON
NeSATEeTLHOCTH, JIETOMPOU3BO/ICTBA, TPAXKIAHCKOE 3aKOHOIaTEILCTBO
Poccniickoit denepanuu B 4aCTH pEryJIMPOBaHUs JOTOBOPHBIX OTHOLICHUN U
CEJIOK MEX/ly YYaCTHUKAMH PBIHKA B paMKaX BBIIIOIHAEMBIX TPYIOBBIX
byHKIMi

TpebGoBaHMsI HOPMATHUBHBIX [TPABOBBIX AKTOB B 00JIACTH OXpaHbI TPy/a,
HOXapHOW 0E€30IaCHOCTH, OXPaHbl OKPY’KaIOIIEH Cpebl, a TAK)Ke IpaBuiIa U
perlaMeHThl MPOBECHUS TPOBEPOK HAI30pPHBIMU OpraHaMH B 00J1acTH
9KCIUTyaTali U 00CITy>)KUBAaHUSI OOBEKTOB HEABMKUMOCTH, OXKAPHOU
0€30MaCHOCTH, KOJOTHYECKON O€30MaCHOCTH, TPAKIAHCKON 0OOPOHBI U 3alUTe
OT YPE3BbIYaNHBIX CUTYyAIUI

TpeboBaHMsI K CAHUTAPHOMY OOCITY>)KMBAaHUIO 3[[aHUMN, COOPYKEHUH U




MpUJIETaoIel TEpPUTOPHH

OcobenHoctu yxo4a 3a pa3siIMYHbIMU MMOBEPXHOCTAMHA U OTACITIOYHBIMU
IMOKPBITUAMUA

CTaHL[apTBI KIIMHUHT'OBBIX YCJIIYT

TexHoa0rus U CIOCOOBI BEACHUS CTPOUTEIbHBIX, PEMOHTHBIX 1 MOHTAKHBIX
paboT B paMKax BBIIOJIHIEMBIX TPYIOBBIX (DYHKIHHA

CtpoutenbHble HOPMBI U TIPaBUJIa B paMKaxX BBIMOIHSIEMBIX TPYJIOBBIX PYHKIIUN

OO0mme TeXHUYECKUE XapaKTePUCTUKNA CUCTEM >KU3HE00eCIeueHns: 00bEKTOB
HEBM>KUMOCTH

KoHcTpykTHBHBIE 0COOCHHOCTH 000PYIOBAHUS CUCTEM JKU3HEOOCCIICUCHUS

OcHOBHbBIC Tpe6OBaHI/I$I CTaHAApPTOB, TCXHUYCCKUX, KAUCCTBCHHBIX
XAPAKTCPUCTHUK, IMPEABABIISICMBIC K 00BbEKTaM HCABMXKMMOCTH

OCHOBBI ¥ IPUHIUTIBI KJIACCU(UKALNU 30aHUI U COOPY>KEHUI

OcHOBHBIE IMPUHIUIIBI 1 TEXHOJIOTHUHN 6€p€)KJ'II/IBOFO IIPOU3BOACTBA

OCHOBEI YHOpaBJCHUA IEPCOHAIOM U €TO MOTHUBALIUN

MeTonabl OIleHKH! I[IEpCOHAJIa U pE3yJIbTaTOB TPYydad

JlokanpHBIE HOPMATUBHBIE aKThl OPraHU3alUK OOIIETO XapaKTepa U 1o
(GYHKIIMOHATHHOMY HANPaBJICHUIO 1EATEIbHOCTH

CTpyKTypa ¥ IPUHILIMIIBI OPraHu3aluu JOKYMEHTO000poTa

bazoBbie 0OCHOBBI HH(OPMATHKH, TIOCTPOCHUST HHOOPMALIMOHHBIX CHCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Cnioco6s1 00paboTKH WH(MOPMAITUHU C UCTIOJIb30BAaHUEM TTPOTPAMMHOTO
o0ecreveHrs U KOMIBbIOTEPHBIX CPEJICTB

[IpaBuiia n1enoBoi nepenucKu

[IpaBuia nenoBoOro TUKeTa

CTpyKTypa opraHu3anuu

Oco0Ople ycrioBus J0MycKa K
pabote

[pyrue xapakTepucTuKu

3.7.2. TpynoBasi pyHKIMS

Opranu3aius mporecca Beioopa 00beKTa
YpoBeHb
HaumeHoBaHue HEJBM)KUMOCTH B LIEJISIX MOKYIKH WIN Koz G/02.6 6
KBaJTH(PHUKALUH

apeHabl

[Ipoucxoxaenne 0600IIeHHOM 3anMCTBOBaHO M3
N Opurunan X
Tpy0BO#l QyHKIIUM OpHTrHHANa
Konx Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbHOro
a cTaHaapra

TpynoBsie necTBUs

OrueHka | orpeziesieHne MoTPeOHOCTEN opraHu3aii B 00ecreueHnn
HEJBMKUMOCTBIO C YUETOM CEphI IeATETHbHOCTH OPTaHU3alluy, YUCICHHOCTH
NIEPCOHAJIA U CTPYKTYPbl OpraHu3aIuu

Opranmzanys rnpoiecca nojaoopa 00beKTOB HEABMKMMOCTH

Opranu3zanus paboThl M B3aUMOJICHCTBUS C TIOCTABUIMKAMU PUIITEPCKUX YCIYT
U KOMMEpPYECKOH OIEHKH 00BEKTOB HEJIBUKUMOCTHU

q)OpMI/IpOBaHI/Ie NEPCUHA OLUCHOYHBIX XapaKTCPHUCTHUK 00BEKTOB HCABUXXKUMOCTHU
B COOTBCTCTBUU C HHaHpreMOﬁ OCJIBI0 NCITOJIb30BaHUsA

OI_IGHKa XaPAKTCPUCTUK 00BEKTOB HCABHUXXUMOCTHU 110 COBOKYITHOCTHU




TpeOOBaHMIA

AHaNM3 1 OlleHKa CTOMMOCTH HEJBUKUMOCTH, APEHIHBIX CTABOK B
COOTHOIIICHUH C ICUCTBYIOIIMMH CTaBKaMH Ha apeHIyeMbIe OpraHu3aIuei
[IOMEILEHUS

Pa3paboTtka u BHepeHrE HOPM U NPaBUII, PErJIaMEHTHUPYIOIIUX MPOLETyphl
1o 00pa 0ObEKTOB HEJABMKMMOCTH C LIEJIbIO apEH/Ibl WIIN TIOKYIIKH, a TAKKE
TpeOoBaHUI K 0ObEKTaM HEJJBM)KUMOCTH B COOTBETCTBUHU C UX MCIIOJIb30BAHUEM

Heo6xomumbie ymeHus

HpOBOI[I/ITI) OCMOTPBI U UCIIOJIB30BAaTh METO/Ibl OLICHKHU 00BEKTOB HEABMXKXUMOCTHU

Bectu neperoBopsl U IETOBYIO MEPEHCKY, COOTI0Aast HOPMBI IETIOBOTO ATHKETA

HpOI/ISBO,Z[I/ITB aHaJInu3 0611_16171 CUTyalluu Ha PbIHKC HEABUXKXUMOCTU U OIIPCACIATH
HanOoee MMPpUCMIICMBIC ICHOBBIC U KAUCCTBCHHBIC TPCAJIOKCHUSA HA OCHOBC
CBOIHBIX YUCTHBIX U OTYHCTHLIX JOKYMCHTOB

0O060061maTh U CUCTEMaTU3UPOBATh MOCTYMAIOIIYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaXOAUTh Hanbosee 3(h(HEeKTUBHbBIE PELICHHUS IS peaTH3aIiu
MOCTABJICHHBIX 3a]1a4

OpFaHI/I3OBBIBaTB H KOHCOJIMIUPOBATH 6I/I3H6C—HpOH€CCH, HUCITOJTHUTENIEH 1
pa6OTHI/IKOB C LCJIbIO JOCTUKCHHUA OAHOTO PE3yJIbTaTa

PaGoTath ¢ GonbmmmM 00beMoM HHGOPMAITIT

Pa3pabaTeiBaTh U BHEAPSATH JIOKATHHBIC HOPMATHUBHBIC AKTHI U
pETIaMEHTUPYIOIINE JOKYMEHTBI

CocTaBisATh CBOJAHBIC YYCTHBIC U OTUCTHBIC NOKYMCHTHI B LIEJIAX OCYIICCTBIICHUA
KOHTPOJIA U aHAJIM3a JAHHBIX O COCTOSAHUH PbIHKA HCABUXKMUMOCTU U
paccMaTpruBaACMbIX 00BEKTOB HEABMXXUMOCTHU

Hcnonn3oBath METOABI (1)I/IHaHCOBBIX BBRIYKCJICHUH W aHaJIn3a

Hcnonp30BaTh KOMIBIOTEPHBIE POTPaMMBI JJIs1 BEACHUS YUETa,
cUCTEeMaTH3allli M aHAJINM3a JaHHBIX, COCTABJICHUs 0a3 TaHHbBIX, BEICHUS
JOKYMEHTO000pOTa, CPaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «IHTepHET», OPITEXHUKY

Hcnons3oBaTh CpeaACTBa KOMMYHUKAIIUN

OneHuBaTh CBOIO JIEATEIBHOCTD C TOUKH 3peHus 3 (HEKTUBHOCTH €€ KOHEUHBIX
pe3yNIbTaToB

P33pa6aTI>IBaTI> moAXOJbl, BKIIIOYasd HCCTAHAAPTHBIC, K BBIITIOJJTHCHHUIO TPYAOBBIX
Sa,[[aHI/Iﬁ MOCPEACTBOM HMCITIOJIB30BaHUSA CIICHIUATIBHBIX 3HAHWUM U SKCIICPTHBIX
HCTOYHUKOB I/IH(i)OpMaI_[I/II/I

Haxogmn, pPEIICHUA B HECCTAHAAPTHBIX CUTyallUAX WKW B ClIy4dasax
HEMIPEABUACHHOI'O USMEHCHUS I1JIaHa pe€ain3alilii ITPOCKTOB

Heo0xoaumbie 3HAHUS

OCHOBBI ¥ IPUHIIMITBI KJTACCU(DUKALIUY 3/TaHUI U COOPYKEHHH

AreHTCTBA B OopraHusanuu, pa60Ta101uI/Ie Ha PIHKC HCABUXKUMOCTU

Buel oka3biBaeMbIX yCIyT areHTCTBAaMU M OpraHu3alusMy, paboTalomuX Ha
PBIHKE HEJBUKHUMOCTHU

KoHBIOHKTYpa phIHKA HEJBUKUMOCTH

OcHOBHBIC TpGGOBaHI/IH CTaHAApPTOB, TCXHUYCCKUX, KAUCCTBCHHBIX
XAPAKTCPUCTHUK, MMPEABABIISICMBIC K 00BEKTAM HEABM>XXUMOCTHU

OCHOBBI H)prOHOMUKHU

OO011Ke MPUHINIIB 30HUPOBAHUS TTOMEIICHUI

MeToap! aHanu3a U MOpsIoK cOopa, 00pabOTKU U mepenayn HHPOPMAaILUH O
PBIHKEC HCABUKNMOCTHU

[Topsiiokx poBeeHHSI OCMOTPOB OOBEKTOB HEABUKHUMOCTH

MeTobI OIIEHKH 00BEKTOB HEJIBMKUMOCTH

JlokanmbHBIC HOPMATHUBHBIC AKThI OpraHu3aluu 06HIGFO XapakTepa U 1o




Q)YHKI_[I/IOH&HBHOMY HarpaBJICHUIO ACATCIbHOCTH

CTpyKTypa ¥ IPUHLIUIIBI OPraHu3aluu JOKYMEHTO000poTa

3akoHonarenbcTBO Poccuiickoit denepanuu B 00J1aCTH 3eMEIBHOTO,
KHUITUIIHOTO, YKOJIOTHYECKOTO, HAJIOTOBOT'0, TPa)KIaHCKOTO MPaBa B YaCTH
peryJIMpoBaHHs OTHOIIEHUH ¢ HEIBUKMMOCTBIO B PAMKAX BBITIOJTHIEMBIX
TPYIOBBIX (PYHKITHIT

HopmatuBHbIe npaBoBbIE€ aKThl, METOINYECKUE MAaTEPHAIIbI, IT0JIOKEHHUS,
UHCTPYKLUH, IPYTUe PyKOBOJSAIINE MaTEPUAIIbl U JOKYMEHTBI, PETYJIUPYIOLIUE
oTepaiyy ¢ HeJBUKUMOCTBIO B paMKaX BBITIOJHSAEMBIX TPYAOBBIX QYHKIUI

TpeboBaHMsI HOpPMATHBHBIX TPABOBBIX AaKTOB B 00JACTH OXpaHBI TPY/Ia,
HOXapHOW 0E€30I1aCHOCTH, OXPaHbl OKPYIKAIOIIEH Cpebl

ba3oBbie 0OCHOBBI HHPOPMATUKH, TOCTPOEHUS MHOOPMAIIIOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Crioco6b1 06paboTKH HH(pOPMALMK C UCIIOIB30BaHUEM IPOTrPAMMHOIO
o0ecreyeHns: U KOMIIBIOTEPHBIX CPENICTB

[TpaBuiia AenoBoi MEPENUCKH

[IpaBuia nenoBoOro STUKeTa

CrpyKTypa opranuzanuu

OcoOsIe ycitoBHs I0ITyCKa K
pabote

Jpyrue xapakTepucTUKu

3.7.3. TpynoBasi pyHKuust

YHpaBJ'IeHI/Ie JOKYMCHTAIlTUOHHBIM

HanveHoBanue | COIMPOBOXKICHHEM OOBEKTOB Kox G/03.6 Yposerb 6

HEABMXXMMOCTHU OpraHHU3alvi

KBTI (PUKAITIN

[Ipoucxoxnenne 0600IICHHOM
TpynoBO# QyHKIIUH

3auMCTBOBAHO M3

OpuruHan X
OpHUrHHaJa
Kon Peructpaunonusiit Homep
OpHUTHHAI npodeccroHanbHOro
a CTaHIapra

TpynoBsie nercTBUs

OpraHI/ISaHI/IH 1 KOHTPOJIb ITIOKYIIKU U IPOJAXKHN 00BEKTOB HCABMXKUMOCTHU

Opranmzanus nporeayp opopmMiIeHus, peTUCTPAITIN U UCTIOTHEHUS TOKYMEHTOB
Ha HEJIBUKUMOCTD, €€ SKCILIyaTallli0 U yIIPaBJIECHNUE, TEXHUYECKOE COCTOSTHUE,
PErUCTpaLMIO IIPaB HA HEJABMKUMOCTb U JOTOBOPOB JOJITOCPOYHON apEH b
HEJBUKUMOCTH

KonTtpouns npouenyp odpopmiieHus, perucTpayiv 1 UCIIOJHEHHS TOKYMEHTOB Ha
HEBMKUMOCTb, €€ IKCIUTyaTallui0 U YIPaBlIeHUE, TEXHIUECKOE COCTOSIHHE,
pEruCTpalrIO NPaB Ha HEJIBUKUMOCTD U JOTOBOPOB JIOJITOCPOYHOU apeH b
HEJIBUKUMOCTH

Opranu3anus 3aKII04EHUs] U UCTIOHEHUS I0TOBOPOB apeH 1bl (CyOapeH ibl)
HEJIBKMUMOCTH, OKa3aHUsI KOMMYHAJIbHBIX YCIYT, YCIIYT MO 3KCILTyaTaluu U
00CITy’)KHBaHUIO OOBEKTOB HEJBIKUMOCTH, PEMOHTHO-CTPOUTEIBHBIX PadoT,
CTPaxOBaHMIO U OIICHKE

KoHTpoms 3akimoueHus U UCTIOIHEHHSI JOTOBOPOB apeH/ Il (CyOapeH Ibl)
HEJBIKUMOCTH, OKa3aHUsI KOMMYHAJIBHBIX YCIIYT, YCIIYT 110 3KCIUTyaTalluy U
00CIyKUBaHUIO O0BEKTOB HEIBUKUMOCTH, PEMOHTHO-CTPOUTENBHBIX PaloT,
CTPaxOBAHMIO U OLICHKE




HOCTpOGHI/IC CUCTCMBbI XPaHCHUA U YUCTA PCTUCTPALIHOHHBIX U TEXHUYCCKUX
JOKYMCHTOB Ha HCABUXKUMOCTD

Opranmzais yueta 00beKTOB HEABMKUMOCTH OpraHU3aluN

KoHTposb HCIIOMHEHUS YKa3aHW, IPEAIMCAaHUN U PEKOMEHIAIUI OpraHOB
rOCyJapCTBEHHOM BJIACTH M MECTHOI'O CaMOYIIPABJIEHHSI IO BOIIPOCAM
HEBM)KMUMOCTH U 36MJIETIOJIb30BaHUS

Pa3paboTtka 1 BHEIpeHHE HOPM U TMPABWII, PErJIaMEHTUPYIOMINX MPOLETYPhI
oopMIIeHHUs1, PETUCTPALIUU U UCIIOJIHEHUS! JOKYMEHTOB Ha HEJABM)KUMOCTD, €€
JKCIIIYaTalyIo U YIIPAaBJICHNE, TEXHUIECKOE COCTOSTHUE, PETUCTPALIMIO IIPaB Ha
HEIBM)KHMOCTD, 3aKJIFOUEHUE U PETMCTPALUIO JOTOBOPOB apEeHIbI
HEJBIKUMOCTH

Heo6xomumbie ymeHus

B3anmoneiicTBOBaTh ¢ MPEACTABUTEISIMUA OPraHOB TOCYIAPCTBEHHOM BJIACTH U
MECTHOT'O CaMOYIIPaBIICHUS, a TAK)Ke HAJ30PHBIMU OpraHaMH

Bectu neperoBopsl U A€0BYIO IEPENUCKY, COOI0AAs HOPMBI I€JI0BOTO STHKETA

[MpousBoauTh ananu3 3¢ (HEKTUBHOCTH MCIIOIH30BAHMS APEHIOBAHHBIX
MOMEIICHUI U COCTOSTHUS TOKYMEHTOB Ha OOBEKTHI HEJBUKUMOCTH Ha OCHOBE
CBOJIHBIX YYETHBIX U OTYETHBIX IOKYMEHTOB

0O06001aTh ¥ CHCTEMaTU3UPOBATH MOCTYMAIOIIYI0 HHPOPMAIIHIO, Ha e
OCHOBaHWU HaXOJUTh Hanbosee 3(h(HEeKTUBHBIC PEIICHHUS JIJIS PeaTH3aIHH
MOCTaBJICHHBIX 337124

OpI‘aHI/ISOBI:IBaTB " KOHCOJIMAUPOBATH 61/I3HCC-HpOI_[€CCBI, HUCIIOJIHUTENICH 1
pa6OTHI/IKOB C ICJIBIO JOCTUKCHHUA OQHOTO PE3yjIbTaTa

PaGorats ¢ 60mbuM 00beMOM HH(MOpMALIUN

Pa3pabarbiBaTh ¥ BHEIPATH pEriiaMEHTHPYIOUINE TOKYMEHTHI

CocTaBnsTh CBOJAHBIE YUETHBIE U OTYETHBIE JOKYMEHTHI B LIEJISX OCYLIECTBIICHUS
KOHTPOJIS U aHAJIW3a JJAHHBIX O (paKTax X03UCTBEHHOM e TEIIbHOCTH
OpraHu3alyy B YaCTH YIIPABICHUS HEABUKUMOCTBIO U JOKYMEHTALMOHHOIO
COIPOBOXKACHUS

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPaAMMBbI 11 BECHUS yUeTa,
CUCTeMAaTH3allM1 U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBBIE CUCTEMBI, PECYPChl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH «IHTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

O1neHnBaTh CBOIO ACATEIBHOCTD C TOUKH 3peHUS 3PPEKTHBHOCTH €€ KOHEYHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIIOUAsl HECTAHAAPTHBIE, K BBIMOJHEHHUIO TPYAOBBIX
3a/IaHUN IOCPEACTBOM MCIOJIb30BAHUS CHIENUAIBHBIX 3HAHUM U DKCIIEPTHBIX
UCTOYHUKOB MH(POpMAIIUU

HaXOIII/ITB pPEeICHUS B HCCTAHAAPTHBIX CUTYAlUAX WK B CIIy4dasax
HCMIPECABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliu IMIPOCKTOB

HeO6XOI[I/IMLIC 3HaHUA

Prinok YCIIyT 1O CTPAXOBAHUTIO 00BEKTOB HCIABUXKHUMOCTH

PBIHOK yCiyT 10 O1leHKe 00bEKTOB HEIBHYKMMOCTH

PBIHOK yCiyT 110 CONIEpKaHHUIO U TEXHUUECKOMY O0CITYKUBAaHHIO OOBEKTOB
HEJIBIKHUMOCTH

PBIHOK yCIIyT 110 peMOHTY OOBbEKTOB HEJIBHIKUMOCTH

]_[eHOBaﬂ IMMOJINTUKA PBIHKA Ha OIIPCACIICHHBIC KaTCrOpHUH yCIYT, B TOM YHCJIC
MMPEAOCTABJICHUC KOMMYHAJIbHBIX YCIIYT

[TpuHLIHUII, aITOPUTM U STAbl IPOBEAEHUS 3aKyIOK

OCHOBBI JOTOBOPHOM pabOTHI

HOpSI,Z[OK 3aKJIFOUYCHUS JOTOBOPOB




OCHOBHBIE TpC6OBaHI/I$I CTaHAApPTOB, TCXHUYCCKUX, KAYCCTBCHHBIX
XAPAKTCPUCTHUK, IMPEABABIISICMBIC K 00BbEKTaM HCABHXKMMOCTH

OCHOBBI ¥ IPUHIINTIBI KJIACCU(DHUKAIIAN 3IaHUNA U COOPY KEHHUI

[Iponetypsl peructpanuu 1 0OpMIICHUS CIEIIOK C HEABHKUMOCTBIO,
TEXHUYECKOTO COCTOSIHUS, TOKYMEHTOB Ha HEJBUKUMOCTh

Hopwmb! 1 paBuiia obecrieueHust moxapHoi 0€30MacHOCTH B paMKax
BBITIOJIHSAEMBIX TPYAOBBIX (YHKIUH

Hopwmsl 1 npaBuiia obecrieueHus 3K0JI0rn4eckoi 6€30MacHOCTH B paMKax
BBITOJIHSAEMBIX TPYAOBBIX (YHKIUI

TpebGoBaHMsI K CAHUTAPHOMY OOCITY>KMBAaHHIO 3AaHUI, COOPYKEHHUH U
IIPUJIETAIOILEN TEPPUTOPHUU

OcobeHHocTH yXo4a 3a pa3iIMYHbIMU MMOBEPXHOCTAMHA U OTACTIOYHBIMU
IOKPBITUAMHU

CraHgapThl KIMHUHTOBBIX yCIyT

TexHoa0rUM U CIIOCOOBI BeJIEHHSI CTPOUTEIBHBIX, PEMOHTHBIX U MOHTa)KHBIX
paboT B paMKax BBIOJIHIEMBIX TPYIOBBIX (DYHKITHIA

CrpoutesnbHble HOPMBI U IIPAaBWJIA B PAMKaX BBITOIHAEMBIX TPYJIOBbIX (YHKINH

[Topsinok 3aKiIt0YeHHs TOTOBOPOB U 0(OpMIIEHHSI HEOOXOIUMBIX JOKYMEHTOB,
CBSI3aHHBIX C KyIUIeH-TIpoAakel U apeHA0N HEABHKUMOCTH

[Topsox 3akiroueHus 10roBOpoB U 0hopMIIeHUST HEOOXOAUMBIX IOKYMEHTOB B
YaCTH IKCIUTyaTally, 0OCITYKUBAaHUS i PEMOHTA (CTPOUTENIBCTBA) OOBEKTOB
HEBMKUMOCTH

CTpyKTypa ¥ IPUHLIUIIBI OPraHu3aluu JOKYMEHTO000poTa

3akoHonarenbcTBO Poccuiickoit denepanuu B 00J1aCTH 3eMEIBHOTO,
KHUITUIIHOTO, YKOJIOTHYECKOT0, HAJIOTOBOT'O, TPa)KIaHCKOTO MPaBa B YaCTH
peryJIupoBaHHs OTHOIIEHHUH ¢ HEIBUKMMOCTBIO B PAMKAX BBITIOJTHIEMBIX
TPYIOBBIX (PYHKITHIT

HopmatuBHbIe npaBoBbIE€ aKThl, METOINYECKUE MAaTEPHAIIbI, IT0JI0KEHHUS,
UHCTPYKILUH, IPYTUe PyKOBOJSIINE MaTEPUAIIbl U JJOKYMEHTBI, PETYJIUPYIOLIIE
oTiepaly ¢ HEJBMKUMOCTBIO B paMKaX BBITIOJHSAEMBIX TPYAOBBIX QYHKIIUI

Bba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOSHUS HH)OPMAIIIOHHBIX CUCTEM U
0COOEHHOCTH pabOThl ¢ HUMU

CriocoOst 06paboTKH HH(GOPMAIIUHU C HCTIOH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenuckKu

[IpaBuiia nemoBOro 3TUKETA

CtpyKTypa OpraHnuszanuu

Oco0ble yclioBHs JOITycKa K
pabote

[pyrue xapakTepucTUKI

3.8. O6o6mennas TpynoBas pynknus «OnepanuoHHoe U CTPATErnyecKoe yrnpasJieHHEe MPoneccaMmu
aIMHHUCTPATHBHOI0, X035IICTBEHHOT' 0, JOKYMEHTAIIMOHHOTO ¥ OPTaHN3AIHOHHOTO COTPOBOKIEHUS U
o0ecrnevyeHus JesITeJbHOCTH OPraHu3aluny

HaunmenoBanue

OrnepanioHHOE U CTPATETHYECKOE
yIIpaBJeHUE MPOIECCAMU
a}IMI/IHI/ICTpaTI/IBHOFO, XOSﬂﬁCTBeHHOFO,
JIOKYMEHTAIMOHHOTO 1 KBATA(UKAIN
OPraHM3alHOHHOTO COMPOBOKICHUS U
obecrieueHus AeATEIbHOCTH OpraHu3aIin

Kox H YpoBeHb




[MpoucxosxaeHne 0000IEHHOM
TPYIOBOH (HyHKIIHU

X 3auMCTBOBAHO U3

Opurunan
OpHUrHHaa
Kon PerucrpannoHHbIit HoMep
OpUTHHAI npodeccroHanbEHOTO
a CTaHJapTa

Bo3MoKHBIE HAUMEHOBAHUSI
JOJDKHOCTEH, podeccuii

AJIMUHUCTPATUBHBIN JUPEKTOP

Ynpasasromui genamu

3aMecTUTeNb TeHEePATBLHOTO AUPEKTOpa MO MOJIepKKe OM3Heca
Bune-nipesuneHt no noasepkke OuzHeca

3aMecTuTeNb reHepaIbHOro JUPEKTOPA 10 O0IIKUM BOIpocam

TpeboBanust kK 00pa30BaHUIO
1 00y4EHUIO

Bricuiee 06pa3oBaHue - CIEIUANIUTET UM MarucTpaTypa

Bricuiee oO6pa3oBanue (HEmpopUIbHOE) - CIEHUAIUTET UM MAarucTpaTypa u
JIOTIOJIHUTENbHOE PO ecCHOHaIbHOE 00pa30BaHue - IPOrPaMMBbI
npodeccroHanbHON MEPETOArOTOBKH 10 MPOQUIIO JeSITEIEHOCTH
JlononHuTenbHOE podecCHOHaNbHOE 00pa30BaHUE - TPOTPAMMBI TIOBBIIICHHS
KBaJIH(UKALKU TI0 TPOPUITIO AEATEIBHOCTH (HE peke YeM pa3 B TPU roja)

TpeboBanMs K OIIBITY
MPaKTUIECKON pabOThI

He MeHnee niatu neT B 007aCTH aIMHHUCTPATUBHOTO, XO3MCTBEHHOTO,
JIOKYMEHTAIIMOHHOTO WJIM OPTaHU3AI[MIOHHOTO COMPOBOXKICHUS

Oco0ble yciioBus gonmycka K
pabote

Jpyrue xapakTepuCcTUKU

JlonomHuTEIbHBIE XapaKTEPUCTUKH

HanmeHnoBaHue JOKYMCHTa

HaumeHnoBanue 6a30B0ii rpymiibl, JOKHOCTH (TIpodeccun)
WIIN CTICIUAIEHOCTH

Kon

OK3

1219. VYnpasisomue GUHaHCOBO-3KOHOMUYECKOH U
aJIMMHHUCTPATUBHOM AESTEIbHOCTBIO, HE BXOAIINE B
JpyTUe rpynmbl

ETKC unu EKC 3amMecTuTeNb TUPEKTOpa MO OOIINM BOIIPOCaM
3aMecTUTeNb TUPEKTOpa 110 KalUTAIbHOMY CTPOUTENILCTBY
JlupekTop apxuBa, HEHTPA XpPaHEHUS TOKyMEHTALUN
OKIIATP 21571 JIUpEKTOp TEXHUYECKUI
27206 VYpapistomuii genamu
OKCO 2016 2.08.00.00 TexHuKa U TEXHOJIOTUU CTPOUTEIHCTBA
2.23.00.00 TexHMKa U TEXHOJIOTMU Ha36MHOI'0 TPAHCIIOPTA
5.38.04.02 MenemxMesT
7.46.04.02 JIoKyMEHTOBEICHHE 1 apXUBOBEJICHUE
3.8.1. TpynoBas ¢pyHKuus
VYrpasineHue agMUHUCTPATUBHOM,
HarMeHopame X03AHCTBEHHOH, JOKYMEHTALMOHHOH 1 Kon 1/01.7 VYpoBeHb 7
OpraHU3aMOHHOMN MOAIEPKKOM KBaTH(UKaIHH

OpraHru3aluun

[Ipoucxoxnenne 0600IICHHOM
Tpyn0BO#l QyHKIUH

3anMCTBOBAHO U3

Opurunan X
OpHTHHAA




Kon Peructpaunonusiii Homep
OpHTHHAI npodeccroHanbsHOro
a CTaHAapTa

TpynoBsie nercTBUs

[TocTanoBKa ornepanMOHHBIX LEJNEH U 3a7a4 MOAPA3ACICHUIM MOIIEPKKI
OpraHu3alNuu

OLeHKa pUCKOB B paMKax pean3aliy ONepaluOHHON 1eITeIbHOCTH
MOAPA3AEIECHUN AIMUHUCTPATUBHOM, XO3IUCTBEHHOW, TOKYMEHTAlMOHHON U
OpPraHU3ALMOHHOMN MTOAJECPKKH

[IpunsiTHe 1 opraHu3anysl BHIIIOJIHEHHUS YIIPaBICHUECKUX PELICHUH,
HalpaBJICHHBIX HA CHHKEHHE BEPOSITHOCTH BO3HUKHOBEHUS HEOJIArONPUSATHOTO
pe3yJbTara B paMKax pPeaau3aliy ONEePalMOHHON NEATEIBHOCTH ITOAPa3AEICHUN
aIMUHUCTPATUBHOM, X034 CTBEHHOM, TOKYMEHTAllMUOHHOW ¥ OPTaHU3aMOHHON
MOJIJIEPKKU

Onenka 3¢ GeKTUBHOCTH (PUHAHCOBO-XO3SHUCTBEHHON NEATEILHOCTH U
BBISIBJICHHE PE3EPBOB €€ TIOBBITIICHUS

Ornenka 3¢ (eKTUBHOCTH BHEIPEHHSI HHHOBAITMOHHBIX TEXHOJIOTHIA U PEeIICHUN B
OU3HEC-MPOIIECChl AIMUHUCTPATUBHOM, XO3SIICTBEHHOM, JIOKYMEHTALIUOHHOHN 1
OpPraHU3ALMOHHON MOANECPKKH

Onpez(eneHI/Ie MCTOAOB KOHTPOJIA 6H3HeC-HpOH€CCOB

HpOBeI[eHI/IC BCTPEY U IIEPETOBOPOB C KPYITHBIMHU IMOCTaBIIMKAMU U
3aNUHTCPECOBAHHBIMU CTOPOHAMU

OnpeneneHne U BHEIPEHUE AIMUHUCTPATUBHOM, XO35MCTBEHHOM,
JIOKYMEHTAIlMOHHOW W OPraHU3al[MOHHOM MOJUTHUKU OpraHU3aluu

Heo6xomumbie ymMmeHus

KoHTposnmpoBaTe 1 OpraHn30BbIBATH MPOLECCH] YIIPABICHUS
aIMUHUCTPATUBHOM, X034 CTBEHHOM, TOKYMEHTAllMOHHON M OPTaHU3alMOHHON
MO ACPIKKOM

Hcnons30BaTh METOAUKY BHEAPEHUS KOPIIOPATUBHBIX HOPM U ITPaBUI
YIPaBJICHUS aIMUHUCTPATUBHON, X03IHCTBEHHON, TOKYMEHTAIMOHHOW U
OpPraHU3alMOHHON IOAIEPIKKON OpraHu3aluu

BricTpanBate 6M3HeC-nporecchl

[Ipou3BoauTh aHANK3 U ONPeNeNnaTh Y3PPEKTUBHOCTb PabOTHI MOIPpa3IeIeHUN
HOJIEPYKKH HA OCHOBE CBOJIHBIX YUETHBIX U OTUETHBIX TOKYMEHTOB

[IpuMeHsITh HaBBIKU MTPEOIOICHHS COMPOTUBICHUS PAOOTHIUKOB BHEAPEHUIO
U3MEHEHU N

PaBpa6aTBIBaTB " BHCAPATH JTOKAJIBHBIC HOPMATHUBHBIC AKThI U
PEriIaMCHTHPYIOIUC JOKYMCHTBI

BbISBASATH U OLIEeHUBATh PUCKU, B TOM YHCJIE PUCKU OT 3JI0YNIOTpeOIeHNH, U
OIPEEIATh IPOLIEYPbI, HAIIPABJICHHbIE HA MUHUMM3ALUIO DTUX PUCKOB

Pacnipenenste Mexay pabOTHUKaMU TTOJTHOMOYHMS, 00SI3aHHOCTH U
OTBETCTBEHHOCTbH 32 BBHITIOJTHEHUE COOTBETCTBYIOIINX 33]1a4, OCYIIECTBISITh
MIPOBEPKY UX BBIMOJTHEHUS

Bectn NEPETOBOPLI U ACTIOBYIO IMEPCIIHCKY, CO6J'IIOI[a$I HOPMBI ACJIOBOI'O STUKETA

O060011aTh U CUCTEMATU3UPOBATh MOCTYHAIOILYI0 HH(OPMAIIHIO, HA €€
OCHOBAaHMU HaXOIUTh Hanbosee 3(h(HeKTUBHBIC PELICHUS IS pean3aliu
MOCTaBJICHHBIX 3a7a4

Opl"aHI/IBOBBIBaTB " KOHCOJIMAUPOBATH 6I/I3HCC-HpOI_[€CCBI, HUCIIOJIHUTENICH 1
pa6OTHI/IKOB C LCJIbIO JOCTUKCHHA OAHOTO PE3yJIbTaTa

PaGorats ¢ 60ombuM 00beMOM HH(MOpMALIUN

Hcronbs30BaTh KOMIIBIOTEPHBIE TPOTPAMMBI JIJIsI BEJICHU yUeTa,
CUCTEMaTHU3alluu M aHAJIW3a JAHHBIX, COCTABJIEHUs 0a3 JaHHbIX, BEICHUS




,I[OKYMCHTOO60p0Ta, CIIPAaBOYHO-IIPABOBBIC CUCTEMBI, PECYPChI I/IH(bOpMaI_[I/IOHHO—
TeHeKOMMYHHKaHHOHHOﬁ CCTHU ((I/IHTepHeT», OPTTCXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

OneHnBaTh CBOIO ACATEIBHOCTD C TOUKH 3peHUS IPPEKTHBHOCTH €€ KOHEYHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIIOUAsl HECTAHAAPTHBIE, K BBIIOJHEHHUIO TPYAOBBIX
3a/IaHUM MIOCPEACTBOM MCIOJIb30BAHUS CIENUANIBHBIX 3HAHUM U DKCIIEPTHBIX
UCTOYHUKOB MH(POpMAIUU

HaXOIII/ITB peUICHUA B HCCTAHAAPTHBIX CUTYalUAX UJIK B CIIydasax
HECMIPECABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliu IMIPOCKTOB

Heo6xonumble 3HaHUA OCHOBBI yIIpaBJI€HHsI OpraHu3aluein

MeTobl KOHTPOJIsi OU3HEC-TIPOLIECCOB

Merto bl aHaM3a OU3HEC-TIPOIIECCOB

OCHOBEI PUCK-MCHCI’KMCHTA

OCHOBBI ynpaBjeHUs MPOCKTAMU U U3MEHEHUSIMU

CTpyKTypa U NPUHIUIIEI OPraHU3alNN aIMUHACTPATUBHOMN TOJIJICPIKKU

CprKTypa W NPpUHOUIIBI OPTraHU3aluu XO03SMCTBEHHOH MMOAACPIKKHN

CTpyKTypa U IPUHLIUIIBI OPTaHU3ALNN JOKYMEHTAIIMOHHOM MOAIEPIKKHI

CtpyKTypa v NPUHIUITBI OPTraHU3alUKU OPTaHU3AIMOHHON MOICPKKH

IlepenoBoii OTEUECTBEHHBIN OIBIT AIMUHUCTPATUBHOMN, XO391CTBEHHOM,
JOKYMEHTAlMOHHOW ¥ OPTaHU3aUOHHOU MOAIECPIKKU

[TepenoBoii 3apyOexKHBIN OMBIT AIMUHUCTPATUBHOM, XO35IIICTBEHHOM,
JOKYMEHTAlMOHHOM ¥ OPraHU3alMOHHON MOJAEPKKHU

OcHOBBI KOHGIMKTOJIOTHI

OCHOBBI IICUXOJIOTHH, JEIOBOT0 OOIIEHUS

IIonsTue o cermenTe PBIHKA, B KOTOPOM pa60TaeT OopraHu3anus

Ctparerusi pa3BUTHs OpraHU3alUN

busnec-nnan opranuzanuun

Mertoauka pa3pa60TK1/I JIOKAJIbHBIX HOPMATHBHLIX aKTOB

MGTOI[I/IKa BHEAPCHUS JIOKAJIbHBIX HOPMATUBHBIX aAKTOB

3akoHonarenbcTBO Poccuiickoit depepannu 1 HOpMaTUBHO-TIpaBoBasi 6asa,
PEeryJIUpYIOIIHNE IeITeIBHOCTh B 00J1aCTH aIMUHUCTPATUBHOM, XO3SMCTBEHHOM,
JIOKYMEHTAllMOHHOW U OPraHU3aIlMOHHOMN MOIAEPKKU

Bba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOSHUS HH)OPMAIIIOHHBIX CUCTEM U
0COOEHHOCTH pabOThl ¢ HUMH

CniocoOs1 06paboTKH HH(GOPMAIIUH C HCTIOH30BAHHEM ITPOTPAMMHOTO
o0ecrnevyeHns 1 KOMIbIOTEPHBIX CPENICTB

[IpaBuna nenoBoi nepenuckKu

[IpaBuiia nenoBOro >TUKETA

CtpyKTypa Opranuszanuu

Oco0ble yclioBHs JOITycKa K
pabote

[pyrue xapakTepucTUKI

3.8.2. Tpynosas pyHKuuSsA

Haumenoanue OrnpeienicHre U peaau3arus Kon H/02.7 Vposerb 7
CTPaTErHYeCKOr0 Pa3BUTHS KBannuKaLn
aIMUHUCTPATUBHOU, XO35IMCTBEHHOM,

JTOKYMEHTAIMOHHON ¥ OpraHu3almOHHON




’ MOAOCPIKKH

[ ] [ ]

[Ipoucxoxaenne 06001IEHHOM
TpynOBO# QyHKIUH

X 3anMCTBOBAHO U3

Opurunan
opHUruHaga
Kon Peructpaunonusiii Homep
OpUTHHAI npodeccroHanbsHOro
a CTaHAapra

TpynoBeie nencTBUs

OrnpeznenieHne MUCCUM U LI€JIeH aJMUHUCTPATUBHOM, X031 ICTBEHHOM,
JOKYMEHTAllMOHHOW U OPTaHU3ALMOHHOMN MOAAECPKKU

IToctanoBka CTPATCTUUCCKUX ueneﬁ nmoapasacJICHUAM aﬂMHHHCTpaTHBHOﬁ,
XOSHﬁCTBeHHOﬁ, ,Z[OKYMGHTaI_II/IOHHOfI " OopT aQHU3ALIMOHHOM MOAACPIKKHU B
COOTBETCTBUH C MUCCHEH U MIaHAMM CTPATCTUYCCKOI'0 PASBUTHUA OpraHHU3allun

BHenpenne HHHOBAIIMOHHBIX TEXHOJIOTHIA M PEIICHUH B OM3HEC-TTPOIIECCHI
aIMUHUCTPATUBHOU, XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U OpraHU3allMOHHOU
MO ACPIKKU

OI_IeHKa IMOTCHIUAJIBHBIX PHCKOB

Pa3paboTka u npuHATHE yIPABICHUYESCKUX PEIICHUH 10 YIYUYIICHHIO KaueCTBa
CepBHCa W MOBBIMICHUIO Y (HEKTHBHOCTH aIMUHUCTPATUBHOM, X035HCTBEHHOM,
JTIOKYMEHTAIIMOHHOM ¥ OpraHU3allMOHHON MOJIEPKKU

[IpoBeneHne MOHUTOPUHTAa OU3HEC-TIPOIIECCOB OpraHU3AINH

HOILFOTOBKa HpGI[JIO)KeHI/II\/II MO0 COBCPIICHCTBOBAHWUIO W ITOBLIIIICHUTIO
3(1)¢)€KTI/IBHOCTI/I AIMUHUCTPATUBHBIX, XO3HﬁCTBCHHLIX, JOKYMCHTAIIMOHHLBIX U
OpTraHn3alluOHHBIX 6H3HCC-HpOHeCCOB

Heo6xonumbie ymMeHUs

KoHTponupoBaTh 1 OpraHM30BBIBATH ITPOLIECCH] YIIPABICHUS
aIMUHUCTPATUBHOM, X034 CTBEHHOU, TOKYMEHTAllMOHHOW ¥ OPTaHU3aMOHHON
MOAACPIKKOMN

Hcnonb30BaTh METOUKY aHAIM3a OCHOBHBIX (DAKTOPOB, OMPEIEIISIOMINX
HEOOXOJMMOCTh U3MECHEHUH B CTPATETUN yIPABICHUS aIMUHUCTPATUBHOM,
XO3SIMICTBEHHOM, TOKYMEHTALIMOHHOW ¥ OPraHU3allMOHHON MOIIEPHKKOU

OnpenensiTe U BHEAPSTH CIIOCOOBI JOCTHKCHHUS LIETICH U pean3aiun
MOCTABJICHHBIX 337a4 B KPATKOCPOUYHOW U JIOJATOCPOYHON NEPCIIEKTUBE PA3BUTHS
OpraHu3alu

Hcnonb30BaTh METOAMKH BHEIPEHUSI KOPIIOPATUBHBIX HOPM U IIPaBUJI
YIIPaBJICHUS] aAMUHUCTPATUBHOM, XO3SIICTBEHHOM, JTOKYMEHTALIHOHHOW 1
OPraHU3alMOHHON MOAAEPKKON OpraHu3aluu

BricTpanBath 6M3HEC-TIPOLIECCH, OCYLIECTBIATh OM3HEC-TUIAHUPOBAHHE

[TpousBoaUTH aHATN3 U ONpenesaTh 3PPEeKTUBHOCTH pabOTHI MOIpa3AeIeHUI
MOJJIEPKKM Ha OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX TOKYMEHTOB

[IpumMeHsATh HaBBIKM MPEOOJICHUS CONTPOTUBIICHUS pA0OTHHUKOB BHEIPEHUIO
N3MEHEHUH

Pa3pabarbiBaTh U BHEAPSATH JOKATHHBIE HOPMATHUBHBIC aKThI U
peraaMeHTHPYIOIINE JOKYMEHTHI

BbIsBIATE M OLIEHUBATh PUCKH, B TOM YHMCJIE PUCKH OT 3J10yNOTPEOICHUM, U
ONPENEATh NIPOLEYPbl, HAIIPABJICHHbIE HA MUHUMH3ALUIO 3TUX PUCKOB

Pacripenensats Mexxay pabOTHHKAMU TIOJTHOMOYUS, 00S3aHHOCTH H
OTBETCTBEHHOCTH 32 BBIIIOJHEHHE COOTBETCTBYIOIIUX 3a/1a4, OCYIIECTBIISATh
MIPOBEPKY UX BBINOJIHEHUS

Bectu neperoBopsl U AETOBYIO MEPEMHCKY, COOTIOAast HOPMBI IETIOBOTO ATHKETA

0O060061aTh U CHCTEMaTU3UPOBATh MOCTYMAIOIIYI0 HHPOPMAIIHIO, Ha e
OCHOBaHUU HaXOAUTh Hanbosee 3(h(HEeKTUBHbBIE PEUICHHS IS peaTH3aIiH




IIOCTABJICHHBIX 3aJa4

Opranu30BBIBaTh U KOHCOJIUIUPOBATH OM3HEC-TIPOIIECCHI, UCTIONHUTENICH 1
PabOTHUKOB C LIETBIO0 JOCTUKEHHSI OJHOTO pe3yJibTaTa

Paborats ¢ 6osbmM 00eMOM HHOpMAITIH

Hcnonp30BaTh KOMIBIOTEPHBIE IPOTPaMMBI JJIs BEAEHUS YUETa,
CHCTEMaTH3allii M aHAJIN3a JaHHBIX, COCTABJICHUs 0a3 TaHHBIX, BEICHUS
JOKYMEHTO000POTa, CIIPaBOYHO-IIPABOBBIE CHCTEMBI, peCypChl HH()OPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «VIHTepHeT», OPITEXHUKY

Hcnonws3oBaTh CpeaACTBa KOMMYHUKAIIUN

OrneHnBaTh CBOIO JICATEIBHOCTD C TOUKH 3peHus 3P (HEKTUBHOCTH €€ KOHEUHBIX
pe3yIbTaTOB

P33pa6aTBIBaTB moAXOJbl, BKIIFOYasd HECTAHAAPTHBIC, K BRIIIOJJTHCHHUIO TPYAOBBIX
Sa,I[aHI/Iﬁ MMOCPCACTBOM HCIIOJIb30BAHUA CIICHUAIIBHBIX 3HAHWUM U OKCIICPTHBIX
HCTOYHHUKOB I/IH(I)OpMaI_[I/II/I

HaXOI[I/ITB PEIICHUA B HECTAHAAPTHBIX CUTyallUAX WKW B ClIy4dasax
HCTIPCABUACHHOI'O U3MCHCHUA IlJIaHA p€ajin3alilii IIPOCKTOB

Heo0xonnMele 3HaHUA

OCHOBBI yIIpaBJICHUsI OpTraHu3aIuei

OCHOBBI OM3HEC-TUTAHUPOBAHHS

MeTtonbl KOHTPOJIA 6I/I3HCC—HpOI_[eCCOB

Mertoipl aHaM3a OU3HEC-MIPOIIECCOB

MeTo/1bI TOCTPOCHHS OM3HEC-TUTAHOB

OCHOBEI PUCK-MCHCIPKMCHTA

OCHOBEI YHpaBJICHUA TPOCKTaAaMU 1 USMCHCHUSAMU

CTpyKTypa v IPUHIUIIBI OPraHU3alNUU aIMUHUCTPATUBHON MOJIEPIKKU

CTpyKTypa U IPUHILIUIIBI OPTaHU3ALNN XO3SIMCTBEHHOMN MOAIEPKKI

CtpyKTypa ¥ IPUHIUITEI OPTaHU3ANNUN TOKYMEHTAITMOHHOU TMOIICPIKKHI

CtpyKTypa v IPUHIUIIBI OPraHU3alUKd OPraHU3aIMOHHON MOACPKKH

IlepenoBoii OTEYECTBEHHBIN OMBIT AIMUHUCTPATUBHOM, XO35CTBEHHOM,
JOKYMEHTAlMOHHOM ¥ OPraHU3alMOHHON MOJAEPKKHI

[TepenoBoii 3apyOeKHBIN OMBIT AIMUHUCTPATUBHOM, XO3SIICTBEHHOM,
JIOKYMEHTAIIMOHHOM ¥ OpraHU3allMOHHON MOJIEPKKU

OcHOBBI KOHQIIMKTOJIOTHUHI

OCHOBEI IICUXOJIOTHH, JCIIOBOTO OGH.[GHI/I}I

ITonsiTnie 0 cerMeHTe PBbIHKA, B KOTOPOM pa60TaeT opraHu3anus

Ctparerust pa3BuUTHs OpraHU3aluN

busnec-nnan opranu3annu

MeTtoauka p33pa6OTKI/I JIOKAJIbHBIX HOPMATUBHbBIX aAKTOB

MGTO}II/IKa BHCAPCHUS JIOKAJIbHBIX HOPMATUBHBIX dKTOB

3akoHomarenscTBO Poccuiickoii Deaepaui 1 HOpMAaTUBHO-TIPaBOBasi 06asa,
PEeryJUpYIOINE IeITebHOCTh B 00JIaCTH aIMUHUCTPATUBHOM, XO3SIMICTBEHHO,
JOKYMEHTAMOHHOW ¥ OPraHU3aMOHHON MOJAEPKKHU

Bba3oBbie 0CHOBBI HHPOPMATUKH, TOCTPOSHUS MHOOPMAIIMOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Crioco6b1 06paboTKH HH(pOPMALMK C UCIIOIB30BaHUEM IPOTrPAMMHOIO
o0ecreyeHns: 1 KOMIBIOTEPHBIX CPENICTB

[TpaBuna AenoBoii MEPEenucKu

[IpaBuia nenoBoro STuKeTa

CrpyKTypa opranuzanuu

OcoOsblIe ycitoBHs I0ITyCKa K
pabote




‘ prrl/le XapaKTCPUCTUKHU

3.8.3. Tpynosas pyHKuus

OUHAHCOBBIN aHaIN3, OI0KETUPOBAHUE U
yHIpaBJIEHUE NEHEXHBIMU II0OTOKaMU Ha
. YpoBeHb
Haumenosanue aIMUHHUCTPATUBHYIO, XO35IIICTBEHHYIO, Kox H/03.7 7
KBaTU(UKAITAH
JOKYMEHTAallMOHHYIO 1 OpraHU3alliOHHYIO0
JIEATEIBHOCTD
[MpoucxosxaeHne 0000IEHHOH 3auMCTBOBaHO U3
. Opurunaan X
Tpy0BO#l QyHKIIUH OpUrHMHaJa
Kon PerucrpannoHHbIii HoMep
OpHUTHHAT po(eCCHOHATBHOTO
a craHjaapra

TpynoBeie nercTBUs

[TocTaHoBKa (PHMHAHCOBBIX TIENICH TIOPA3ACTICHUSIM

OreHka cOOTBETCTBUS (PMHAHCOBBIX 1I€JIeH MOApa3AeICHUN TEeKyIeMy
(MHAHCOBOMY COCTOSIHUIO OpPTaHU3AINH

dopmupoBaHue OI0KeTa Ha aIMUHUCTPATUBHYIO, X03HCTBEHHYIO,
JOKYMEHTAIIMOHHYIO U OPTaHU3alMOHHYIO MOAJIEPIKKY

praBHeHI/IC JACHC)KHBIMH IIOTOKaMHU Ha aAMUHUCTPATUBHYIO, XO3HﬁCTBeHHy10,
JAOKYMCHTAIITMOHHYIO U OPTraHU3aITUOHHYIO IOAJICPKKY B paMKax
YTBCPIKIACHHOI'O 6IOIL)KGT21

VYyactue B 010keTHOM KamMmaHuu, (POPMHUPOBAHUE TUIAHOB ONEPAIIUOHHBIX U
KaIlUTaIbHBIX PACXO/0B

JloBeeHne yTBEPKIECHHOTO OFOKETa 10 HEMOCPECTBEHHBIX UCTIONHUTEICH

Anamus u OLCHKa (bl/IHaHCOBBIX PUCKOB B paMKaX BBIIIOJIHCHUSA ITOCTABJICHHBIX
3aa4 U JCATCIbHOCTHU OpraHu3aliun

KOHTpOJ'IL HCIIOJTHCHUA 6IOI[)K€T8. Ha aAMUHUCTPATHUBHY1O, XOSHﬁCTBCHHyIO,
JOKYMCHTAIIMOHHYIO X OPraHU3alIMOHHYIO ACATCIbHOCTD

Pa3pabotka cTpareruu u TakTUKU B 00J1aCTH (PMHAHCOBOW MOJIUTUKU
H9KOHOMHYECKOTO CyOBheKTa

BHecenue n3MeHeHUN B (bl/IHaHCOBBIe I1IJTaHbI

Heo6xomumbie ymeHus

[TmaHupoBaTh NCNOIK30BaHNE (PUHAHCOBBIX PECYPCOB B KPATKOCPOYHOU 1
JIOJITOCPOYHOM MEPCIEKTUBE

[TnaaupoBaTh 1 pa3padaThIBaTh OIOKETHI

[IpoBepsaTs KauecTBO HH(pOPMALINH, TOyYEHHOH B Mpolecce OI0KeTHPOBAHUS
JESATEIBHOCTH MTOIPA3AEIICHUS

Hcmons3oBaTh METOAbI (bl/IHaHCOBI)IX BBIYMCJICHUM WU aHAJIM3a

Pa3pabaTriBaTh HOBBIC PEIICHHUS pEAU3aLMH MIPOESKTOB M OM3HEC-TIPOIIECCOB B
clly4ae WX U3MEHEHMsI UM U3MEHEHHsI (PMHAHCOBBIX NOTPEOHOCTEH Ha UX
pealin3alrio B paMKax YTBEP)KJIEHHOTO OI0IKeTa

KoHTposnmmpoBaTe 1 OpraHn30BbIBATH MPOLECCH] YIIPABICHUS
aIMUHUCTPATUBHOM, X034 CTBEHHOM, TOKYMEHTAllMOHHON M OPTaHU3aMOHHON
MO ACPIKKOM

Hcmonb30BaTh METOIMKY aHAIH3a OCHOBHBIX (DAKTOPOB, OTIPEICIISIOIINX
HEO0OXOAMMOCTh U3MEHEHUN B CTPATETHH YIIPABICHUS aIMUHACTPATUBHOM,
XO3SIICTBEHHOM, TOKYMEHTALIMOHHOW M OpraHU3allMOHHON MOIIEPHKKOU

OmnpenensaTs cOCOOBI TOCTIXKEHNUS 1IeIel U peann3aliy IOCTaBICHHBIX 33134 B
KPaTKOCPOYHOM U JOJATOCPOUYHOM NEPCIIEKTUBE PA3BUTHUS OpraHU3alnN




Hcnonp30BaTh METOOUKY BHEAPEHUS KOPIIOPATUBHBIX HOPM U TIPAaBHI
YIIPABJICHUS aAMUHUCTPATUBHOM, XO31HCTBEHHON, JOKYyMEHTAUOHHOU U
OpraHU3alLMOHHOM ITOAEPKKON OpraHU3aluu

BBICTpaI/IBaTB 6H3H6C-Hp0HeCCH, OCYHICCTBJIATD 6I/ISHCC-HHaHI/IpOBaHI/I€

[IpousBoauTh aHanu3 u onpeaensiTs 3PPEeKTUBHOCTh pabOTHI OAPA3ICIICHUN
HOJIEP’KKH HA OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

Pa3pabaTeiBaTh U BHEAPSATH JIOKATHHBIC HOPMATHBHBIC AKThI U
pETIaMEHTUPYIOIINE JOKYMEHTBI

BbISBIATE M OIICHUBATH PUCKH, B TOM YHCJIE PUCKH OT 3JI0yNOTPeOICHHA, U
ONPEIEIATh IPOLEYPHI, HAIIPABJICHHbIC HA MUHUMM3ALUIO 3TUX PUCKOB

P acClIpCaCIsATb MCKIY pa60THI/IKaMI/I IIOJIHOMOYHA, 00513aHHOCTH U
OTBCTCTBCHHOCTD 3a BBIITIOJIHCHUC COOTBCTCTBYIOIIUX 3a4a4, OCYHICCTBJIATH
ITPOBCPKY UX BLIITOJIHCHUSA

O06001aTh U CUCTEMAaTU3UPOBATh MOCTYHAIOILYIO HH(OPMAIIHIO, Ha €€
OCHOBAaHMU HAXOIUTh Hanbosee 3(h(HeKTUBHBIC PEIIeHNUS IS pean3aliu
NIOCTABJICHHBIX 33724

OpFaHI/ISOBBIBaTB " KOHCOJIMAUPOBATH 6I/I3H6C-HpOHCCCH, HUCIIOJIHUTENICH U
pa6OTHI/IKOB C ICJIbIO JOCTUKCHHUA OAHOTO PE3yJIbTaTa

PaboTath ¢ GonbmmM 00beMOM HHGOPMAITIT

Hcnonb30BaTh KOMIBIOTEPHBIE TPOTPAMMBbI 11 BEJCHUS yUeTa,

CUCTeMAaTH3allM{ U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPChl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH «IHTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

O1neHnBaTh CBOIO ACATEIBHOCTD C TOUKH 3peHUS 3PPEKTHBHOCTH €€ KOHEYHBIX
pe3yJIbTaTOB

Pa3pabaTbiBaTh MOAX0/IbI, BKJIIOYAsl HECTAHAAPTHBIE, K BHIMOJHEHHUIO TPYAOBBIX
3a/IaHUM IOCPEACTBOM MCIOJIb30BAHUS CIENUAIBHBIX 3HAHUM U DKCIIEPTHBIX
UCTOYHUKOB MH(POpMAIIUU

HaXOIII/ITB peUICHUA B HCCTAHAAPTHBIX CUTYAlUAX UJIK B CIIydasax
HCMIPECABUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliu IMIPOCKTOB

HeO6XOI[I/IMLIC 3HaHUA

OCHOBEI (bI/IHaHCOBOl"O MCHCIPKMCHTA

MeTtoanueckne JOKYMEHTHI 110 (PMHAHCOBOMY aHAJIHU3Y

MGTOIII/I‘-ICCKI/IC AOKYMCHTHI 110 6IOI[)KCTI/Ip0BaHI/IIO " YHIpaBJCHUIO JCHCKHBIMHA
IIOTOKaMH

OCHOBBI yIIpaBJI€HMsI OpraHu3aluein

OCHOBEI 6H3HeC—HJIaHI/IpOBaHI/I$I

MeTo/1b1 KOHTpPOJISI OM3HEC-TTPOLIECCOB

MeTto/bl aHanmu3a OU3HEC-MTPOIIECCOB

MeTtonbl IOCTPOCHUA OM3HEC-TIIIaHOB

OCHOBEI PUCK-MCHC[PKMCHTA

OCHOBEI YHOpaBJCHUA TPOCKTAMU 1 USMCHCHUSAMU

CTpyKTypa U IPUHILIUIIBI OPTaHU3aluy aAMUHUCTPATUBHON TOIICPKKU

CTpyKTypa v IPUHIUITEI OPTaHU3ANN XO3IHCTBEHHON MOAIECPKKU

CtpyKTypa v NPUHIUIIBI OPraHU3alUN JOKYMEHTAIMOHHOW MOJAEPKKHI

CTpyKTypa U IPUHLIUIIBI OPTaHU3alMN OPTaHU3AIIMOHHOM MOJIEPIKKH

[IepenoBoii OTEYECTBEHHBIHN OIBIT aAMUHUCTPATUBHOM, X035HCTBEHHOM,
JIOKYMEHTAIlMOHHON U OPTaHU3AIMOHHOMN MOAACPIKKU

[TepenoBoii 3apyOeKHBIM OMBIT AIMUHUCTPATUBHON, XO35IUCTBEHHOH,
JOKYMEHTAMOHHOW M OPraHU3al{UOHHON MOJAECPKKH




ITonsiTnie 0 cermMeHTe PBbIHKA, B KOTOPOM pa60TaeT opraHu3anus

Ctparerust pa3BUTHs OpraHU3aLNuN

busnec-nnan opranuzanuu

Metoauka p33pa6OTKI/I JIOKAJIbHBIX HOPMATUBHbBIX aAKTOB

MGTO}II/IKa BHCAPCHU JIOKAJIbHBIX HOPMATUBHBIX dKTOB

3akoHomarenscTBO Poccuiickoii Deaepaui 1 HOpMAaTUBHO-TIPaBOBasi 06asa,
peryJUpYIOIIHNE IeITebHOCTh B 00J1aCTH aIMUHUCTPATUBHOM, XO3SIMICTBEHHO,
JOKYMEHTAMOHHOW M OPraHU3al{UOHHON MOJAECPKKH

ba3oBbie 0OCHOBBI HHPOPMATUKH, TOCTPOEHUS MHOOPMAIIIOHHBIX CUCTEM U
0Cc00EHHOCTH pabOThI ¢ HUMH

Crioco6b1 06paboTKH HH(pOPMALMK C UCIIOIB30BAaHUEM IPOTrPAMMHOIO
o0ecreyeHns: U KOMIIBIOTEPHBIX CPENICTB

[TpaBuiia AenoBoi MEPENUCKH

[IpaBuia nenoBoOro STuKeTa

CrpyKTypa opranuzanuu

OcoOsIe ycitoBHs I0ITyCKa K
pabote

Jpyrue xapakTepucTUKu

3.8.4. TpynoBasi pyHkuust

VYrpasneHnue nepcoHagoM CTPYKTYPHBIX
MOApa3IeIECHUM, OCYIIECTBIISIFOIINAX

\ Yposenn
Haumenosanue aIMUHUCTPATUBHYIO, XO35IICTBEHHYO, Kon H/04.7 P 7

MOJJIEPKKY

AOKYMCHTAITUOHHYIO 1 OPTraHU3aIIUOHHYIO

KBaTU(UKAITAA

[MpoucxosxneHne 06001IeHHOH
TpyR0BOil QyHKIUH

X 3auMCTBOBAHO U3

Opurnnaan
OpUTHHAJA
Koz PerucrpaunoHHbIil HOMEp
OpUTHHAI po¢eCcCHOHATHHOTO
a cTaHjapTa

TpynoBeie nencTBUs

KonTponb u onienka 3pPeKTHBHOCTH AESATENTFHOCTA PAOOTHHKOB
MoJIpa3AelICHUH, OCYIIECTRISIFOIINX aJIMUHACTPATUBHYIO, XO3SICTBEHHYO,
JOKYMEHTAITHOHHYIO ¥ OPTaHU3AIMUOHHYIO ITOICPIKKY

OnpeneneHre KPUTEPUEB IS OLICHKU YPPEKTUBHOCTH JEATSILHOCTH
PabOTHUKOB TIOPA3ICICHHUH, OCYIIECTBIISIOMNX aIMUHUCTPATUBHYIO,
XO3SICTBEHHYO, JOKYMEHTAIIHOHHYIO ¥ OPTaHU3aMOHHYIO IO ICPIKKY

DopMUPOBAHUE U IOCTPOEHHUE CTPYKTYPHI OAPA3AETICHUM

OmnpezneneHre HOPM U TPOLEAYP YIPABICHUS IEPCOHAIOM MOIpa3/ieIeHUI
HOJIIEPKKU

Opranu3zaiust KOHTPOJIS. UCIIOJIHEHUS! IEPCOHAJIOM MPUHSTHIX PEeLICHHM

Orenka ypoBHS PO ECCHOHANBHBIX 3HAHUIA U YMEHUN PaOOTHHKOB
MOAPa3ACACHUN MOIICPHKKHI

Muannyanys npoBeieHns MEPOIIPUATUH C LENIbIO PA3BUTHS IIEPCOHANA U
TOBBIIIIEHHSI €70 IPOPECCHOHATBHOTO YPOBHS

Omnpenenenue KpuTeprueB Moa00pa NepcoHana u npueMa B HoJpasiesIeHHs
aMUHUCTPATUBHOM, X034 CTBEHHOM, TOKYMEHTALlHUOHHOW ¥ OPTaHU3aMOHHOU
MO JIEPKKHU

Heo6xonumble yMeHUS

OnpenensaTh nokazatena 3hHEeKTUBHOCTH pabOTHI TepCOHAIA Opa3AeICHHHI




praBHHTB MOTHBaL[I/Ieﬁ IepcoHalia, €ro BOBJICYCHHOCTBIO U HHCHHHHHHOﬁ

KonTtponmpoBaTe 1 OpraHu30BBIBATh MPOIECCHI YIIPABICHUS
AIMUHUCTPATUBHOM, XO3SIMCTBEHHOM, JOKYMEHTAIIMOHHON M OpraHU3alluOHHON
MO ACPIKKOM

KoopaunupoBaTh B3auMoA€HCTBHE U KOMMYHHUKALIUN MEXIY COTPYIHUKAMU
NOJIpa3ACICHUN, a TAKXKE C MMPEACTABUTEISIMU BHEIHEN CPEbl OpraHUu3aluu

Hcnons30BaTh METOAUKY BHEAPEHUS KOPIIOPATUBHBIX HOPM U ITPaBUI
YIPaBJIECHUS aIMUHUCTPATUBHON, X03IHCTBEHHON, TOKyMEHTAIMOHHOW U
OpPTraHU3alMOHHON MOAAEPKKON OpraHu3aliuu

BricTpanBate OM3HEC-TIPOLIECCH, OCYIIECTBISTh OM3HEC-TUIAHUPOBAHHE

[Ipou3BonuTh aHanu3 U onpenenars 3PPeKTUBHOCTb PabOThI MOIPA3IEIEeHUN
NOJJIEPKKH HA OCHOBE CBOJIHBIX YUETHBIX U OTUETHBIX TOKYMEHTOB

[TpuMeHsATh HaBBIKM TPEOOJICHUS CONTPOTUBIICHUS pAOOTHHUKOB BHEIPEHUIO
U3MEHEHUN

P33pa6aTBIBaTB " BHCAPATH JTOKAJIBHBIC HOPMATHUBHBIC AKTHI U
PEriIaMCHTHPYIOIUC JOKYMCHTbBI

BbIsiBISITE M OLIEHUBATh PUCKH, B TOM YHUCJI€ PUCKH OT 310yNOTPEOICHUH, U
ONpENENATh NPOLETYpPbl, HAIPABJICHHbIE HA MUHUMH3ALUIO 3TUX PUCKOB

Pacripenensate Mexxay pabOTHHKAMU TIOJTHOMOYHS, 00SI3aHHOCTH H
OTBETCTBEHHOCTH 32 BBIIIOJHEHHE COOTBETCTBYIOIIUX 3a/1a4, OCYIIECTBIISATh
IIPOBEPKY UX BBINOJHEHUS

BecTu neperoBops! U JEM0BYIO EPENHCKY, COOJ0Aas HOPMBI I€TI0OBOIO 3THUKETA

O06001aTh U CUCTEMAaTU3UPOBATh MOCTYHAIOILYIO MH(OPMAIIHIO, Ha €€
OCHOBAaHMU HaXOIUTh Hanbosee 3(h(HeKTUBHBIC PELICHNUS IS pean3aliu
NIOCTABJICHHBIX 33724

OpFaHI/ISOBBIBaTB " KOHCOJIMAUPOBATH 6I/I3H6C-HpOHCCCH, HUCIIOJIHUTENICH U
pa6OTHI/IKOB C ICJIbIO JOCTUKCHHUA OAHOTO PE3yJIbTaTa

PaboTath ¢ GonbmM 00beMOM HHGOPMAITIT

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPAMMBbI 11 BEACHUS yUeTa,
CUCTeMAaTH3allM1 U aHAJIW3a JaHHBIX, COCTAaBJIEHUS 0a3 TaHHBIX, BEACHUS
JIOKYMEHTO000pOTa, CIIPaBOYHO-TIPABOBBIE CUCTEMBI, PECYPChl HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAMOHHOM ceTH «IHTepHEeT», OPIrTEXHUKY

Hcmons3oBaTh Cp€acTBa KOMMYHUKAIIUN

OrneHnBaTh CBOIO ACATEIBHOCTD C TOUKU 3peHUS PPEKTHBHOCTH €€ KOHEYHBIX
pe3yJIbTaTOB

Pa3pabaTpiBaTh MOAXO/IbI, BKJIIOYAsl HECTAHAAPTHBIE, K BBIMOJHEHHIO TPYAOBBIX
3a/IaHUN IOCPEACTBOM MCIOJIb30BAHUS CIENUANIBHBIX 3HAHUM U DKCIIEPTHBIX
MCTOYHUKOB MH(POpMATUU

HaXOIII/ITB peUICHUS B HCCTAHAAPTHBIX CUTYAlUAX UJIK B CIIydasax
HECMIPECABHUACHHOI'O USMCHCHUS I1JIaHa pCain3aliliu IMIPOCKTOB

HeO6XOI[I/IMLIC 3HaHUA

OCHOBEI yHpaBJICHHA [ICPCOHAJIOM U €0 MOTHUBAlUN

MeTo/b1 OLIEHKH IepCoHaja U pe3yJibTaToB Tpy/a

OCHOBBI KOH(JIMKTOJIOTHH

OCHOBEI IICUXOJIOTHH, OJCTIOBOI'O O6IJ.[€HI/I$[

[TonuTHKa ynpaBieHHs IEPCOHATIOM OpraHU3AINH

COHI/IaJH)HaSI IMMOJIMTUKA OpraHru3alnunu

CTpaTel"I/ISI Pa3BUTHUA OpraHu3alluu

buzHec-mian opranuzanuu

OCHOBBI yIIpaBJIEHUsI OpraHu3aIuei

OcCHOBBI OM3HEC-ITAHUPOBAHUS




MeTtobl KOHTPOJIA 6I/I3HeC—HpOI_IeCCOB

Mertoipl aHaM3a OU3HEC-MPOIIECCOB

MeTo/16I TOCTpOCHHS OM3HEC-TUTAHOB

OCHOBEI PUCK-MCHCIPKMCHTA

OCHOBEI YHpaBJICHUA TPOCKTAaMU 1 USMCHCHUAMU

CTpyKTypa v IPUHIUIIBI OPraHU3alNUU aIMUHUCTPATUBHON MOJIEPIKKU

CTpyKTypa U IPUHILIUIIBI OPTaHU3ALNN XO3SIMCTBEHHOMN MOAIEPKKI

CtpyKTypa ¥ IPUHIUIIEI OPTaHU3AINUN TOKYMEHTAITMOHHOM MOIICPIKKHI

CtpyKTypa v NPUHIUIIBI OPraHU3alUKd OPTaHU3aIMOHHON MOACPKKH

IlepenoBoii OTEYECTBEHHBIN OMBIT AIMUHUCTPATUBHOM, XO35CTBEHHOM,
JOKYMEHTAallMOHHOM M OpPraHU3allMOHHON MOJACPKKU

[TepenoBoii 3apyOeKHBIN OMBIT AIMUHACTPATUBHOM, X03SIICTBEHHOM,
JTIOKYMEHTAIIMOHHOM ¥ OpraHU3allMOHHON MOJIEPKKU

[loHsiTHEe O cerMeHTe phIHKA, B KOTOPOM pabOTaeT OpraHu3alus

MeTtouka pa3pabOTKH JIOKATHHBIX HOPMAaTHBHBIX aKTOB

Metoauka BHCAPCHUA JIOKAJIbHBIX HOPMATHUBHBIX dAKTOB

3akoHonarenscTBO Poccuiickoit deaepannu u HOpMaTUBHO-TIpaBoBasi 6a3a,
PEeryJIUPYIOIIHE NeITeILHOCTh B 00J1aCTH aIMUHUCTPATUBHOM, XO3SIMCTBEHHOM,
JTIOKYMEHTAIIMOHHOM ¥ OpraHU3allMOHHON MOIEPKKU

bazoBbie 0cHOBBI HH(OPMATUKH, TOCTPOEHUSI UHPOPMAILTMOHHBIX CUCTEM U
0COOEHHOCTH pabOThI ¢ HUMHU

Crioco0w1 00paboTKH HH(GOPMAIIUH C HCIIOH30BAHHEM ITPOTPAMMHOTO
o0ecrevyeHns U KOMIbIOTEPHBIX CPENICTB

[IpaBuia nesoBoM NepenucKu

HpaBI/IJ'Ia JCJIOBOI'O OTUKECTA

CtpyKTypa OpraHu3anuu

Oco0ble yciioBHs JoITycKa K
pabote

Jpyrue xapakTepucTHKH -

IV. CBegenust 00 opranmszanusix — pa3padorynkax npogecCHOHAJIBHOr0 CTAHAAPTA

4.1. OTBeTCTBEHHAsl OPraHU3ANUA-PA3PaA0OTUHK

Accommanus «O0beMHEeHNEe aJMUHUCTPATUBHO-X03SIICTBEHHBIX MPodeccnoHanoBy, ropo Mocksa
[Tpe3unent nmpodeccnoHanpHOro coo0IIecTBa barmansin Onecst BanepbeBHa

4.2. HamMeHOBaHMs OpPraHU3aLHii-pa3padoTYNKOB

1AO «MeraJlabey, ropox MockBa23A0 «Coepbank-KNby, ropox MockBa33A0 «Cubupckas CepBucHas
Komnanus», ropon Mocksa4Komnanus ¢ orpaHudeHHO# oTBeTcTBeHHOCThIO «llaparon KoncTpakiix
Jlumureny, ropog MockBaSOA «APMOy, ropon MockBabOOO «AHKOP Oduc Jlaitn», ropon
MockBa7000 «ADU PYCy», ropoa MockBa8OOO «Mumyoucu Inexrpuk (PYC)», ropon MockBa900O0O
«CAII CHI'», ropox MockBal OITAO «OtkpeiTie Xonauur», ropoad Mocksal 1TTAO «CoBkoMOaHK», TOPOJT
Mocksal 2IIpencraBurensctBo koprnopaun «l'oyiaunr BJII' (Muatepusmnn) UHK.», Topon
MockBal3®I'bBOY BO «®unancoBblil yHuBepcuret npu [IpaButenscte Poccuiickoit @enepanum», ropos
Mocxksa
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